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INEPE/IMOBA
Metoauunuii TOCIOHMK JJi1 caMmocTiiiHOT pobotn «IHO3eMHa MoOBa 3a
npodeciiHuM  CIpsSMyBaHHAM)»  TNPU3HAYAETBCA  CTYJEHTAM  E€KOHOMIYHHUX
CHEIIAbHOCTE BHIIMX HABYAIBHUX 3aKJaJiB 1 CHPIMOBAaHUWA Ha TIPYHTOBHE
3aCBOEHHS aHTJINHCHKOI MOBU MPOECIHHOro CHpsIMyBaHHS Y cpepax eKOHOMIKH Ta
O13Hecy.

Meroto mociOHMKAa € 3a0e3MedyeHHs LUIICHOTO MOCIHIJOBHOTO 3aCBOEHHS
IpaMaTUKH, JEKCUKH Ta TEPMIHOJIOT1i, Ta HAOyTTS HABUYOK Ta BMIHb poOOTH 3
(daxoBorO NiTEPATYPOIO.

[Toci6HUK MIiCTUTH 4 OJIOKH, 110 TeMAaTHYHO 00’ €IHYI0Th 11 ypoOKiB, Ta TOBITHUK
3 rpaMaTHKH.

HapuanbHuit MaTepian po3TaiioBaHuil 3a TPUHIIAIIOM BiJ] POCTOTO JIO CKJIATHOTO
B TOCJIJOBHOCTI, 110 3a0e3reuye aKTHUBHE 3aCBOEHHS JIEKCHKU Ta (OpMyBaHHS
TEMATUIHOTO (JaXOBOTO CJIOBHUKA.

Martepian ypokiB MOB’si3aHUI 3a TEMATHUKOIO 1 OXOIUTI0E Taki Temu sk «lllo Take
eKOHOMiKa», «OCHOBHI MOHATTS €KOHOMIiKH», «THIU eKOHOMIYHHX cuctem», «Illo
Take Oi3Hec», «Dopmu opradizamii  Oi3Hecy», «OpraHizaiiiiHa CTpPyKTypa
nignpuemMcTay, «®DiHaHCYBaHHS Oi3Hecy», «byXranTepchkuii 00JIK», «AyauTy,
«MixHaponauii 613Hecy», «MikHapoaHa TopriBis». Ilicis ompalfoBaHHS KOXKHOTO
0JIOKY TIPOTIOHYETHCS OJOK—KOHTPOJIb Yy BUTJISAI 3aBJaHb JJII CAMOCTIHHOI poOOTH,
K1 BMIIIYIOTh JIGKCHYHI Ta TpaMaTU4yHl BIIPaBH, IIOB’Si3aHI 3 OIpallbOBAaHUM
MarepiajJoM, Ta JOJATKOBI TEKCTH, MPHUCBIYCHI EKOHOMIYHIA cucTeMi YKpaiHw,
Benuxkoi bpuranii Ta CIIIA, 3 BiNOBITHUMH JIEKCHYHUMH 3aBIaHHSIMH.

I'pamaTnyHUi JOBITHUK TOMAHO Yy BUIUISAI TAOJNUIL 3 KOMEHTapsSIMH, B SKUX B
JTOCTYIHIN Ta HariasagHii ¢GopMi BHKIAIEHO OCHOBHI PO3JUIM TPaMaTHKH, IO
OXOTUTIOIOTHCSA B MIIPYYHUKY.
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BLOCK 1

UNIT 1. WHAT IS ECONOMICS?
Exercise 1. Read and learn the following words and word combinations:
economy — eKOHOMIiKa, CHCTEMa rOCIIOIapIOBaHHS;
economic — E€KOHOMIYHUIA;
€CoNoMICS — ekoHOMiKa (HayKa, HaBYaJIbHA JUCIIMILTIHA);
MICroeconomics — MikpoeKOHOMiKa, Macroeconomics — MaKpOSKOHOMIKa;
resource — pecypc;
human and material resources — mo/cbKi Ta MaTepiaibHi peCypCH;
to manage — kepyBaTH, yIpaBJIsaTH;
household — nomarnise rociogapcTBo; cim’si;
to deal (with) — matu cnipaBy (3 Y4MMOCH), CTOCYBATHCh;
rational use — parionajgbHe BUKOPHCTAHHS;
scarcity — Hecraua, Opak (40roch);
scarce — HeJI0CTaTHIM, OOMEKECHUIT;
activity — misuIbHICTB;
human activities — Buau aroacpKo1 AisJIBHOCTI;
to analyze — ananisyBaru;
to satisfy — 3am0BOJIbHATH;
heading — 3aronoBok, pyopuka;
to produce — BupoOsTH;
producer — BUpOOHUK;
production — BUpOOHHUIITBO;
0 consume — croxuBaTH;
consumer — croxxuBay;
consumption — crio>xuBaHHS;
exchange — oOMmiH;
to exchange — oOmiHIOBaTH;
goods — ToBapu, Bupoou; (A.E. a good — goods);
service — mociyra,
to serve — ciyryBaru, 00CITyrOBYBaTH;
supply — mpomno3uilis; MOCTaYaHHS;
to supply — mocravaru;
demand — momuT;
to refer (to) — nmocunaTucs (Ha); CTOCYBaTHCH;
Income — npuOyTOK, JOXOI;
input — 3arparw;
output — mpoayKiis;



economic growth — ekoHOMiUHE 3pOCTAHHS;

unemployment — 6e3po0irTs;

inflation — industiis

Exercise 2. Read and translate the following text.
What is Economics?

The word economics comes from the Greek word oikonomos which means ‘to
manage resources of a household’. As the resources are often limited economics
deals with their rational use. All economic questions arise from the fundamental
fact of scarcity. Nature does not provide all the things people want. Since human
and material resources are scarce, everybody — individuals, business firms, and
governments — needs to make choices from among the things needed or wanted.
Economics is the social science that describes and analyses choices from among
scarce resources to satisfy people’s wants and needs.

Economics studies human activities which can be grouped under three broad
headings: production, consumption and exchange. Production creates supply, that
is, the ability of producers to provide goods and services to individuals at various
prices. Consumption characterizes demand, that is, the desire of individuals to
consume goods and services at various prices. The interrelationships between supply
and demand are often referred to as exchange.

There are two ways of looking at economics and the economy: microeconomics
and macroeconomics. Microeconomics is the study of individual consumers and
the business firm. Microeconomics deals with the decisions made by individuals in
determining how to get income and how to spend it. With regard to business firms,
microeconomics determines, first, how to use inputs in the production of output,
and, second, how much output to produce. Macroeconomics is the study of the
economy as a whole. It deals with the problems of economic growth,
unemployment and inflation. Each of these factors is an indicator of the overall state
of the economy.

Exercise 3. Answer the following questions:

1. What language does the word economics come from?
2. Why does everybody need to make choices?

3. What does economics describe and analyze?

4. What human activities does economics study?

5. What is the connection between production and supply?
6. How are consumption and demand interrelated?

7. How can you define exchange?

8. What is microeconomics?

9. What is macroeconomics?

10. What economic problems does macroeconomics deal with?



Exercise 4. Translate into English.

CycninbHa Hayka; MocTayaTd TOBapH Ta IOCIYI'M; BHUHHMKAIOTh NMUTAHHS; OKpEMI
0COOU; OCKUIBKH PECypCH 4YacTo € OOMEKEHHMH; 10 CTOCYETHCS/CTOCOBHO;
B3a€MO3B’ 130K MIXK MOIMUTOM 1 MPOIO3HUIIIEI0; SIK OTPUMATH NMPUOYTOK; K BUTpayaTH
NpUOYTOK; BUBYEHHS EKOHOMIKH B IIIJIOMY; KOXEH 3 LUX (PaKTOpPiB; MOKA3HHUK.
Exercise 5. Translate into Ukrainian.

Fundamental fact of scarcity; since; to make choices from; people’s wants and needs;
which can be grouped under three broad headings; ability; at various prices;
individual consumers; two ways of looking at economics and the economy; how
much output to produce; overall state of the economy.

Exercise 6. Match and learn the synonyms.

A: scarce, various, income, heading, want, provide, broad, deal with, consume;

B: supply, concern, wide, different, limited, title, use, earnings, desire.

Exercise 7. Match and learn the opposites.

A: scarce, broad, employment, input, income, ability;

B: spending, narrow, plentiful, disability, output, unemployment.

Exercise 8. Choose the proper word to complete the sentence.

1. Economics deals with the (broad/narrow) spectrum of economic problems. 2.
Materials that go into the production of goods or services are called (input/output). 3.
Nature does not provide people with all they want since the material resources are
(plentiful/scarce). 4. Demand characterizes the (ability/ disability) to consume goods
and services. 5. When the (income/spending) of a household increases, it can
consume more goods and services.

Exercise 9. Read the definitions below, learn the difference in meaning of the
following words and translate the sentences.

Economics — science of the production, distribution and using up of goods.

Economy — system of the management and use of economic resources.

Economic — connected with trade, system of production.

Economical — careful in the spending of money, time, etc and in the use of goods.

1. EkoHoMika BUBYa€ €KOHOMIYHI TPOOIEMH Cy4acHOTO CBITYy. 2. Mu MoBUHHI OyTH
€KOHOMHHMH Y BUKOPUCTaHHI Ta3y, BOAM, enekTpoeHeprii. 3. Huspka iHbmsIisn — 11e
MMOKa3HUK CTA0LIbHOT EKOHOMIKH.

Exercise 10. Read the verbs and their explanation. Add suffix —er/—or to form a
corresponding noun denoting a profession/occupation of a person. Use the model to
explain what these people do.

Model: to manage — to control a business. A manager is a person who controls a
business.

To produce — to create goods and services.



To provide — to give or supply what is needed or useful.
To consume — to use up (food, energy, materials, etc.).
To distribute — to give or send out (goods or services).

Grammar* (see “Grammar Reference”, p. 74). The Plural of Nouns. The Possessive
Case. Classes of Pronouns. Degrees of Comparison of Adjectives.
Exercise 11. Supply the corresponding plural form and group the words according to

the pronunciation of the ending: [s], [z] or [iz]. Mind special cases!

Ability, business, businessman, businesswoman, choice, individual, good, income,
economy, demand, input, supply, price, fact, resource, analysis, family, index, foot,
datum.

Exercise 12. Paraphrase the following using the Possessive Case where possible.
Activity of man, production of goods, factor of economy, needs of people, supply of
services, ability of producers, demand of consumers, choice of individuals.

Exercise 13. Use the adjective in brackets in the proper degree of comparison to
complete the sentence.

1. This is the (good) choice you can make. 2. The (high) the income of a family, the
(much) it spends on various goods. 3. To be economical we must use inputs in a
(rational) way than before. 4. It is not always true that a (high) price means a (good)
product or service. 5. Economic growth, inflation and unemployment are (important)
indicators of the state of economy. 6. Energy resources become (expensive) with
every year.

Exercise 14. Use the proper form of a pronoun in brackets.

1. (He/him) is our manager. 2. (We/us) always ask (he/him) questions and (he/him)
tries to answer (they/them). 3. (I/me) don’t remember (she/her). 4. Where is
(your/yours) notebook? 5. Make (your / yours) choice and then I’ll make (my/mine).
6. (This/these) book is more interesting than (that/those) one. 7. All students are here.
(You/your) can see (they/them) in the hall. 8. (This/these) are (our/ours) suppliers. 9.
(They/them) provide good services to satisfy (their/theirs) customers. 10. There is a
great demand for (our/ours) goods in (this/these) regions. 11. Please, show (we/us)
the way to the nearest supermarket.

Exercise 15. Insert the proper pronoun.

a) some, any, no, every:

1. ... business firm wants to be successful. 2. As there is ...sugar in the house we
must buy ... 3. Do you have ... ideas how to deal with this situation?

b) somebody, anybody, nobody, everybody:

1. At elections ... must make a choice. 2. ... is waiting for you at the office. 3. This
question is very difficult. ... can answer it. 4. Can we find ... to supply these goods?
c) something, anything, nothing, everything:



1. | want to be an expert in economics. That is why | need to know ... concerning this
subject. 2. Here is your money. You can buy ... you want. 3. [ am very hungry. Do
we have ... to eat? 4. There is ... for you on your desk. 5. He is so demanding that ...
can satisfy him.

d) somewhere, anywhere, nowhere, everywhere:

1. Their products are so popular that you can buy them... 2. I think this firm is
situated ... here. 3. He cannot find his notebook ... 4. I feel so tired that [ want ... to
go.

Exercise 16. Fill in the proper self-form.

1. She knows the language so well that she translates everything ... 2. I can answer
this question ... 3. It is such a difficult problem that one cannot solve it ... 4. The
project ... is very prospective. 5. Always make your choice ...

Discussion of the text.

1. Speak about economics and the problems it deals with.

2. Speak about economics and its subdivisions.



UNIT 2. FUNDAMENTAL ECONOMIC NOTIONS
Exercise 1. Read and learn the following words and word combinations:
notion — moHATTS;
to allocate — po3miryBatu, po3moaiIsTH;
allocation — po3mimieHHs;
standard of living — piBeHb KHTTH;
to include — Bxirouarw;
factor of production — pakTop/9MHHUK BUPOOHUIITBA,
to own — BonoxiTH;
Owner — BJIaCHUK;
rent — penra, opeHiHa rjaaTa, NpuOyTOK 3 HEPYXOMOCTI;
to pay — miaruru;
payment — oruiara;
effort — sycums;
physical and mental efforts — ¢i3uusi Ta po3ymoBi 3ycuiis;
labour (A. E. labor) — npartis; Tpynosuii;
wages — 3apo0iTHa mIaTHs; syn. salary;
concept — mOHATTS, KOHIICTIITIS;
entrepreneur — mianpueMerrsb;
entrepreneurship — mianpueEMHHIITBO;
skill — HaBuuKuM, BMIHHS;
managerial or organizational skills — ynpasninceki a0o opranizamiiiHi HABHYKH;
reward — BuHaropoa;
innovative — HOBaTOPCHKHA, IICPEIOBHIA;
profit — mpubyrox;
to earn/ make profit — 3apo6asaTi mpuOyTOK;
equipment — o6iragHanHs; syn. machinery;
interest — BiaCOTOK; TOXOIH 3 KaIiTaly;
thus — oTke, TAKUM YHHOM;
to address (a problem) — 3BepraTucs (10 mpodiIeMn).
Exercise 2. Read and translate the following text
Fundamental Economic Notions

Economics studies how various resources are best allocated to produce the
highest standard of living and quality of life. The resources that go into creation of
goods and services are called the factors of production. They include natural
resources, human resources and capital. Each factor of production has a place in the
economic system and each has a particular function.



Our country is rich in natural resources that include land, water, mineral
resources and climate. The price paid for the use of land is called rent. Rent becomes
income to the owner of the land.

Physical and mental efforts that people put into creation of goods and services
are called labour or human resources. The price paid for the use of labour is called
wages or salary. Closely associated with labour is the concept of entrepreneurship,
meaning the managerial or organizational skills used by firms to produce goods
and services. The reward to entrepreneurs for the risks, innovative ideas and efforts
that they have put into the business are profits. Profit is whatever remains after the
owners of land, labour and capital received their payments.

Capital is something created by people to produce goods and services. A factory,
tools and equipment are capital resources. The term ‘capital’ is often used by
business people to refer to money they can use to buy factories, machinery and other
productive resources. Payment for the use of someone else’s money or capital is
called interest.

Human wants are unlimited while resources needed to satisfy these wants are
scarce or limited. Thus every society has to address the main economic problems:
What goods and services to produce? How to produce them? Whom to produce them
for? The way in which a society deals with these problems is known as its economic
system.

Exercise 3. Answer the following questions:

. What does economics study?

. With what aim are resources best allocated?

. What do we call factors of production?

. What do we include into natural resources?

. What is rent?

. What do we call labour / human resources?

. What is the meaning of the concept of entrepreneurship?

. What are profits?

. In what meaning do businessmen use the term ‘capital’?

10. What is interest?

11. What economic problems does every society have to address?
Exercise 4. Translate into English.

HaiiBumuii piBeHb JKUTTS; PECypCH, IO HAYTh HAa CTBOPEHHSI TOBapiB Ta IMOCIYT;

O© 00 N O O B W N -

KOXXEH Mae€ MeBHY (YHKI[II0; TICHO TIOB’sI3aHUH (3 YUMOCH); PU3UK; TEPMIH; B TOH Yac
SK; KOXHE CYCHLUIbCTBO; 3BEPTATUCS 10 MPOOJIEMHU.



Exercise 5. Translate into Ukrainian.
Quality of life; the owner of the land; efforts that people put into something; the
concept of entrepreneurship; whatever remains; someone else’s money; to deal with
the problem.
Exercise 6. Match and learn the synonyms.
A: capital, concept, each, equipment, income, particular, wages;
B: profit, salary, machinery, notion, money, definite, every.
Exercise 7. Match and learn the opposites.
A: include, innovative, various, profit, physical;
B: loss, mental, exclude, particular, outdated.
Exercise 8. Choose the proper word in brackets to complete the sentences.
1. Managerial skills are (physical/mental) efforts that firms use to produce goods and
services. 2. When we calculate (profits/losses) we have to (include/exclude) the
payment for land, labour and capital resources. 3. Our firm is successful thanks to
(innovative/outdated) ideas proposed by the management. 4. Each factor of
production has its (various/particular) function in the economy.
Exercise 9. Compose all possible word combinations with the word resources and
translate them. Combine phrases with similar meaning.
Resources — capital, economic, energy, financial, human, labour, land,

limited, mineral, natural, productive, scarce, water.
Exercise 10. Complete the sentences with the proper words from the list below:
allocation, factor of production, the standard of living, income, new equipment,
innovative ideas
1. Every ... has its particular function in the economy. 2. Entreprencurship is closely
associated with ... and risks. 3. We allocated big capital to buy ... for our factory. 4.
Rational ... of resources is the basis of economic growth. 5. Governments do their
best to increase ... of their citizens. 6. Being the owner of the land he receives his ...
in the form of rent.
Exercise 11. On the basis of the text define the following terms:
Factors of production, natural resources, rent, labour/human resources,
entrepreneurship, production resources, profit, capital, interest, wages/salary.
Grammar* (see “Grammar Reference”, p. 74). Comparative Structures. The Present
Indefinite Tense: Active and Passive Forms. Types of Questions.
* Sometimes you can use two comparatives together to say that something is
changing continuously, e.g. harder and harder, more and more interesting.
Exercise 12. Use comparative structure in the following sentences.
1. Natural resources become ...(scarce). 2. In consumer society people buy ...(much).
3. Labour resources become ...(expensive). 4. Risks associated with new businesses



become ...(high). 5. As I wait for my interview I get ...(nervous). 6.As we learn
more, we become ...(skillful).

Exercise 13. Use the verb in brackets in the proper form.

1. He (to say) he (to earn) high profits. 2. They often (to buy) products that they (to
need) in this supermarket. 3. She (to be) a successful entrepreneur. 4. We often (to
receive) letters from our friend who (to live) in Glasgow. 5. Each factor of production
(to have) a particular function. 6. She (not to use) computer very often. 7. Where you
(to come from)? 8. He (not to understand) the concept of entrepreneurship. 9. What
time you (to start) work?

Exercise 14. Use these sentences to make questions. Begin with the word(s) in
brackets.

1. She often visits the nearest supermarket (How often?) 2. Jane teaches economics
(Where?) 3. People make mistakes (Why?) 4. She comes from Scotland (Where?) 5.
He watches programmes on economy (When?) 6. He gets up in the morning (What
time/usually?) 7. I write to my parents (How often?) 8. Entrepreneurs receive rewards
for their efforts (Whao?)

Exercise 15. Read the text and mark sentences with passive forms. In what cases is
the doer of the action mentioned/omitted?

Exercise 16. Make passive transformations according to the model.

Model: Suppliers provide products. — Products are provided by suppliers.

1. The government allocates resources. 2. People create capital. 3. Prices motivate
production. 4. The interaction of demand and supply determines prices. 5. Workers
receive wages twice a month. 6. They sell product at low price. 7. Business people
often use the term ‘capital’. 8. Every society addresses the main economic problems.
9. The owner of the land receives rent. 10. Economics studies demand, supply and
interrelations between them.

Exercise 17. Choose the proper form of the verb in brackets.

1. We often (divide/are divided) markets into two groups: goods and services. 2.
Goods and services that (buy/are bought) in the market (call/are called) products. 3.
Capital (uses/is used) to buy productive resources. 4. Natural resources (include/are
included) land, water, mineral resources and climate.

Exercise 18. Make up questions to the words underlined.

1. Change in price is represented graphically. 2. Markets are usually classified into
two categories. 3. Entrepreneurs’ risks are not always rewarded.

Discussion of the text.

Speak about the main factors of production and their components.




UNIT 3. ECONOMIC SYSTEMS

Exercise 1. Read and learn the following words and word combinations:

to distinguish (between) — po3pizusaTu (MiXK);

planned /command economy — rraHoBa/KOMaHIHA EKOHOMIKA;
market economy — puHKOBa €EKOHOMIKA;

mixed economy — 3mimaHa eKOHOMIKa;

ownership — BIacHICTb;

private ownership — npuBaTHa BIaCHICTD;

to involve — 3ay4artu, BKJIFOYATH;

central planning and direction - uenTpamizoBaHe
CIIPSIMYBaHHSI;

means of production — 3aco6u BUpOOHUIITBA;

to vary — 3MmiHIOBaTH, BapitOBaTH;

enterprise — miAnpuUeEMCTRO;

to manage — kepyBaruy;

management — KepiBHHIITBO;

to accept the risk — npuitmaTu (Ha cebe) pU3MK;

to succeed — maTH ycmix;

SuUCCess — ycrix;

to fail — morepnaru HeBaauy;

failure — meBpaua;

to make losses — Hectu 30UTKY;

innovation — HoBaTOPCTBO, HOBOBBEICHHS,

engine — IBHUryH;

long—term growth —1oBrocTpokoBe 3poCTaHHS;

to compete — koHKypyBartu;

competitor — koukypeHT; cCompetition — KOHKYPEHIIis;
competitive — KOHKYpPCHTHHIA;

to interact — B3aemoisTH;

taxation — omogaTKyBaHHS;

to intervene — BTpydarucs;

wide range of goods and services — mHpPOKHWII ACOPTHMEHT TOBapiB Ta

ITOCIIYT.
Exercise 2. Read and translate the following text
Economic Systems

IJIAaHYBAaHHA

Ta

An economic system is the way in which a society uses its available scarce

resources (natural resources, labour resources and capital resources) to satisfy the

demands of its citizens for goods and services. The more goods and services are
produced from the country’s limited resources the higher the standard of living of its



citizens. Economists distinguish between three main economic systems: planned,
market and mixed.

Planned economy is sometimes called ‘command’ economy because the state
(government) commands the use of resources that go into the production of goods
and services as it owns factories, land and natural resources. Planned economy
involves central planning and direction, when the government takes all decisions
concerning production and consumption. There is no state which is completely a
command economy; the actual system varies from state to state.

Market economy is the system based on private enterprise with private
ownership of the means of production and private supplies of capital. The
government plays no role in the management of the economy. There exist no
examples of pure market economy as it necessarily contains some businesses owned
and run by the state. In a market economy it is the consumers who decide what is to
be produced. A cornerstone of the market economy is quick response to changing
demands. Private entrepreneurs accept the risks of introducing new products and
new production processes. If they succeed, they hope to earn large profits, if they
fail, they expect to make losses. Thus innovation is the engine of long—term
growth of living standards. Since all businesses are privately owned they try to be
highly competitive and make largest profits.

In practice most countries have what is called a mixed economic system — a
combination of free markets plus government allocation of resources. Mixed
economy contains elements of both market and planned economies. In a mixed
economy the government and the private sector interact in solving economic
problems. The state controls the output through taxation and intervenes to supply
essential goods and services such as health, education and defense, while private
businesses provide consumers with a wide range of different products and services.
Exercise 3. Answer the following questions:

. What is defined as an ‘economic system’?

. What are the three main economic systems?

. Why is planned economy sometimes called “command”?

. What is the role of the government in command economies?
. What is market economy based on?

. How does the government act in a market economy?

. Who decides what is to be produced in market economy?

. What is a cornerstone of market economy?

. What risks are involved in the introduction of innovations?
10. Who accepts these risks?

11. What is called a mixed economy?

12. How do the government and private businesses interact in a mixed economy?
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13. Are there examples of ‘pure’ command/market economies in real life?

Exercise 4. Translate into English.

3a/10BOJIBHATH TOIUT; YUM OUIbIIE TOBapiB Ta MOCIYr BUPOOJSETHCSA, TUM BULIUN
pIBEHb XUTTS; CUCTEMa, 110 0a3yeTbcs HAa MPUBATHIA BIACHOCTI; HE BiAIrpaBaTh
’KOJIHOT POJIl B YIpPaBIiHHI €KOHOMIKOIO; IUBUJIKUHA BIATYK; PU3UKH, IOB’s3aHI 3
BIIPOBA/PKCHHSIM HOBHMX TOBapiB; KOHTPOJIOBAaTH BHUIYCK MPOAYKIIi uepes
OIIOJATKYBaHHI.

Exercise 5. Translate into Ukrainian.

Resources that go into the production; the actual system varies; private supplies of
capital; pure market economy; it necessarily contains; it is the consumers who decide;
new production processes; the long-term growth; to be highly competitive;
both...and; essential goods and services.

Exercise 6. Match and learn the synonyms.

A: actual, to vary, to run smth, to contain, to control, to hope, to intervene, response,
different;

B: to operate, to manage, to expect, to interfere, to differ, real, various, answer, to
include.

Exercise 7. Match and learn the opposites.

A: private, quick, long-term, different, wide, response, profit, succeed;

B: similar, short—term, narrow, fail, question, slow, state, loss.

Exercise 8. Complete the sentences using the words from ex.7 (the first letter is
given).

1. Mixed economy is characterized by p... and s... forms of ownership. 2. He gave
no r... to my q... 3. Everybody wants to s..., not to f... 4. The aim of any business is
to make p... 5. Risky business involves the possibility of p... or 1... 6. Manufacturers
supply a w... range of d... goods to the market. 7. Competitors are producers who
provide s... products. 8. In command economies the s... develops 1...—t... plans for
industries.

Exercise 9. Complete the sentences with the proper words from the list below:

In response to, through the system of taxation, innovations, planned economy, owned,
varies

1. In ... the government usually plans five years ahead. 2. The actual system of
economy ... from state to state. 3. In mixed economies some resources are controlled

by the government while others are used by private businesses ... consumers’
demands. 4. The government controls the output ... 5. In real life market economies
always contain businesses ... by the state. 6. Introduction of... can lead to

unemployment.
Grammar* (see “Grammar Reference”, p. 74). Emphatic Structures. Comparative
Structures. The Numeral. The Past Indefinite Tense: Active and Passive Forms.



*The structure It is/was... that/who... can be used to emphasize almost any part of
the sentence (except for the predicate). Compare:

He proposed an alternative plan at the meeting yesterday.

1. It was he who proposed an alternative plan at the meeting yesterday.

2. It was an alternative plan that he proposed at the meeting yesterday.

3. It was at the meeting yesterday that he proposed an alternative plan.

4. It was yesterday at the meeting that he proposed an alternative plan.

Exercise 10. Emphasize the subject in the following sentences.

1. The government and private businesses interact in a mixed economy. 2. Producers
supplied different goods to the market. 3. Consumers made their choice concerning
our products.

* The structure The...the... (with two comparatives) is used to say that one thing
depends on the other.

Exercise 11. Combine the following sentences into one using the model: The more
you have, the more you want.

The more you practice English the better the service.

The more skillful you are the higher the quality of life.
The more goods you produce the higher you reward is.
The better resources are allocated the faster you’ll learn it.

The more expensive the hotel the more profit you’ll make.

Exercise 12. Translate into English.

1.Hum Ouabiie MU BUPOOJIIEMO, TUM OUIbIIE MH CHOXHMBaemMo. 2. Yum Ouibmii
3aTpaTh, TUM JOPOKYUN TPOAYKT. 3. UuM piKiCHIII pecypcH, TUM BHIII BUpOOHUY1
3atpatd. 4. YUum HWKYI 3apruiaTd, TAM MEHIIMN TpuOyTok ciM’i. 5.Uum BuUImMit
PIBEHB KUTTS, TAM OaraTiie CyCHiJIbCTBO.

Exercise 13. Read the following.

Numbers: ¥2; %5; 1 Y4, 0.739; 2.25; 3,247,068; 20%; 6+28=34; 25-:4=100; 33:11=3; 85
— 29 =56; 5; dates: 07.01.1999; 20. 12.1765; 09.05.2005; time: 7.30; 12.50; 17.15;
12.00; 23.45.

Exercise 14. Translate into English.

Jpyruii mapTHep; TPETiil COpT; BOChbME 3aBJaHHS; IBAHAAISATHN IMOBEPX; JABAIIATH
II0CTa BYJIMIIA; CTO TIEPIA PIYHUIIA, I’ STE KOBTHS, OJIHA IT’ATa; CiIM BOCBMHX; OJHA
1ija 1 0J{Ha APYyTa; COPOK BIFCOTKIB.

Exercise 15. Read a sentence about Ann’s daily routine and write a corresponding
sentence in the past as is shown below:

Usually Ann gets up rather early. — Yesterday Ann got up later than usual.

1. Ann usually gets to her work by bus. — Yesterday...

2. Ann is never late for work. — Yesterday ...

3. Annworks from 10 to 19. — Yesterday...



4. Ann has a break for lunch at 14. — Yesterday...

5. In the evening Ann usually meets her friends and goes out with them. — ...
Exercise 16. Insert one of the following verbs in the past form in each sentence: be,
buy, cost, make, sell, spend, teach

1. Ann ... a lot of money yesterday. She ... a dress which ...$50. 2. I badly needed
some money so I ... my car. 3. He ... me how to drive when I ... 18. 4. Last year the
company ... a big profit.

Exercise 17. Give two passive variants of the following sentences as in the model:
This company sold us some new equipment. — 1. We were sold some new equipment
by this company. 2. Some new equipment was sold to us by this company.

1. He told us an interesting episode from his life. 2. She gave them the most complete
information. 3. He presented our plan to the management. 4. Businesses provided
consumers with a wide range of goods and services. 5. We supplied our customers
with high quality products.

Exercise 18. Choose the proper form of the verb to complete the sentence.

1. His decision (based/was based) on a carefully calculated plan. 2. We
(expected/were expected) a letter from our friend. 3. Our business (managed/was
managed) quite successfully. 4. All risks (accepted/were accepted) by our partners. 5.
They (made/were made) their products highly competitive. 6. Their products
(made/were made) of high quality components. 7. The company (owned/was owned)
a few factories in this part of the country. 8. The company (owned/was owned) by a
successful entrepreneur. 9. She (accepted/was accepted) the changes in our plan. 10.
The process (controlled/was controlled) at each step.

Exercise 19. Add question—tags to the following statements:

1. They have partners in all European countries, ...? 2. You are here for the first time,
...7 3. He didn’t earn much for this project, ...? 4. Their tools were the best in the
world market, ...? 5. Private ownership is a cornerstone of a market economy,...? 6.
They were elected to the Parliament, ...? 7. These products are not imported from
Europe,...?

Discussion of the text.

Characterize the three main types of economic system.



BLOCK CONTROL
ASSIGNMENTS FOR SELF-WORK
Assignment 1. Write the following words in normal English script. The first is done
for you. Which of them are defined below? Write a corresponding word after the
definition.
1.['biznis] —
2.[ri"so:siz] —

[1k"'wipmant] —

[

3.[

4.

5.[ri"'wo:d] —
6.[&lo kei(o)n] —
7.[

8.

9

.[ontraprana:] —

.[‘intrist] —
10.[ kriei/n] —
1) compensation which is offered, given or accepted in return for work or service —
2) a person who organizes and manages a commercial project —
3) wealth, supplies of goods, raw materials, etc. which a person, country, etc has or
can use —
4) money paid for the use of someone else’s money —
Assignment 2. Look at the table comparing three satellite TV channels. Complete the
sentences about them using adjectives in brackets in the correct form and writing the
corresponding numerals in words.

Anchor TV Bland TV Colt TV
Number of viewers per day 4 min 2 min 3 min
Yearly profit $ 52 min $54 min $58 min
Hours of sport per week 28 45 32
Growth of viewers in last year 10% 35% 30%
Number of employees 150 90 120
Quality of programmes good excellent fair

1. Anchor TV has ... number of viewers per day (high). ...people watch Anchor TV

every day.

2. Colt TV is ... than Anchor TV (profitable). It earned ... dollars last year.

3. Bland TV is ... channel for sports fans (suitable). It shows ... hours of sport every

week.

4. The number of Colt TV viewers grew ... than those of Anchor TV(fast). The

number of Colt TV viewers has grown by ...

5.Anchor TV has ... number of employees(large). ...people work for Anchor TV.
6. According to critics, Bland TV shows ... programmes (good).




Assignment 3. Supply the correct form of the verb in brackets. Answer the questions
following the text in written form.
My friend ... (to be) Nicolas Donetti, and he... (to be) a manager. He... (to work) for
a big firm in Rome, Italy. The firm... (to have) a lot of branches all over the world
and Nicolas... (to deal) with the partners in other countries. He... (to need) to discuss
many problems with them, so he... (to try) to improve his English and... (to attend)
English classes twice a week after work. It... (not to be) easy to find time for
English studies but he... (to work) hard to be among the best students in his group.
His job... (to be) very interesting. He generally... (to start) at eight o’clock and
often... (not to finish) until six at night. The journey to and from work... (to take)
about 45 minutes each way and when he... (to come) home he (to need) some time to
relax. He usually... (to have) a nice meal with his family which... (to take) him
about an hour. Then he ...(to spend) nearly an hour on his English. If there... (not to
be) any English class that day he... (to have) free time which he... (to devote) to
reading, watching TV or going out with his friends. Nicolas... (to try) to get eight
hours’ sleep to be in good form for the next day. It only... (to take) Nicolas half an
hour to get ready in the mornings as he... (not to bother) with breakfast.
1. What time does Nicolas get up?
2. What time does Nicolas go to sleep?
3. Why does Nicolas study English?
Assignment 4. Write the verbs in brackets in the past form and learn how Mike
Brandt memorized new English words. Answer the questions following the text
applying the Passive Voice.
I...( to write) the words and expressions I ...(to want) to learn on individual cards
and ...(to keep) them in a box file. In the section at the front I ... (to keep) the new
words that | ... ( to hope) to memorize. I ... (to spend) a couple of minutes every day
looking through them. In the middle section of the box ...(to be) the words that I half
...(to learn). I...(to try) to look at them every week. Then at the back of the box...(to
be) the words I...(to think) I...(to know) quite well. I...( not to look) at them very
often.
1. What were the words and expressions written on? 2. Where were the cards kept? 3.
What words were kept in the front/ in the middle/ in the back section of the box file?
4. How much time was spent every day on learning the new words? 5. How often
were the words in the middle/back section looked through?
Assignment 5. Read and translate the following text.
Our University

I am a first year student of Donbas State Pedagogical University. It is one of the

best universities in the South—East of Ukraine. The university is one of the leading



higher educational institutions in Ukraine. A lot of highly—qualified specialists train
students for the pedagogical, psychological, and economic spheres of our life.

In Donbas State Pedagogical University there are seven faculties: the Philological
Faculty, the Faculty of Physics and Mathematics, the Faculty of Humanitarian and
Economic Education, the Faculty of Special Education, the Pedagogical Faculty, the
Faculty of Physical Education, and the Faculty of Primary, Technological and
Vocational Education. Students can study either at the day department as full-time
students or at the correspondence department which provides classes for part-time
students. The term of studies lasts from 4 to 5,5 or 6 years depending on the subject
one majors in.

Our University grants Bachelor or Master degrees in such fields as economics,
economy of enterprise, accounting and auditing, finance and credit, management of
organizations, pedagogy.

Our University occupies three buildings in the centre of the town of Sloviansk.
Students have all necessary facilities to study: modern classrooms, laboratories
equipped with personal computers. The University library is well-stocked with text—
books, reference literature and periodicals. There is also a reading hall where students
can read for their classes. Those who go in for sports can do so in our gyms under the
guidance of professional coaches. Our students have all opportunities to master
foreign languages, carry out research projects and take part in different conferences
held at the University each year. Students who come to our University from other
places have at their disposal a cozy dormitory, where accommodation facilities are
provided at reasonable prices.

The teaching staff of the university do their best to give the students a sound
education and prepare highly—qualified specialists for our country’s needs.
Assignment 6. Make a written translation of paragraphs 2, 3 and 4.

Assignment 7. Answer the following questions in written form:

1. What sphere are the students of Donbas State Pedagogical University trained for?
2. Do all the students pay for their tuition?

3. What facilities does the university provide the students with?

Assignment 8. Translate into English.

1. - crynent Jlon6achKoro Jep:kaBHOTO MEIarorivHOrO YHIBEPCUTETY.

2.51 BUyCh Ha mepuUIOMY Kypci IEHHOTO BiIIiy (paKyIbTeTy ryMaHITapHOT Ta eKOHOMIYHOT
OCBITH.

3. Hamri 3aHATTS TPOBOISTHCS B 3PYYHHX ayJIUTOPIsAX, OONAAHAHUX TEPCOHAILHUMU
KOMIT FOT€paMH.

4. CTyaeHTH MaloTh BCl MOXKIIMBOCTI OIEP)KaTH ITPYHTOBHY €KOHOMIUHY OCBITY.

5. Ilicns m’ATH 3 MOJIOBHHOIO POKIB HAaBYAHHS 5 CIOIBAIOCh OTPUMATHU AUIIJIOM Maricrpa 3
00paHoi CreriaJbHOCTI.

Assignment 9. Get ready to speak about Donbas State Pedagogical University.



BLOCK 2.
UNIT 4. WHAT IS BUSINESS?
Exercise 1. Read and learn the following words and phrases.
exchange — oomin;
related (to) — moB’s13aHuii 3; Takuid, 10 BiAHOCUTHCS JI0;
to change smth into smth — nepeTBoproBaTH MOCH HA MIOCH;
tangible — Bunumuii, matepianbhuii; opp. intangible;
Insurance — crpaxyBaHHS;
health protection — oxopona 310poB’si;
distribution — po3snoscrokeHHs, 30yT;
channels of distribution — cucrema 30yTy; KaHaIK PO3MOBCIOIKEHHSI;
directly — npsimo, 6e3nocepennbo; opp. indirectly — onocepenkoBano;
aid — qoomora;
intermediary — nocepeaHuk;
sale — mpomax;
revenues — HaaXoIPKEHHS
eXPEeNSes — BUTpaTH;
surplus — naamuIIokK;
goal — mera;
responsibility — BiamoBiganbHICTh;
to bear responsibility — HecTr BiAMOBIAAIBHICTD;
profit-seeking activity — [isibHICTB, 10 CHOpSIMOBaHA Ha  OTPHUMAHHS
pUOYTKY;
means — 3aco0u;
to improve — mokpaiyBaTu, BAOCKOHAIIOBATH
Exercise 2. Read and translate the following text.
What is Business?

Business is a word that is commonly used in many different languages. But
exactly what does it mean? Traditionally business simply meant exchange or trade
for things people wanted or needed. Today this broad term can be applied to different
kinds of human activity and many kinds of enterprise.

All activities traditionally related to business can be grouped under three headings:
production, distribution and sales. The first group of activities, production,
concerns the changing of materials into products or the creation of services. Some
businesses produce what is called tangible goods, such as cars, clothes, foodstuffs.
Others produce intangible goods or services, which are activities that people
perform for other people. Such activities as insurance, banking operations or health
protection are referred to as services.



The second group of activities is known as distribution. Distribution is the
process of getting goods from the producer to the consumer in the quickest and most
efficient way. Distribution is performed through distribution channels that link the
producer and the consumer directly or indirectly with the aid of intermediaries.

Third is the sale of goods and services. Sale is the exchange of a good or service
for money. Money that a company receives from the sale of its products is called
revenues. If the company is a success its revenues not only cover its expenses, that
are the money spent on the production of the output, but also contain some surplus.
This surplus is commonly defined as profit or the difference between the company’s
revenues and expenses. Thus, creating an economic surplus or profit is the primary
goal of any business activity.

Just as important as profits are social and ethical responsibilities that companies
bear in their dealing with employees, consumers, suppliers, competitors, government
and the society. Business, then, can be broadly defined as all profit-seeking
activities and enterprises that provide the means through which the society’s
standard of living improves.

Exercise 3. Answer the following questions.
. What was the traditional meaning of the word ‘business’?
. What activities are traditionally related to business?
. What goods are called tangible/intangible? Give some examples.
. How is distribution performed?
. What do we call ‘revenues’?
. Are revenues the same as profit? What distinguishes them?
. What responsibilities do businesses bear dealing with the society?
. What is the role of business in the society?
Exercise 4. Translate into English.
TouyHO; CTBOpEHHS MOCIYT; XapuyoBi MPOMYKTH; MISUIBHICTH, SIKY JIFOAM BUKOHYIOTH
JUIS  IHIDAX JIIOJCH; HAWIIBUIIIUK Ta HaiepeKTHUBHIMIWKA CIOCIO; OB’ S3yBaTH

o No ok~ W

BHUPOOHWKA Ta CIIOKMBaya Oe3rnocepeTHbO0 abo0 OINMOCEPEIKOBAHO; SKIIO KOMITaHis
YCIIITHA; MICTUTH JSIKUN HAJJTUIIOK; COIliaJIbHA Ta €THYHA BiANOBITAIbHICTb.
Exercise 5. Translate into Ukrainian.

Broad term; tangible/intangible goods; the process of getting goods or services from
the producer to the consumer; through distribution channels; with the aid of
intermediaries; the exchange of smth for smth; to cover the expenses; primary goal;
to bear responsibility; to provide the means.

Exercise 6. Match and learn the synonyms.

A: aid, intermediary, revenue, responsibility, expense, surplus, goal;

B: income, profit, expenditure, aim, help, middleman, duty.

Exercise 7. Match and learn the opposites.



A: direct, tangible, producer, profit, output, revenues, employer;

B: input, loss, consumer, employee, intangible, expenses, indirect.

Exercise 8. Complete the sentences with proper words from ex.7.

1. If a business is successful it earns p... 2. Trade union’s responsibility is to settle
the disputes arising between the e... and the e... 3. Profit is the difference between
r... and e... 4. T... goods are products that we can see, touch or taste. 5. We
improved the technological process to increase the o... 6. Usually p... and c... are
linked by i... distribution channels that include intermediaries.

Exercise 9. Add question-tags to the following statements.

1. Last year the company earned good profits, ...? 2. Many firms provide after—sale
services, ...? 3. You are here for the first time, ...? 4. He didn’t earn much for this
project, ...? 5. They have partners in nearly all European countries, ...? 6. He will
perform this task himself,...? 8. Their tools were the best in the world,...?

Exercise 10. On the basis of the text define the following notions:
Business, distribution, expenses, production, profit, sale, services, revenues.
Grammar* (see “Grammar Reference”, p. 74). The Future Indefinite Tense: Active
and Passive Forms. The Use of Tenses in the Subordinate Clauses of Time and
Condition.

Exercise 11. Make the following sentences interrogative and negative.

1. A network of supermarkets will be established in this region. 2. He will give his
answer tomorrow. 3. These products will be sold everywhere. 4. We shall accomplish
our plan in two years. 5. Services will be provided to all customers in this district.
Exercise 12. Use the verb in brackets in the correct form of the Future Indefinite
tense.

1. They (to go) on business trip to Kyiv in 2 days. 2. The contract (to be signed)
tomorrow. 3. The students (to take part) in the conference next month. 4. The
conference (to be held) in February. 5. When he (to return) from Lviv? 6. A new
equipment (to be installed) next quarter. 7. They (to improve) the distribution process
by employing a new agent. 8. We hope the company (to be) profitable. 9. They (to
bear) all responsibility for this project. 10. His new job (to be related) to health
protection.

Exercise 13. Make the following sentences passive omitting the doer of the action.

1. They will distribute our products through their service stations. 2. We shall provide
our partners with some assistance (2 variants). 3. The firm will deliver office
furniture in two weeks. 4. He will serve this customer immediately. 5. They will sell
this programme to millions of consumers. 6. We shall buy new computers for our
head office. 7. He will calculate his revenues and expenses at the end of the year.
Exercise 14. Make up all possible sentences using the table below.

Principle clause Conjunction Subordinate clause of time or




/CTIOITy9IHUK/ condition
I’11 ring you up iIf /sxrno/ | learn something new
He’ll tell you everything provided you keep it secret
/ipu yMOB1/
She’ll make her decision as soon as the situation clears up
/SIK TIIBbKH/
He’1l help us unless/skio He/ he is busy
The customer will wait till/until the manager comes
/noTu, mMoku/
The director will see us after she finishes her interview
/micis Toro, K/
We’ll call the taxi when /xomu/ everything is ready
They’1l finish their work before she returns from her business
/1o Toro, siK/ trip

Exercise 15. Rewrite the following sentences according to the model. Remember,
that after unless the verb is used in the affirmative form.

Model: He will not call if he does not need your help. — He will not call unless he
needs your help.

1. You won’t speak English well if you don’t practice it every day. 2. They won’t
earn any profit if they don’t modernize their factory. 3.We shan’t order these goods if
they don’t make the price more attractive. 4. This product won’t be introduced if the
customers don’t need it. 5. His project won’t be discussed if he doesn’t assume all
responsibility for it.

Exercise 16. Use the verb in brackets in the proper tense form. Remember, that
objective clauses answer the question what? while adverbial clauses of time and
condition answer the questions when? on what condition? All actions refer to the
future.

1. He’ll call you back when he (to return). 2. Tell me when she (to come) to visit you.

3. I want to know if she (to agree) to our plan. 4. They’ll deliver the goods if we (to
sign) the contract. 5. | wonder if they (to deliver) goods themselves? 6. Does anybody
know when the manager (to be) back? 7. They won’t provide the equipment if we
(not to pay) them in advance. 8. They don’t know if they (to supply) their products
next year.

Exercise 17. Use the verb in brackets in the correct tense form (all actions refer to the
future).

1. If they (to order) these goods we (to deliver) them in time. 2. They (to accept) our
proposal if we (to make) the price less expensive. 3. He (to visit) our firm if he (to
have) enough time. 4. | (to perform) this calculation if she (to help) me. 5. You (to
make) less mistakes provided you (to be) more attentive. 6. He (to wait) until the



meeting (to be finished). 7. They (to give) their final answer as soon as they (to
receive) our letter.

Exercise 18. Translate into English.

1. Mera Hamoi oprasizauii Oyae AOCATHYTa, SIKII0O MU HPALIOBATUMEMO OLIBII
edextuBHO. 2. ToBapu OyayTh A0CTaBleH] AskHamBuUaIIe. 3. Hamri ToBapu cTaHyTh
JEHIEBIIMMHU MPU YMOBI, 1110 MU 3MEHIIUMO BUTpaTu. 4. MU BiIBi1a€EMO Balll 3aBO/I,
SK TUTBKY BU PO3MOYHETE BUPOOHUIITBO IIUX TOBAPIB. 5. SIKIIIO MU HE MOJECPHI3YEMO
BUPOOHUIITBO, MU 3a3HAEMO BEJIUKHUX BTPAT B HAHOIMHKUOMY MaiilOyTHbOMY.
Discussion of the text.

1. Speak about business and its main goal.

2. Dwell on the activities related to business.



UNIT 5. FORMS OF BUSINESS ORGANIZATION
Exercise 1. Read and learn the following words and word combinations.
ownership = proprietorship— BiacHicTs; owner/proprietor — BIaCHUK;
private ownership — npuBaTHa BIaCHICTD;
public ownership — cycminbha/nep:kaBHa BIaCHICTb;
sole proprietorship — onHooCiOHA BIACHICTB;
to account for — oxomIroBaTH, MOSICHIOBATH;
receipts — HaIXOKCHHS;
business receipts —HagxomKeHHs Bia Oi3HECy;
partner — naptHep;
limited partner — naptaep 3 00OMEXECHOI IOPUINYHOIO BiOBIAAIBHICTIO
unlimited partner — napTHep 3 HECOOMEKEHOIO BIAMOBIAAIBHICTIO;
general partner —3aranbHuii mapTHep;
silent partner — naptaep 6e3 npaBa royocy;
secret partner— raeMHuM napTHep;
partnership — mapTaepcTBO;
liability — BignoBimanbHiCTh, 000B’S30K;
limited/unlimited liability — oOmesxena/ HeoOMeKeHa BiIIOBIIAIBHICTh;
authority — mpaBa, MOBHOBa)KeHHS, BJaJia;
advantage — nepesara;
diversified — pisHoMaHiTHH, OaraToraay3eBHi, pO3raryKeHHil;
benefit — mpuBinei, 3uck, Buroaa; Syn. advantage,
tax benefit s— mogaTkoBi mpuBiei;
terminating business — 3aBepienHs a00 0OMeKeHHs Oi3HECY;
to incorporate — 1) 00’ eaHyBaTHCh, IPUEIHYBATH; 2) PEECTPYBATH;
corporate — 06’ enHaHU#, KOPHIOPATUBHUH, CIILIILHUM;
corporation— o6’ eaHaHHS, KOPIOPAILisi; aKI[IOHEPHE TOBAPHUCTBO;
share — gactka;
share certificate= stock certificate — akmis;
shareholder= stock—holder — akmionep;
to issue shares/stock — Bummyckatu akiiii;
ability — 3maTHICTh, CIPOMOXKHICTB;
possibility — moxmBicTh;
to invest — iHBecTyBaTH;
research — naykoBe JOCIiIKCHHS,
accounting records — OyxrajaTepchKi 3aIHCH;
double taxation — mojBiliHe OMOIATKyBaHHS.



Exercise 2. Read and translate the following text.
Forms of Business Organization

A business may be privately owned in three different forms. These forms are: the
sole proprietorship, the partnership and the corporation.

The sole proprietorship is the simplest organizational form. There is one owner
who makes decisions without consulting anyone. Most private businesses are sole
proprietorships. First of all, they are service industries, such as beauty shops,
different repair shops, restaurants. But they account for only small part of all
business receipts.

A partnership is an association of two or more partners to carry on business for
profit. When the owners of the partnership have unlimited liability they are called
general partners. If partners have limited liability they are limited partners. There
may be a silent partner — a person who is known to the public as a member of the
firm but without authority in the management, and a secret partner — a person who
takes part in management but who is not known to the public. The advantages of this
form are obvious: it can provide a big capital, diversified management, tax benefits
from the government. Partnerships have certain disadvantages, too. One is unlimited
liability. Other disadvantages are division of profits, disagreements between the
partners and difficulty on terminating the business.

A business corporation is an institution established for the purpose of making
profit. It is operated by individuals. Their shares of ownership are represented by
stock certificates. A person who owns a stock certificate is called a stock—holder.
The advantages of this form are the following: 1) the ability to attract financial
capital; 2) the possibility to invest the capital in plants, equipment and research, 3)
the possibility to offer higher salaries and attract talented managers and specialists.

It is obvious that there are some disadvantages to incorporating. Here are a few of
them: 1) initial cost and paperwork as incorporating involves expensive lawyers and
detailed accounting records; 2) double taxation as incorporate income is taxed
twice, first as corporation’s income and then as shareholders’ income; 3) size as large
corporations sometimes cannot respond quickly to market changes.

Except privately owned business corporations there are some other types too.
Educational, religious, charitable institutions are also incorporated. There may be
governmental corporations. Such corporations do not issue stock and are nonprofit.
Exercise 3. Answer the following questions:

1. What forms of ownership do you know?

2. Why is the sole proprietorship the simplest organization form?

3. What are partnerships organized for?

4. What kinds of partners do you know? State the difference between them.
5. What are the advantages and disadvantages of a partnership?



6. What institution is a business corporation?

7. What are the advantages of a corporation?

8. Can you name any disadvantages of a corporation?

9. What corporations do not issue stock?

Exercise 4. Translate into English.

Haiinpocrima opranizaiiiiia gopma; He paJsauuch Hi 3 KUM; MEepII 32 BCE; pEMOHTHA
MaiicTepHsi; 00’ €HaHHS; JIIOWHA, W0 BiJOMa TPOMAJICBKOCTI; PO3TalyKEeHE
KEpIBHUIITBO, BTpayaTH 3allIKaBJIEHICTh; 3aKjaj, YTBOPEHHUM 3 METOI0; OKpeMa 0co0a;
3MIaTHICTh 3allydaTH KammiTanau/ CHEelialliCTiB; HAayKOBE JOCIHIIKEHHs; OJiaromdidHui
3aKnaj; 0e3npuOyTKOBUH.

Exercise 5. Translate into Ukrainian.

Sole proprietorship; to make decision; beauty shop; business receipt; to carry on
business; the advantages are obvious; unfortunately; to disagree with each other; a
share of ownership; to be represented by a stock certificate; to invest the capital; to
offer a higher salary; except; to be nonprofit.

Exercise 6. Match and learn the synonyms.

A: owner, benefit, shareholder, person, receipt, obvious;

B: advantage, income, clear, proprietor, stock—holder, individual.

Exercise 7. Match and learn the opposites.

A: advantage, agree, obvious, private, limited, profit;

B: unlimited, nonprofit, secret, disagree, disadvantage, public.

Exercise 8. Complete the sentences with the proper words from the list below:

fail; proprietor; tax benefit; advantages; limited; general

1. If you establish a partnership you can get ... from the government.

2. The possibility to attract big capital is one of the ... of a corporation.

3. A sole ... can make decisions himself. 4. ... partners have unlimited liability for
their business. 5. Your business may ... if you lose interest in it. 6. The letters Ltd
stand for ... partnership.

Exercise 9. On the basis of the text define the following terms:

general partner; limited partner; secret partner; silent partner.

Exercise 10. Group the terms given in ex.9 a) on the basis of liability and explain the

difference; b) on the basis of authority and explain the difference.

Exercise 11. Characterize the advantages and the disadvantages of each form of

ownership.

advantages disadvantages

Sole proprietorship

Partnership

Corporation




Exercise 12. Translate into English.

1. OgHOOCIOHMI BIACHUK HEce HEOOMEXKEHY BIAMOBIIANBHICTh 3a CBiM O13Hec. 2. [lei
pecTopaH Ja€ BEIUKY 4YacTKy npuOyTkiB Hamoi ¢ipmu. 3. YV Benukiit bputanii
MapTHEPCTBOM Ha3uBaloTh 00’ enHaHHs Bif 2 10 20 oci6. 4. Ham TaemHuil napTHep
MOKe 3a0e3MeynTH (piHaHCOBUH Kamitai. 5. SIKi Balli MOBHOBa)KE€HHS y KEPIBHUIITBI
dipmu? 6. Komnanis Mae MOXKIJIMBICTh 1HBECTYBATH KaliTal B HOBe oOynanHaHHd. 7. B
YoMy IiepeBara MmapTHepcTBa 3 OOMexeHOw BianoBiaibHicTIO? 8. Kopmoparrii
3aKJ1a/11B OCBITH € HEMTPUOYTKOBUMH.

Grammar* (see “Grammar Reference”, p. 74). Passive Constructions with Modal
Verbs. The Present Continuous Tense: Active and Passive Forms. The Structure to be
going to do something.

Exercise 13. Give corresponding passive infinitives as in the model: to invest — to
be invested

to attract, to call, to carry, to establish, to incorporate, to know, to lose, to offer, to
own, to provide, to represent, to take, to sell.

* |n a passive construction after a modal verb we use a passive infinitive (without to)
e.g. We can make a decision. — A decision can be made (by us).

Mind the translation: A decision can be made. — PimeHnss MOkHa TPUAHATH. A
decision must be made. — Pimierns Tpe6a/moTpiOHO MPUAHATH.

Exercise 14. Make the following sentences passive and translate them.

1. We can call him a silent partner. 2. Stock certificates must represent his share of
business. 3. They must attract talented specialists. 4. We must provide additional
capital. 5. She can offer this beauty shop for sale. 6. Public must know the owners of
this company. 7. To win the market we must establish the corporation. 8. For better
control they must diversify management. 9. To attract more capital the corporation
can issue stock. 10. This talented manager can direct our company.

Exercise 15. Translate into English.

1. He3abapoM MO»XHa yTBOPUTU MapTHEPCTBO. 2. be3 mpuOyTKy MO>KHA BTpaTUTU
3amikaBieHICTh y 0i3Heci. 3. [loTpibHO 3ampomonyBaTu Buiy 3apraty. 4. Li akmii
MO)XHA KYMUTH 1 mpoaatu Ha ¢oHAoBik Oipxi. 5. [loTpiOHO 3amyuynTH HaWKpammx

CIIEIIaTICTIB.

Exercise 16. Read the following sentences and compare the use of tenses. Pay
attention to adverbial modifiers of time.

1. They always discuss their plans with the partners. — They are discussing their plans
with the partners at the moment. 2. Students generally take 3 to 5 courses a year. —
This year we are taking 5 courses. 3. They often deal with local customers. — This
time they are dealing with Bukovel Co. 4. We usually do research at our practical
lessons. — We are doing research on inflation indicators this semester. 5. Our
shareholders have meetings once a year. — Our shareholders are having a meeting



right now. 6. He never consults anybody about his business. — He is busy now. He is
consulting with his lawyer.

Exercise 17. Make the following sentences passive.

1. The secretary is typing a letter to our stockholders. 2. He is signing the document.
3. We are copying the task. 4. They are writing a test paper. 5. We are installing
computers in our office. 6. | am analyzing your report. 7. She is defining the problem.
8. They are working out a new plan. 9. The owner is making the order on the phone.
10. The shareholders are discussing the annual report. 11. They are distributing the
report among the shareholders.

Exercise 18. Use the verb in brackets in the correct tense form: Indefinite or
Continuous.

1. Don’t enter the room. The manager (to hold) a meeting with the staff. 2. What she
(to be busy) with at the moment? — She (to call) our customers in Rivne. 3. Can you
hear that noise in the next room? — They (to discuss) our tomorrow’s presentation. 4.
Why is there so much light? — We (to prepare) for the student party. Our group (to
decorate) the walls, while others (to arrange) the scene for the concert. 5. Listen. He
(to sing) a very popular song. The song (to sing) in Italian. It (to sound) beautifully.
6. The book (to read) aloud so that everybody (to hear) it. 7. Where Peter (to be)? —
He (to work) at the library at the moment. He (to write) a report on multinational
corporations for tomorrow’s seminar. 8. Look at Jane and John. They (to dance) so
perfectly that | (to think) that the prize (to be) theirs. 9. Who (to stand) in the
doorway? — This (to be) Kate. She (to look) for somebody. 10. Why Peter (to be)
absent? He (to take) his exam in math this morning. 11. What you (to do) tonight? — |
(to be) too tired to go anywhere. 12 What time you (to leave) tomorrow? — The train
(to start) at 7, so we (to leave) around 6.30.

* Sometimes we are talking about the present and the future together — present—
future. This happens when a) we are making plans or are talking about things already
arranged or b) there is something in the present situation that makes us sure what will
happen in the future. In such cases we use the structure to be going (to do
something). Study the following examples.

a) There is an interesting film on TV tonight. | am going to watch it. — 5 36uparoch
MMOAUBUTHCH OTO /TIJIaH HA MaiOyTHE/.

b) Look at those clouds — it is going to rain. — HaneBHo, mmizme o1 /BIeBHEHICTS, 11O
Tist BinOyneThest/.

Exercise 19. Use the verb in brackets in the correct form and translate the sentences.
1. He (to be) going to sign the contract tomorrow. 2. We (to be) going to meet on
Tuesday. 3. She (to be) going to send this information directly to the manager. 4. If
Tom doesn’t study hard he (to be) going to fail at the examinations. 5. If you don’t
hurry you (to be) going to miss the meeting. 6. These goods are not very popular. We



(to be) going to make losses on them. 7. As the problem is very urgent they (to be)
going to discuss it with the manager. 8. To save his business he (to be) going to
incorporate with this company. 9. It is very difficult to manage such business solely
so she (to be) going to form a partnership. 10. Last year the company’s profit was not
big and I (not to be) going to receive high dividends on my shares.

Exercise 20. Translate into English.

1. Bin 30upaeThcsl po3novyaTy HOBY crpaBy. 2. S 30uparoch BUCTYNHUTH Ha 300pax
akifionepis. 3. BoHa oTpuMarna HaBUIIYy OIIHKY. 3/1a€ThCs, BOHA Oy/ie HAaWKpaIlow B
rpyni. 4. Maiik BTpaTUB IHTE€peC 0 CBOro Oi13HECY 1 MEBHO BiH pO3BAIMUTHCS. 5. Un
30UpaEeTech BM IHBECTYBAaTWU rpoiul B 1eil 0i3Hec? 6. BiH, 3maeThes, 30upaeTbes
3aJly4UTH UUX CHEIIadiCTIB JO HOBOTO MIPOEKTY.

Discussion of the text.

1. Speak about the main forms of business organization.

2. Characterize each form, its essence, its advantages and disadvantages.



UNIT 6. BUSINESS ORGANIZATION STRUCTURE
Exercise 1. Read and learn the following words and word combinations.
organization structure — oprasizaiifina CTpykTypa;
line organization structure — opradizamiiiHa CTpyKTypa 3 JIIHIHHUM
MIITOPSIIKYBAHHSIM;
line and staff organization structure — opranisamiiiHa CTpyKTypa 3 OCHOBHHM Ta
JOTIOMI>)KHUM TI€PCOHAJIOM;
matrix organization structure — matpuuHa oprasizaiiifHa CTpyKTypa;
position — mocazna;
to hold a position — oGiliMaTu mocany;
two—way — 1BOCTOpOHHII;
authority — npaBa, MOBHOBa)KCHHSI;
communication — 3B’s130K, CIIUIKYBaHHS,
SUPErvViSor — KepiBHUK;
inflexibility — HernyukicTs;
chain of command — naHifor po3nopsKeHb; CHCTEMa MEHEIKMEHTY, 3a KOO
npaBa Ta 000B’SI3KU JCNIETYIOTHCS BiJl BUIIMX 10 HIKYMX JJAHOK KEPIBHUIITBA;
to advise — paautu, naBatu nopaau; advice — mopana;
staff — kaapu, npariBHUKH, IEPCOHAJ, IITAT, CIIBPOOITHUKY;
personnel — mrar, mepcoHar,
line personnel — ocHoBHUIT TepcoHaIT;
staff personnel — nomomi>kHuit Iepcoxa;
line and staff relations — 3B’s3ku Mi’k OCHOBHUM Ta AOMOMDKHHAM IIEPCOHATIOM;
legal advising — ropuauuHi mopaan/KOHCYIbTaIli;
advisory function — qopaaua GyHKIIis;
to hire — maiimatu Ha poOOTY;
to arrange for — momoBiATHCS (110]10); BIAIITOBYBATH;
to handle — kepyBaTu, perymoBatu, KOHTPOJIOBATH;
to respond — BiarykyBaTHCh, pearyBaru,
high—tech industry — ramxy3p BUCOKUX TEXHOJIOTi;
to dominate — noMiHyBaTH, IepeBakaTH, BIUIMBATH;
to focus on — 3ocepeKyBaTHCh Ha;
interdepartmental — mi>xBimoMuuii, Mi>k OKPEMUMU MIAPO3AITIAMU;
teamwork — mparis KoMaH10¥0;
{0 cause — BUKJIMKATH, CIIPHYUHSTH;
appearance — rmosisa, BAHUKHCHHSI.



Exercise 2. Read and translate the following text.
Business Organization Structure

In business organization structure means the relationship between positions and
people who hold the positions. It provides an efficient work system as well as a
system of communication. The three forms of the organization structure are 1) line
organization structure, 2) line—and-staff organization structure, 3) matrix
organization structure.

A line organization structure is the one in which there is a direct two—-way line of
responsibility, authority and communication running from the top to the bottom of
the organization. The main idea of such organization structure is to provide direct
vertical relationship between the position and tasks of each level, and the positions
and tasks above and below each level. A line structure clearly defines responsibilities
and authority at each level; it is easy to understand as it provides one supervisor for
each person. However, a line organization structure may have some disadvantages
like certain inflexibility, too long chain of command and communication, few
specialists or experts to advise people along the line.

To minimize the disadvantages of simple line organization structure, most
businesses today have both line and staff personnel and apply a line—and-staff
organization structure. Line personnel perform functions that directly fulfill the main
goals of the organization, which are making the product, distributing it, and selling it.
Staff personnel perform functions that advise and assist line personnel in performing
their tasks. Staff employees conduct marketing research, provide legal advising, hire
personnel, and arrange for credit or advertising. Staff people usually serve advisory
function, they usually cannot tell line managers or their workers what to do.
Different organizations handle line-staff relations in different ways, designing
systems that enable line and staff managers to co—operate and respond more quickly
to market changes.

Today’s economy is dominated by new kinds of organizations in high—tech
industries such as biotechnology, robotics and aerospace. Such businesses focus on
developing new products, creativity, special projects, rapid communication and
interdepartmental teamwork. All these factors caused the appearance of a new
type of organization structure— a matrix organization structure. A matrix structure is
the one in which specialists from different parts of the organization are brought
together to work on specific projects but still remain part of the line—and-staff
structure. In other words, a project manager can borrow people from different
departments to help to design and market new product ideas. This organization
structure is now widely used in high—tech industries as well as in banking,
management consulting firms, accounting firms, advertising agencies.



Exercise 3. Answer the following questions.

1. What does organization structure mean in business?

2. What does organization structure provide?

3. What forms of organization structure do you know?

4. Can you explain the main idea of a line organization structure?

5. What are the advantages and disadvantages of a line organization structure?

6. What are the functions of line/staff personnel in a line—and staff organization
structure?

7. How do different organizations handle line—staff relations?

8. What organization structure is typical for high—tech industries?

9. Why was a matrix organization structure designed?

10. What is the main idea of a matrix organization structure?

11. In what businesses is a matrix organization structure applied?

Exercise 4. Translate into English.

3abe3rneuyBatd €(EKTHUBHY CHCTEMY 3B’SI3Ky; IOCaja Ta 3aBJIaHHS KOXHOTO PIBHS
oprasizaliii; IBOCTOPOHHS JIiHIA 3B’ S3KY; YITKO BU3HAUEHI ITpaBa Ta 000B’ I3KH; MEBHA
HETHYYKICTh, 1100 MIHIMI3yBaTH HEAOJIKH; pekiama; podoTa KOMaHAOKW 13
3QJIy4eHHSIM CITIBPOOITHUKIB PI3HUX MiIPO3LIIB;, 30MpaTH pa3oM; CTBOPIOBATH Ta
BITPOBA/[’KYBATH HAa PUHOK.

Exercise 5. Translate into Ukrainian.

An efficient system of work; direct vertical relationship; from the top to the bottom of
an organization; however; too long chain of command; to fulfill the main goals;
marketing research; legal advising; to serve an advisory function; to handle relations,
creativity; to cause the appearance; as well as.

Exercise 6. Match and learn the synonyms.

A: perform, personnel, help, order, responsibility;

B: command, duty, fulfill, staff, assist.

Exercise 7. Match and learn the opposites.

A: above, flexible, specific, rapid, borrow, similar:

B: lend, slow, below, different, inflexible, general.

Exercise 8. The prefix inter — means ‘between, from one to another’. Add the prefix
inter— to the following words, explain their meaning and translate them.

National, continental, planetary, dependent, departmental, relation, view.

Exercise 9. Insert words formed in ex.8 to complete the sentences.

1. If the team is created from the staff of different departments it is called ... . 2.
trade provides world stability. 3. Many economic problems arise form ... between
supply and demand. 4. | was asked a lot of questions at the job ... . 5. This equipment
was designed for ... space flights.



Exercise 10. Complete the sentences with the proper words from the list below:

rapid communication, responsibilities and authority, the marketing department,
advice and assistance, report, orders

1.Staff people usually give ... to line personnel. 2. If you want to distribute this
product efficiently you must consult with... . 3. A matrix organization structure
provides ... between the members of the team. 4. Are your ... clearly defined? 5. In a
line structure you ... to a person above your level and give ... to employees below
your level.

Exercise 11. Translate into English.

1. Bam npsimuii 0600B’ 130K — BCTAHOBUTH JBOCTOPOHHIN 3B’SI30K MK KEPIBHUIITBOM
Ta BciMa Bimmimamu. 2. Moro momoBimb Oyia 30cepemkeHa Ha HEIONIKAX HOBOIO
npoekty. 3. OcHOBHUI mepcoHan (ipMU CTBOPIOE HOBUM MPOIYKT, B TOW Hac SK
JOTIOMDKHUN TepcoHan Hajxae pizHl nociayrd. 4. g mocaga mae mumpoki
nmoBHOBa)keHHsA. 5. HoBa cuctema 6yna CIINIaHOBAHaA, III06 MBUAIOC pcaryBatu Ha
3MIHU PUHKY.

Grammar* (see “Grammar Reference”, p. 74). The Infinitive of Purpose. The Past
Continuous Tense: Active and Passive Forms. The Future Continuous Tense.

* We often use infinitive to talk about the purpose of doing something (why someone
Is doing something).

E.g. | study English to communicate with people from different countries. — 51
BUBYAIO aHIJIHCHKY (7151 TOT0), 00 CHJIKYBATHCH 3 JIFOJBMHU 3 PI3HUX KpaiH.
Exercise 12. Use the prompts in brackets to answer the following questions.

1. Why do most organizations today have both line and staff personnel? (to minimize
the disadvantages of simple line organization).

2. Why do organizations employ staff personnel? (to advise and assist line
personnel).

3. Why must top managers design efficient systems of line—staff relationships? (to
enable line and staff managers to co—operate).

4. Why are interdepartmental teams organized? (to work on specific projects).

5. Why did a project manager borrow people from different departments? (to help
design and market a new product).

Exercise 13. Here is a list of things that Mike Bright, a manager of the personnel
department, did yesterday and the times when he did them.

9-10 — looked through the application forms and documents;

10-13 — interviewed applicants for a vacant position;

13-14 — had lunch in a nearby restaurant;

14-16 — prepared a report on the results of the interview;

16-18 — presented his report to the head of the personnel department.

Write sentences about what Mike Bright was doing at these times:



At 9.30 Mike was looking through ...

At 12 Mike...;at 13.30...;at 15...;at17.30 ...

Exercise 14. Put the verbs in brackets into the correct form: past continuous or past
indefinite.

1. He (to make) a report when | (to enter) the room. 2. She (to explain) our
responsibilities while the secretary (to take) the notes. 3. He (to read) the newspaper
when the telephone (to ring). 4. We (to conduct) marketing research while they (to
organize) an advertising campaign. 5. They (to discuss) the characteristics of the new
model while the engineers (to demonstrate) it. 6. When | (to join) the project she (to
work) on the product design.

Exercise 15. Make these sentences passive.

1. They were building a new factory on the outskirts of the city. 2. He was improving
the project all day long. 3. The technician was repairing the car while he was waiting.
4. She was designing a new product symbol for nearly a month. 5. The waiter was
serving dinner at around 5 o’clock. 6. They were modernizing the plant for nearly a
year.

Exercise 16. Make up questions beginning with the words in brackets.

1. All employees were reporting at the meeting. (Who?)

2. He was always borrowing people from our department. (Whom?)

3. The road was being repaired for two weeks. (How long?)

4. All the documents were being checked from 12 to 17. (When?)

5. This system was being used for many years. (What?)

Exercise 17. Write what you will be doing at a given moment in future as in the
model. Use the prompts.

Model: This time in August | will be visiting my friends in Odessa.

At 7 o’clock tonight; tomorrow in the morning; this time on Monday; at around 12
o’clock today; this time next month.

To be presenting my report on the business organization structure; to be having my
English lesson; to be watching an interesting talk show on TV; to be having my
lunch; to be flying home on holidays.

Discussion of the text.

1. Speak about the essence, advantages and disadvantages of a line organization
structure.

2. Speak about the role of different types of personnel in a line—and-staff
organization structure.

3. Speak about the advantages of a matrix organization structure.



BLOCK CONTROL

ASSIGNMENTS FOR SELF-WORK
Assignment 1. Use the verbs in brackets in the proper tense form: past indefinite or
past continuous.
It (to be) a Sunday afternoon. Mike Nole (to sit) at the table in his study room and (to
write) a report. He (to describe) the impressions of the trade exhibition that (to be
held) in the City Exhibition Hall. While Mike (to think) over his ideas for the report
his wife (to watch) TV. Suddenly she (to cry) out,” Mike, do come and see it’. Mike
(to run) into the living room. The news from the Exhibition Hall (to be shown) at the
moment.
The reporter (to talk) about the exhibits and (to interview) the visitors. Mike (to
recognize) himself among the visitors. The reporter (to come) up to him and (to ask)
him several questions. Mike (to feel) proud — it (to be) the first time he (to appear) on
TV.
Assignment 2. Use the verbs in brackets in the proper tense form: present indefinite
or present continuous.
An extract from Mike Nole’s interview.
Reporter: What do you think of the exhibition?
Mike Nole: I (to be) here with a very definite purpose — to learn about the new trends
in the production of non-alcoholic drinks. You know, I (to work) now for one of the
local distributing companies. We (to supply) non-alcoholic drinks to many offices
and provision stores in the city. As the market for these products ( to grow)
continuously we (to be interested) in establishing contacts with producers who ( to
provide) different kinds of drinks. We (to think) of setting up a new distribution chain
for juices at the moment and (to plan) to increase the number of suppliers. This
exhibition (to give) us the possibility to see what the producers (to offer). That’s why
this event (to be) of a particular interest to me.
Reporter: Thank you very much. Enjoy your visit.
Assignment 3. Use the verbs in brackets in the proper tense form.
From Mike Nole’s report at the staff meeting.
... The displays of various companies working in the field of non-alcoholic drinks (to
impress) me greatly. The general trend (to be) towards modernization of the
production processes. Many companies (to introduce) new technological processes
and new lines of products. Very soon the range of their products (to be increased) and
we ( to see) a variety of new products in the stores. To my mind, it (to be) the right
moment to take advantage of the situation. If we (to establish) new contacts with
producers, we (to widen) our assortment and (to provide) our services to a greater
number of consumers. If we (to have) more customers, we (to need) more personnel.
If we (to employ) more staff, we (to cover) a larger share of the market. Our business



(to expand) and we (to earn) more profits. | (to hope) that if these ideas (to be
realized) our company (to become) a leader.
Assignment 4. On the basis of assignments 1-3 answer the following questions.
1. Where does Mike Nole work?
2. Does his company produce goods or provide services?
3. With what aim did Mike visit the trade exhibition?
4. What did Mike suggest at the staff meeting after his visit to the exhibition?
5. Will these ideas, if realized, improve the company’s position?
Assignment 5. Emphasize the words underlined.
1._ Mike Nole gave an interview at the trade exhibition.
2. On the same day he wrote a report on his visit.
3. The company is planning to set up a new distribution chain.
4. The company is going to hire more staff.
Assignment 6. Read and translate the following text.
National Economy of Ukraine

Since the proclamation of independence in 1991 the national economy of Ukraine
has passed a long road from planned to a market—based one. In the course of
transition our economy faced some problems the main of which were high inflation,
unemployment, recession, low living standards of the population. Due to the
numerous economic reforms the state income was balanced against expenses, many
inefficient plants were closed down and capital was directed into new advanced
industries. The programme of privatization stimulated the revival of many strategic
enterprises. In 2006 Ukraine received the status of a market economy.

Ukraine possesses considerable potential in such sectors of economy as heavy
industries, especially metallurgy, machine engineering, aerospace technologies,
telecommunications. Converted military industrial complexes started to produce
consumer goods, particularly those involving high technologies. Among the products
of machine building we must mention food—processing machinery, medical
equipment, transportation vehicles, construction materials and equipment, small
farming machines and home appliances.

Our country is famous for its unique black soil. We expect some progress in
agricultural production as the agricultural sector is being reoriented towards the
market economy. Nowadays agriculture satisfies the needs of the population in the
main food products.

Natural and human resources of Ukraine are sufficient for creating a developed
home market and becoming a friendly and equal partner in the world market.
Ukraine’s enterprises conduct business transactions with partners all over the world.
Among our leading partners are Russia, Germany, the USA, China, Turkey, the
Czech Republic, Belarus. Ukraine exports metal, coal, electricity, fertilizers, sugar,




vegetable oil. The major import items are oil, gas, timber, cars, knitted wear and
clothes, top quality foodstuffs.

Due to her size and favourable geographical position, economic potential and
qualified workforce Ukraine plays a significant role in the world economic system.
Assignment 7. Make a written translation of paragraph 1.

Assignment 8. Answer the following questions in written form.

1. What kind of economy is Ukraine considered to be: planned, transitional or
market—based?

2. What are the results of the numerous economic reforms?

3. What was the result of the military complexes conversion?

4. What factors make Ukraine’s economy prospective?

Assignment 9. Get ready to speak 1) about the national economy of Ukraine, its past
and present—day status;

2) about Ukraine’s industrial, agricultural and trade potential.



BLOCK 3.

UNIT 7. BUSINESS FINANCING
Exercise 1. Read and learn the following words and word combinations.
Finance — ¢inancu, ginancosa cripaBa; mpuOyTKH, TPOIIIL;
financial statement — ¢inancoswuii 3Bir;
financing — ¢inancyBaHHs;
funds— ¢onau, KoIITH, CyMHU;
internal funds — BiacHi komTH;
external funds — 3any4eHi komru;
to raise funds — 3any4aru korrru; Syn. to obtain funds;
to monitor funds — KOHTPOITIOBATH KOIITH;
to meet one’s exXpenses — nokpuBaTu (UMiCh) BUTPATH;
depreciation — amopTH3allis; 3HELIHIOBAHHS;
assets — akTHBH, MalHO, KaImiTal, BIACHICTh, KOIITH, (DOH/IH;
to wear out — 3HOILIYBaTHUCh, CIIPALILOBYBATUCH;
to cover the cost — mokpuBaTu BapTicTh/ BUTpATH (HA IIOCH);
equity funding- axiionepHu#i crocid yTBOpEHHS IpoiioBoro GOHIY MiAMPUEMCTBA;
bond — oGuiraris; 6oprose 30008’ s13aHHs; syn. NOte;
debt — 6opr;
debt funding — yrBOpenHs rpomoBoro (OHAY MIANPHEMCTBA 3a JIOMOMOIOIO
TIO3UKHW/KPETUTY;
negotiable — oGiroBuii; Takuii, 110 MOKHA KYITUTH 1 IIPOJIATH;
securities — miHHi manepu;
security exchange — 6ipxxa ninaux manepis, Gpougosa Gipika; Syn. Stock Exchange;
loan — mo3wuka, KpeauT;
short-term/long—term loan — KOpOTKOCTPOKOBa/MOBrOCTPOKOBA MTO3HUKA,;
to make a loan — manatu mo3uky;
to be eligible for a loan — matu ipaBo Ha MO3HKY;
interest — mpuOyTOK 3 KamiTaly; MPOLEHT; BiICOTOK;
to charge interest — HapaxoByBaTH BiZICOTKH;
line of credit — kpeauTHa iHis;
principal — 3ano3uuena cyma;
to mature — migysTaTH MOTAINIEHHIO/OIJIATI; HACTAaBaTH (TIPO CTPOK IJIATEXKY); syn. 10
come due;
balance sheet — 6amancosuii 3BiT;
Income statement — 3Bit po nmpuOyTok; syn. profit and loss statement, costs and
revenues statement;
liabilities — macus (6anancy); 60pru, 3a00proBaHiCTh;
net worth — BiracHmii KamiTar, pi3HHIS MiXK aKTUBAMU 1 [TaCHBaM



Exercise 2. Read and translate the following text.
Business Financing

An important function of business is financing, that is the way business raises and
monitors funds. Most organizations have finance departments or a manager in charge
of financial operations.

Most of the money used by business comes from the sale of its products and

services. As these funds come from within the firm they are described as internal
funds. The rest must come from outside and is described as external funds.
As a firm sells its products or services it receives money, which it uses to meet its
expenses. One of these expenses is depreciation, which represents the cost of
replacing assets (like tools, machinery, and buildings) that wear out. Typically,
business uses internal funds to cover the cost of depreciation.

Business can raise external funds in two ways: it can issue shares (stock) in
exchange for money or property (equity funding), or by borrowing in exchange for
bonds (notes), that is debt funding. Both stocks and bonds are negotiable, that is
one can buy and sell them at the security exchange (Stock Exchange).

Banks make loans to corporations, organizations, to small companies and
individuals. For this service banks always charge interest. To decide whether a
business should receive a loan the bank examines its financial statement. If the
company is eligible for a loan, it may choose a long—term loan or a short-term
loan.

For short—term loans the principal (the amount borrowed) must be repaid within a
year. Long-term loans mature (come due) in more than a year. Short-term loans are
used to finance the everyday costs of doing business such as wages and salaries, raw
materials, etc. Long-term loans are used to buy equipment, buildings and other
expensive items.

The amount of money that company can borrow from a bank is a line of credit. This
top amount of customer’s credit is based on the profits and earnings of a business.
Two of the most important pieces of financial information on business are the
balance sheet and the income statement. The balance sheet summarizes the firm’s
assets (what it owns), the firm’s liabilities (what it owes) and its net worth (the
difference between the two sums) at a given time. The income statement summarizes
the firm’s revenues, costs and the difference between the two (the profit or loss) over
a period of time.

Exercise 3. Answer the following questions:

1. What is financing?

2. What personnel are in charge of financial operations?

3. What are internal funds and how are they used?

4. What does depreciation represent?



5. How do businesses raise external funds?

6. How do short—term and long—term loans differ?

7. What documents reflect financial information on business?

8. How do banks take part in business?

9. What do we call credit line?

10. What information is given in the balance sheet?

11. What can we learn from the income statement?

Exercise 4. Translate into English.

cnoci0, sIKuM Oi3HEeC 3aly4yae Ta KOHTPOJIOE KOLITH; pEelITa/3ajulloK; MOKPUBATU
BUTPATH HAa aMOPTH3allil0; aKilii; obuiranii; ¢oHmoBa Oipxka; TOBrOCTPOKOBI KPEIUTH
OiJIATaloTh OIUIATl; CUPOBMHA; MIACYMOBYBaTH; OOpru (QipMu; B TEBHUN Yac;
30UTKH.

Exercise 5. Translate into Ukrainian.

money comes from the sale; within/outside the firm; typically; to raise external funds;
securities; negotiable; must be repaid; everyday costs of doing business; expensive
items; firm’s assets; firm’s revenues; over a period of time.

Exercise 6. Match and learn the synonyms.

A: shares, bond, loan, revenues, expenses, funds;

B: credit, profit, stocks, capital, note, costs.

Exercise 7. Match and learn the opposites.

A: costs, cheap, liabilities, outside, internal, loss;

B: external, within, expensive, assets, profit, revenues.

Exercise 8. Complete the sentences with the proper words from the list below:

the cost of depreciation, to raise funds, net worth, to meet, raising and monitoring,
internal funds, loan

1. Our finance department is in charge of ... the company funds. 2. The firm has
received a 5—year... to buy new machinery. 3. We have started a new project so we
have to work hard ... our expenses. 4. Don’t forget to include ... into income
statement. 5. The balance sheet shows the firm’s ... at a given time. 6. The
management of the firm decided ... by borrowing. 7. As the company started a new
line of products their ... have increased.

Exercise 9. Translate into English.

1. ®inaHCcyBaHHS — 1€ CTIOCIO 3ay4YeHHs Ta KOHTPOJIFOBAHHS KOIITIB.

2. BimacHi kot ¢pipMy HaIXOAATh BiJl MPOJaXy MPOAYKITii, TOAI SIK 3aJTy4eH1 KOIITH
HaJIXOISATh 30BHI.

3. Mu M0keMO TTOKPHUTH BUTPATH HA aMOPTH3AI[i}0 BIACHUMHU KOIITAMH.

4. Yu dpipma BKe BUILIATHIIA II0 JOBTOCTPOKOBY MO3UKY?

5. B upomy poiii komnaHist nmpujdana Aesike HOBE YCTaTKYBaHHS JJIsl 3aMIHU CTaporo.
6. ®iHaHCOBUH BIJILUT BXKE CKJIaB OATAaHCOBUH 3BIT 3a MEPIIHiA KBapTall.



/. BizHec Moe 3alTy4UTH 30BHIIIHI KOIITH ABOMA IMUISIXaMU: a00 BUITYCTUTH aKIIli,
ab0 OTpUMATHU MO3HUKY.
8. AKIi i€l KOMMaH11 MPOIaI0ThCS HA POHIOBIN OIpKI.
9. 3BigKM HAIIAIIIMN 111 KOIITH?
10. Ctpok BUILIATH BalIoi MO3UKH HACTaB.
Exercise 10. Make a list of the key terms on the topic. Get ready to define the terms
on your list using the information from the text.
Grammar* (see “Grammar Reference”, p. 74). The Present Perfect Tense: Active
and Passive Forms. The Present Perfect Continuous Tense. The Present Perfect Tense
vs. the Past Indefinite Tense.
Exercise 11. Use the verb in brackets in the Present Perfect tense to state the ‘present
result’ of the past action or event. Translate the sentences.
1. Our company (to issue) stocks. Now they are on sale at Stock Exchange. 2. Their
funds are limited. They (to cover) the cost of depreciation with all their internal
funds. 3. We are going to have bad times. Our financial manager (to state) the
negative balance. 4. Why is there no money on our bank account? — We (to use) it to
cover our expenses. 5. Let’s go shopping. I (to receive) my salary. 6. They (to get) a
long—term loan and plan to replace the equipment.
Exercise 12. Use the Present Perfect tense instead of the negative form of the Present
Continuous tense as in the model:

| am not reading the book. — I have just read the book.
1. He is not calculating his profits. 2. They are not financing this project. 3. We are
not exchanging our money. 4. She is not selling her shares. 5. I am not buying these
bonds. 6. He is not receiving a loan. 7. They are not making a balance sheet. 8. We
are not repaying the principal. 9. They are not using equity funding to raise funds. 10.
She is not performing this transaction. 11. We are not discussing his plan. 12. He is
not writing a report. 13. I am not answering their letter. 14. They are not ordering
these goods. 15. She is not calling her partner.
Exercise 13. We use the Present Perfect tense when we talk about the period of time
that continues up to the present, e.g. today, this week, this month, etc. Make questions
with the words given as in the model:
You/ repay/ loan/ this month? — Have you repaid loan this month?
1. You/ read/ the newspaper/ today?
2. He/ buy/ any bonds/ this year?
3. She/ prepare/ the income statement/ this week?
4. They /replace/ their equipment / this month?
5. This company/ issue / shares/ this year?



Exercise 14. We often use the Present Perfect tense with “indefinite expressions of
time”, such as just, already, recently, ever, never (in middle position after the verb
“have”), yet (at the end of questions and negative sentences). Use the verb in
brackets in the Present Perfect tense, mind the position of “time expression™:

1. He (already, to buy) this company’s shares. 2. They (never, to use) internal funds
to repay the loans. 3. She (yet, not to prepare) the balance sheet? 4. | (just, to see) the
manager to discuss the firm’s assets. 5. You (ever, to be) at the Stock Exchange? 6.
The loan (already, to mature). 7. | (never, to speak) at the company meetings. 8. We
(yet, not to negotiate) the terms of the loan. 9. He (just, to read) their income
statement. 10. She (already, to sell) her shares in business.

* Learn the two meanings of since: 1) cnoay4HuK 4acy, IO BKa3ye Ha MOYATOK
npoiiecy, 1o Oe3MnepepBHO TPUBAE 3 SIKOTOCh Yacy B MUHYJIOMY — 3, 3 MO020 4acy,
SK; 2) CIOJYYHUK NMPUYUHU, 10 BBOAUTH MIAPSAHI PEUEHHS NPUUYUHU—OCKIIbKU,
mak AK, uepes me, uo.

Exercise 15. Read and translate the following sentences.

1. You can give them a long-term loan since we have checked their financial
statement. 2. We have been partners since 1998. 3. Since the equipment is worn out
we have to replace it. 4. He has performed these transactions since the time he was
employed by this firm. 5. We do not travel a lot since we are saving money for a new
flat. 6. She has written a lot since her first book was published.

* Learn the difference between since and for.

Since is used to give the starting point of actions or situations that continue up to the
moment of speaking; it is followed by the reference to the point of time (e.g. since
April 24™M),

For is used to say how long an action or situation lasts; it is followed by a reference
to a period of time (e.g. for three months).

Since: 8 o’clock; he finished school; 2002; last Monday; etc.

For: 2 hours; a week; a long time; ages; etc.

e.g. I have known him since he finished school.

I have known him for a long time.

Exercise 16. Insert since or for in the following sentences:

1. His father has been a managing director ...10 years. 2.We have been friends ..
school years. 3. She has not written to us ... two months. 4. They have not heard
from him ... he went abroad. 5. | have not met him ... a week. 6. She has lived here
... 2002.

*The Present Perfect Simple is used to say that the action is completed and to talk
about its result while the Present Perfect Continuous tense emphasizes the
continuation of the action, compare:

| have read your book (= I have finished it).



I have been reading your book (= I have not finished it).

The Present Perfect Simple is used to talk about more permanent situation while the
Present Perfect Continuous is especially used for more temporary situations,
compare:

I have worked for this firm all my life.

I have been working for this firm since last month.

Both tense—forms have nearly the same meaning, the continuous form stressing the
process and the simple form emphasizing the result. Thus, both these sentences are
correct:

He has lived in Kyiv since 1987.

He has been living in Kyiv since 1987.

But we tend to use the continuous form if it is possible. Sometimes it is not — with the
verbs that are not used in Continuous tenses (see p.136). Insuch cases we use Perfect
Simple forms.

Exercise 17. Use the verb in brackets in either Perfect Simple or Perfect Continuous
form.

1. He (not to work) very well recently. 2. He (not to work) for years. 3. | (to learn)
irregular verbs all afternoon. 4. | (to learn) irregular verbs — ask me any. 5. | am tired
— | (to calculate) our expenses all day. 6. | (to calculate) our expenses — we spend too
much on clothes. 7. Sorry about the mess — the workers (to install) new computers in
my office. 8. The workers (to install) new computers and we can start working now.
9. They (to monitor) the situation since the elections started. 10. They (to monitor)

the situation — here is their report.

* Compare the use of Present Perfect and Past Indefinite:

e.g. We have just seen them (a past action which time is not definite) —Present
Perfect.

We saw them last week (a past action, completed at a definite time in the past) —Past
Indefinite.

Exercise 18. Use the verbs in brackets in either Present Perfect or Past Indefinite. Pay
attention to time expressions.

1. They already (finish) writing their report. 2. They (finish) writing their report two
hours ago. 3. Last time we (see) him, he (look) very tired. 4. | (not see) him recently.
5. He (want) to be a star in his childhood. 6. His dream recently (to come) true. 7.
Last month they (increase) his salary. 8. They already (increase) his salary to 1200
UAH. 9. At our last meeting we (decide) to sell a part of our assets. 10. Now we can
complete our report— they just (provide) us with all necessary information. 11. He
(leave) for Kyiv 2 years ago and he (live) there since then. 12. The morning (be) cold
and rainy, but since 10 o’clock the weather (change). 13. I (keep) these photos since
we first (meet). 14. She (dream) of becoming a well-known economist since she




(start) working at our university. 15. He (have) this computer since this model
(appear) in the market.

Exercise 19. Make the following sentences passive.

1. They have already transferred the money. 2. The company has not received the
loan yet. 3. We have just sold the last computer. 4. The accountant has already
prepared the balance sheet. 5. He has never paid his debts in time. 6. The bank has
recently charged the interest on our loan. 7. | have already answered their letter. 8.
We have never raised this problem at our meetings. 9. He has already applied for a
loan. 10. She has just calculated our revenues for the last quarter.

Discussion of the text.

1. Speak about the financial resources of the business and the ways they are used.

2. Speak about the role of banks in business financing.

3. Speak about the main documents concerning the financial information on business.



UNIT 8. ACCOUNTING
Exercise 1. Read and learn the following words and word combinations.
Account — paxyHok; pl. — 3BiTHICTB; OyXranTepchki paxyHKH;
accounts receivable — paxynku ne6itopis;
accountant — kBamnigikoBaHui Oyxrairep;
certified public accountant (CPA — A.E.), chartered accountant (C.A. - B.E.) —
JTUTIJIOMOBAHUN OyXrainTep BUIO1T KBamidikalii, ayuTop
accounting — o0uik; OyxrantepchbKui 00miK; odiliiiHa 3BITHICTb;
bookkeeping — oyxranrepist; Oyx. o6:ik (Big book — 6yxranrepchka KHUTA);
bookkeeper — paxiBHuk; Oyxrairep;
entry — 3amwc (Bijg to enter — BmucyBaTu; 3aHOCUTHU JI0 3aIUCY);
financial entry — ¢inancoBuii 3amnuc;
double entry — nmoasiiinuii 3amnuc;
ledger — OyxranTepchka KHHUra; OyXraJiTepChbKHid peecTp; rOJOBHA KHHTA,
to post — poOuTH NMPOBOJIKY; 3aHOCUTU B OYXTAJITEPChKY KHUTY; PO3HOCUTH PaXyHKU;
assets — axkrusu; opp. liabilities — macuswu;
fixed assets — ocHOBHUI KamiTall, OCHOBHI 3aCO0H;
current assets — moTo4H1 aKTHBH;
to owe — OyTu BUHHUM, 3a00pryBaTy;
owner’s equity — craTyTHHI KamiTall; BIaCHHUI aKIIOHEPHUH KaIliTall,
gross income — BanoBwuit mpuoOyTok; syn. profit before taxes;
eXPenses — BUTpaTu;
travelling and entertainment expenses — BuTpaTH Ha MOAOPOXKi Ta PO3BArH;
at someone’s disposal — y uneMych po3nopsiKeHHi;
audit — ayauT, mepesipka.
Exercise 2. Read and translate the text:
Accounting
Accounting is recording, classifying, summarizing and interpreting financial

transactions to provide management and other interested parties with information
they need to make correct financial decisions. Accounting process consists of two
parts: bookkeeping, that is, mechanical process of recording, classifying and posting
financial entries into the ledger, and accounting itself, that is, interpreting of
financial data, making financial statements, designing accounting information system
within a business and advising management on financial matters. Accounting deals
with accounts, that is, financial entries grouped together by common characteristics.

Assets are everything that a business owns. Buildings, equipment, machinery,
land are fixed assets; money, cash, accounts receivable are current assets.

Liabilities are obligations, debts of a business, what it owes to creditors, banks,
suppliers, investors, customers and so on.



Owner’s equity is the capital which the owner will receive if he sells all assets
and pays all his liabilities. Owner’s equity is assets minus liabilities.

Revenues are incoming money or gross income or profit before taxes.

Expenses mean outgoing money including salaries and wages, rent, traveling
and entertainment expenses.

The final products of accounting are financial statements: Balance Sheet that
shows financial position of a business at a definite point of time, and Income
Statement (G.B. — Profit and Loss Account) that shows financial position of a
business over a definite period of time: month, quarter, year.

The system of bookkeeping is based on the principle of the double entry, which
means that each transaction is entered twice, as a credit in one account and as a debit
in another account. If we deposit $ 100 US with a bank, for example, the bank enters
a debit for the receiver and a credit for the giver. The former represents an asset to the
bank, since it is a sum of money at the bank’s disposal, as well as a liability, since
one day it will have to be repaid.

Accounting is done by accountants. Highly qualified accountants (in the USA
certified public accountant— CPA, in Great Britain chartered accountant— CA) can
perform audit.

Exercise 3. Answer the following questions.
1. What do we call ‘accounting’?
2. What is the aim of accounting?
. What are the two parts of accounting process?
. How does bookkeeping differ from accounting?
. Into what categories are all accounts grouped?
. What do the following groups of financial entries like assets,

liabilities, owner’s equity, revenues, expenses characterize?
7. What are the final products of accounting?
8. What is the main difference between the balance sheet and the income statement?
9. How is the principle of double entry applied?
10. What do we call people who perform accounting and audit?

Exercise 4. Translate into English.
MiIBEICHHS IMACYMKY; (DiHAHCOBI omeparlii; 3allikaBjeHI CTOPOHH; MEXaHIYHHM

o O B~ W

MpoIec 3alucy; 3a CHOUIBHUMH O3HaKaMM; 3000B’S3aHHS; BKJIIOYAIOYH; 3apOOITHA
MJIaTHS; IHAHCOBUIA 3BIT; y IEBHUI MOMEHT 4acy; 3a MEBHUI MPOMDKOK 4acy.
Exercise 5. Translate into Ukrainian.

Interpreting; to make correct decisions; financial data; entries grouped together; debs
of a business; incoming/outgoing money; the final product; financial position of a
business; each transaction is entered twice; the former; at the bank’s disposal.
Exercise 6. Match and learn the pairs of synonyms.



A obligation, enter, interpret, definite, supplier, gross income
B: particular, explain, provider, post, revenue, debt.
Exercise 7. Match and learn the pairs of opposites.
A: incoming, correct, debit, receiver, assets;
B: credit, liabilities, outgoing, wrong, giver.
Exercise 8. Learn the plural form of the words of Greek and Latin origin. Translate
them into Ukrainian:

datum — data; analysis — analyses;

medium — media; basis — bases;

index — indices; phenomenon — phenomena;
Use the correct form of the words given above in the following sentences:
1. This event was widely commented in mass ... . 2. Employment is one of the most
important ... of economic activity. 3. Our group performed a thorough ... of the
Ukrainian steel market. 4. What financial... will you use in preparing income
statement? 5. He has been observing these atmosphere ... for several years. 6.
Accounting provides the ... for making correct decisions.
Exercise 9. Read and translate the following pairs of words: account—
to account; post— to post; rent— to rent; record- to record; show— to
show.
Use the proper form of the word in the following sentences, translate the sentences.
1. He will ... you his last article on interpreting statistical data. 2. She ... all the
expenses of the family. 3. How much does he pay for the ... of this house? 4. This
exhibition is a real ... of the latest computer technology. 5. With what bank will you
open your ...? 6. | prefer to ... a flat as | intend to stay here only for several months.
7. Service industry ... for 65 % of the gross national product in the U.K. 8. Who is in
charge of receiving ... in your office? 9. Which of your bookkeepers ... financial data
into the ledger? 10. There are too many mistakes in this .... We cannot publish it.
Exercise 10. On the basis of the text define the following terms:
accounting; bookkeeping; balance sheet; income statement; the principle of double
entry.
Exercise 11. Complete the following sentences:
Assets is everything ... while liabilities is... .
Revenues means ... money while expenses ... .
Owner’s equity s ...
Exercise 12. Complete the sentences with the proper words from the list below:
interpret; to enter; position; bookkeeping; the double entry; by common
characteristics
1. Accounting consists of ... and accounting itself. 2. In bookkeeping we apply the
principle of ... . 3. Financial entries grouped together ... are called accounts. 4. How



would you ... these financial transactions? 5. The financial ... of their business is
very stable. 6. Haven’t you forgotten ... this transaction twice?

Exercise 13. Translate into English.

1. Mu BUpIIIMIM BIAKPUTH PaXyHOK B IbOMY OaHKy. 2. Y HHMX HE Ma€ MOTOYHUX
aKTUBIB, 11100 BUIUIATUTH 3apruiaTy. 3. BoHu Bke BUIUIaTUIM BCl cBOi Oopru. 4. Mu
IIOMHO 3aHECIIU 1[I0 ONEpallito B KHUTY. 5. BoHa 3a0opryBaiia BEeIMKy CyMy rpouei i
BUpIIIKAJIA TPOJATH aKilii, mo0 BumiaTutu Oopr. 6. dDiHAHCOBI 3BITH € KIHIEBUM
MPOIYKTOM OYyXrajaTepCchbKOro oOJiKy.

Grammar* (see “Grammar Reference”, p. 74). The Past Perfect Tense: Active and
Passive Forms. The Past Perfect Continuous Tense. The Past Indefinite Tense vs. the
Past Perfect Tense.

* Compare the use of Past Indefinite and Past Perfect.

We use Past Indefinite to say that something happened in the definite moment in the
past.

We use Past Perfect to say that something happened before a definite moment in the
past.

e.g. When I arrived home (a definite moment in the past) mother had already come
from work (action happened before this moment).

Exercise 14. Use the verbs in brackets either in Past Indefinite or Past Perfect:

1. He (study) economics at school before he (enter) the college. 2. The room (be)
empty; everybody (go). 3. | (complete) my report by 7 and (send) it with the evening
post. 4. When | (ask) her about the essay she (say) she (complete) it long ago. 5. He
(correct) the error he (make) the day before. 6. On my way home | (remember) that I
(forget) the documents in the office. 7. He (discuss) the problem with a lot of people
before he (make) the decision. 8. The auditor (make) his conclusions only after he
(examine) all relevant documents.

Exercise 15. I. Read the beginning of these true travellers’ stories and match them to
the right endings.

1. Sir Collin Marshall, Chief Executive of British Airways, was having difficulty
finding his way in New York. A woman was passing by so he stopped her and asked
for directions. The woman pulled down her dark glasses and stared at him angrily.

2. Tom Brown’s Skoda had broken down so he had left it on the motorway and
returned home by train. But 73—-year—old Tom felt worried. He was sure he had
forgotten something. What had he left behind? Half way through tea he remembered.
3. A journalist from The Times newspaper was watching his suitcase vanish into the
X-ray machine at Tangier airport when he suddenly remembered he had packed two
antique guns inside. Terrified, he rushed to the operator and explained what he had
done.

A. He had left Mrs. Brown sitting on the back seat.



B. “Don’t worry, sir,” came the reply. “Our machines will never pick them up.”

C. “Do I look like a goddam road map?” she asked.

2. Look at the first story again. Two past tenses are used to tell the story. What tense
IS used to

a) set the scene and describe the circumstances of the story?

b) describe the main events in the story?

3. Look at the second story again. Two past tenses are used to tell the story too. What
tense is used to describe

a) events that happened after Tom returned home?

b) events that happened before he returned home?

4. Look at the third story again. Underline the examples of the past indefinite, past
continuous and past perfect tense. Explain why these tenses are used.

Exercise 16. Make the following sentences passive.

1. He had done everything to save the situation. 2. They had calculated gross income
by January,15". 3. We had provided the relevant information before the beginning of
the meeting. 4. Distributors had already supplied these goods to our stores. 5.
Accountants had prepared the Income Statement by the beginning of the quarter.
Exercise 17. Join two sentences into one using the conjunction before.

1. They examined the accounts. They made a correct decision. 2. We classified all
financial transactions. We posted the financial entries into the ledger. 3. He
accumulated the data. He interpreted them. 4. | studied accounting. | got this job. 5.
The accountants prepared the Balance Sheet. The transaction was completed. 6. She
got her first job. She graduated from the university.

Exercise 18. Read the following sentences and compare the use of Past Perfect
Simple and Past Perfect Continuous.

1. They had discussed this problem in details before they came to an agreement. They
had been exchanging their opinions for several hours.

2. | got this job after | had been interviewed twice. | had been looking for a job for
the last two months.

3. She was promoted after she had improved the work at this department. She had
been working at this project for several months.

Exercise 19. Use the verbs in brackets either in Past Perfect Simple or Past Perfect
Continuous. Mind the verbs that are not used in Continuous tenses.

1. The manager (to hold) the staff meeting for two hours when the director entered
the room. 2. She remembered that she (to forget) to post the last entry into the ledger.
3. He (to serve) in this house for six years when the incident happened. 4. | was very
angry because someone (to ring) all night. 5. She (to see) the news on TV before he
told it to her. 6. | was too upset with the result as I (to prepare) this report for so long.
7. She (to be) in her office for nearly three hours when the accountant brought in the



information she (to ask) for. 8. He was tired as he (to look) through the documents for
the last three hours.

Discussion of the text.

1. Speak about accounting and its parts.

2. Characterize the main groups of accounts.

3. Speak about two types of financial statements.



UNIT 9. AUDITING
Exercisel. Read and learn the following words and word combinations.
audit — aynuT, nepeBipka, peBizis;
auditor — peBizop, ayauTop;
auditing — mpoBeieHHsI peBi3ii.
to involve — crocyBatucs 4oroch, 3ay4aTy MOCh, CIPUUNHATH (HACTIIKH);
review — po3riisi, orjsi, neperisa; Syn. — revision,
Inspection — mepeBipka, peBi3isl, IHCIICKIIIs;
evaluation — ortinka; syn. judgment, opinion — oriHKa, Cy/XKEHHS, JTyMKa;
state authorities — nep>xaBHi OpraHu BjaJiu;
irregularity — BigxuwiaeHHs Bim HopMmu; Opp. regularity — mpaBUIBHICTS,
3aKOHOMIPHICTb, PETYISIPHICTD;
regular/ irregular — npaBuIbHUHN, 3BUMHHN/HETIPABUIIBHUN, HE3BUIHHUI;
misappropriation — He3akOHHE PUBJIACHEHHS, KPaJKKa, pO3TpaTa;
to maintain — mixTpumyBartu, 30epiraTu B XOpoILIOMy CTaHi,
procedure — 1) mopsa0k; mpoiiec; 2) onepariiis; 3) MeTOJI, METOIUKA;
operating/operational procedure — meroa po60TH; BUPOOHUYHIT ITPOIIEC
fiscal affairs — ¢inaHcoBi/Or0IKETHI CIIPaBH;
in regard to — cTOCOBHO, 1110 CTOCYETHCS;
to complete — 3aBepiyBaTH;
complete — moBHuii, 3aBepIICHMIA,
completion — 3aBepiieHHS;
completeness — 3aBepieHICTh, TOBHOTA.
accuracy— TOYHICTh, MPABHIIBHICTh, TOCTOBIPHICTB;
fairness— mocToBIpHICTD;
a scope paragraph — nyukr/maparpad, 1o cTocyerbest 00csary (IepeBipKu);
an opinion paragraph — myHkT/maparpad, IO  CTOCYEThCS  OIIHKH
(BUCHOBKIB);
conclusion — BUCHOBOK;
reliable — nanifinuii; opp. unreliable — nenaniitawii;
non—existent — veicayrouuii; Opp. existent — icHyroumii;
State Treasury — MinictepcTBO (piHAHCIB; JepKaBHA CKAPOHUIIS;
Control and Revision Administration — KoHTpoJIEHO—PEBI3iliHE YIIPABITIHHS;
Exercise 2. Read and translate the following text.
Auditing

Auditing is an accounting function that involves the review and evaluation of
financial records and financial position of a company. Audits are performed by
highly qualified accountants (auditors) ordered by the management of the company or
by some state authorities (revision and control). Not so many years ago audits



suggested that a company had financial difficulties or some irregularities in the
records. At present audit is a normal and regular part of business practice.

There are two types of auditing: internal and independent.

Internal audit is a system of internal control against errors and
misappropriations. Many companies employ their own accountants to maintain an
internal audit. They continuously review operating procedures and financial records
and report to management on the current state of the company’s fiscal affairs. They
check the accounting records in regard to completeness and accuracy, making sure
that all irregularities are corrected.

Independent auditing is done by certified accountants who are not employees of
the organization whose books they examine. Independent auditors review the
business’ operating activities; they examine financial statements, the accounting
records and other business papers to determine the accuracy and completeness of the
records. It is called fairness in the accounting terminology.

The accountant’s judgment or opinion on the fairness of the records is written in a
document sent to the client upon completion of the audit. It consists of a letter
addressed to the client that includes a scope paragraph (list of documents that he has
examined and the standards that have been used for the audit), and the opinion
paragraph (the auditor’s conclusions).

Auditors can help the business to set up a reliable accounting system; they can
also discover whether non—existent transactions have been entered into the books.
Even in a small business mistakes in the books of accounts can lead to a business
failure.

Audit and control is a controlling function of some state authorities (e.g. State
Treasury, Control and Revision Administration) that involves the review and
evaluation of financial records and financial position of the business, as well as
managerial skills of the management and financial health of the organization.
Exercise 3. Answer the following questions:

. What function is auditing?
. What operations does auditing involve?
. Who performs auditing?
. Who orders audits?
. Are audits a normal and regular part of business practice today?
. What types of auditing do you know?
. Who performs internal auditing and with what aim?
. Who performs independent auditing?
. What documents do independent auditors examine?
10. What is called “fairness” in the accounting terminology?
11. What does the final product of auditing include?
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12. How can auditor help a business?

13. What state authorities can order audit and control?

14. What is evaluated in the course of such a control?

Exercise 4. Translate into English.

(iHaHCOBUM CTaH KOMIIaHIi; Ha 3aMOBJIEHHS KEpPIBHUIITBA; HEIIOAaBHO; HOPMaJbHa 1
3BUYaiiHa MPaKTHUKA; MOCTIHHO; MOTOYHUM CTaH; BIEBHUTHCh; B TEPMIHOJIOTII OyX.
00JIIKY; TOCTOBIPHICTh; JIUCT, aAPECOBAaHUMN KIIIEHTY; IPUBECTH JI0 3aHEMNay Oi3Hecy.
Exercise 5. Translate into Ukrainian.

highly qualified accountants; financial difficulties; internal control; business’
operating activities; upon completion of the audit; to set up a reliable system; to enter
a non-existent transaction into the book; managerial skills; business’ financial health;
opinion on the fairness of the records.

Exercise 6. Match and learn the synonyms.

A: evaluation, error, accuracy, fiscal, management, revision;

B: financial, auditing, authority, mistake, judgment, fairness.

Exercise 7. Match and learn the opposites.

A: regularity, existent, appropriation, internal, complete, reliable;

B: misappropriation, incomplete, unreliable, irregularity, non—existent, external.
Write out prefixes that form the opposite meaning. Use your dictionary to provide 2
more examples of each case.

Exercise 8. On the basis of the text define the following terms:

audit, internal audit, independent audit, auditor

Exercise 9. Complete the sentences using the proper words from the list below:

in regard to, current state, irregularities, completeness, to perform, standards,
reliable, managerial skills

1. Have you mentioned the ... used for the audit? 2. He received the highest mark for
the ... of his answer. 3. Which of your personnel will you employ ... the audit? 4.
She discovered some ... in the accounting records. 5. Failure of this company was
due to poor... of its management. 6. We have sent you the documents ... the audit
completed last month. 7. You can trust him. He is the most ... person | have ever met.
8. We have just received the report on the ... of our fiscal affairs.

Exercise 10. Translate into English.

1. Aynutop 3poOUTHh BUCHOBKH TIICJISI TOTO, SIK ayAUT OyJ1e 3aBEPIICHOIO

2. ®inaHcoBa IisUTbHICTH (hipMu OyJie mepeBipeHa 10 KiHIsl Oepe3Hsl.

3. Kommanis crane mpuOyTKOBOIO TICIS TOTO, K Oyae opraHi3oBaHa HajiiHA
cucteMa Oyx. 00usiKy. 4. AynIuTop BCTaHOBIIOE, Yd Oyi0 3pOOJICHO MOMHUIIKY Y
3anucax. 5. KepiBHULITBO Oy/10 3a70BOJICHO THUM, 1110 BC1 MIOMUJIKU OYyJIM BUIPABJICHI.
Grammar* (see “Grammar Reference”, p. 74). The Future Perfect Tense: Active and
Passive Form. The Future Perfect Continuous Tense.



* We use Future Perfect Active or Passive to say that an action will have been
completed by a definite time in the future.
e.g. The auditor will have completed the audit by the end of May.
The audit will have been completed by the end of May.

Exercise 11. Use the verb in brackets in either Future Perfect Active or Passive:
1. | (do) it by that time. 2. Everything (do) by that time. 3. He (write) a letter by 7
o’clock tomorrow. 4. The book (write) by next month. 5. By tomorrow’s evening the
report (complete). 6. He (pass) the exam by this time. 7. The auditors promise they
(to finish) examining the documents by next Friday. 8. He hopes the results (to
review) by our next meeting.
9. All the books (to check) by his arrival. 10. The equipment (to maintain) by the time
you come back.
Exercise 12. Use the verb in brackets in the Future Perfect Continuous form;
translate the sentences as it is shown in the model.
Model: I (to work) in this company for three years next April. —

I’11 have been working in this company for three years next April.

HacTtynHoro kBiTHs OyJie TP POKH SIK 5 IPALIOIO B 111l KOMMaHi1.
1. We (to run) our family business for 20 years next spring. 2. She (to review) their
financial documents for a month next Monday. 3. | (to teach) economics for 10 years
this summer. 4. They (to check) the accounting records for a week this Friday. 5. Our
accounting firm (to perform) independent audit for 15 years this autumn.
*Compare the use of Future Simple, Future Continuous and Future Perfect. Note the
time expressions:

He will write this report tomorrow.

He will be writing this report at 10 tomorrow.

He will have written this report by 10 tomorrow.
Exercise 13. Translate into English.
1. O msariii BiH Oyne mpamroBaTé Han (iHaHcOBMM 3BiTOM. 2. BiH 3aBepmuth

¢dinancoBuit 3BiT 3a nBa AHI. 3. Bin 3aBepmuTh QiHaHCOBUE 3BIT 10 3aBTpa. 4. Un
CkJajzie BoHA icnuT mo uyepBHsA? 5. Um Oyae BoHA CKiIajaTH iCUT y 4depBHI? 6. Unm
CKJIaJlaTME BOHA ICIIUT 3aBTpa o jAecsTii? 7. Bouu He npuinyts 3aBTpa. 8. Bonu He
NPUILYTH 10 3aBTpa.

Exercise 14. Use different means of expressing future action.

1. This hotel is fully booked. I think I (to ring) the Hilton Hotel and see if they have
any rooms. 2. Who (to give) the presentation at tomorrow’s meeting? 3. I’'m sorry. |
have to go now. | (to call) you back in ten minutes. 4. We (to send) you our
conclusions after we (to complete) the examination of your financial records. 5. They
(to perform) internal audit to make sure there are no misappropriations. 6. He (to go)
to start a new business in two months. 7. She (to graduate) from the college this time



next year. 8. Our accountants (to prepare) Income Statement this time tomorrow. 9.
Your results (to be) more reliable if you (to follow) this procedure. 10. We (to plan)
to borrow some money from the bank as we (to consider) expanding.

Discussion of the text

1. Speak about auditing and its two types.

2. Speak about the process of auditing and the application of its results.



BLOCK CONTROL
ASSIGNMENTS FOR SELF-WORK
Assignment 1. Use the verbs in brackets in the proper present tense form

Richard Branson (to become) famous as a ‘hippy’ businessman since he set up a
record company in the 1960s. He constantly (to break) many of traditional rules of
management. Today he (to run) many successful business projects. How he (to
achieve) these results?

Richard regularly (to work) an eleven—hour day. He (to spend) a lot of time
talking to people on the telephone and never (to send) memos. He rarely (to hold)
meetings; he (to prefer) to make decisions on the phone or on the tennis court. He (to
employ) people he (to like) personally. This (to be) more important to him than
gualifications. He (to have) several business failures lately. He nearly (to go)
bankrupt but he (to survive) and now (to be) one of the most successful businessmen
in Great Britain. He (to put) his success to good ideas, good people and good luck.
Assignment 2. Use the verbs in brackets in the proper past tense form.

Yesterday we (have) a meeting where all the staff of our accounting department
(be) present. The manager (tell) us that the audit (complete) already. He (read) the
final document which he (receive) the other day.

In the scope paragraph the auditors (enlist) the documents that they (examine) and
the standards that they (use) in their examination. Of course, the most important for
us (be) the opinion paragraph in which they (evaluate) our activity. There the auditors
(state) that they (discover) several irregularities in our accounting records. They
(point) out that these errors (lead) to serious mistakes in the Income Statement for the
last quarter. They (propose) to use a more reliable modern accounting system to
avoid such mistakes in the future.

Assignment 3. Use the proper means of expressing the future action.

Next week | (to go) to start working on my research project. On Monday as soon
as | (to come) home from the University | (to go) to the central library. There I (to
ask) the librarian to help me with the literature I (to need) for my project. | think | (to
study) the materials for a week or so. I am sure | (to have) to use Internet as a source
of valuable information. Then | (to plan) to classify the notes that (to make) by that
time. | suppose it (to take) me another couple of days. When everything (to be)
ready | (to start) writing my report. | hope the report (to finish) by March, 20", My
scientific adviser (to check) it. After he (to look) through my paper I (to have) time to
correct mistakes if any. I (to go) to present my project at the annual students’
conference in April.

Assignment 4. Read and translate the following text.
National Economy of Great Britain



Great Britain is a highly industrialized country: for every person working in
agriculture, twelve are employed in industry. British economy is based on private
enterprise. Manufacturing accounts for 21 per cent of the gross national product,
while service industry output accounts for 65 per cent.

North-west of London there is a very important industrial region where a lot of
machine tools are produced. The largest coal and iron fields in Britain are located in
Midlands. Manchester is one of the main centres of electrical and heavy engineering.
A wide range of gods such as computers, electronic equipment, chemicals and
pharmaceuticals are produced here. Newcastle is famous for its shipbuilding yards
and its export of coal. Due to rich deposits of oil and natural gas in the North Sea
Great Britain has become self-sufficient in energy. Over half of domestic oil
production is exported.

Although Great Britain is an industrial country, agriculture still remains one of its
important industries. Dairying is most common in the west of England, sheep and
cattle are reared in northern and south—western England.

Britain is one of the world’s leading financial centres. Financial services are a fast
growing part of service sector which now provides over 65 per cent of output and two
thirds of employment. The fastest growth sectors of service industry in recent years
have been leisure, financial services and distribution.

International trade plays a vital role in British economy. Britain is the fifth largest
trading nation in the world. Over 80 per cent of visible exports are manufactured
goods. Major British manufacturing exports include electrical, electronic and
instrument engineering products, chemicals, motor vehicles and aerospace products,
Britain is among the largest exporters of tractors and products of agricultural research
such as breeds. The export of services and other invisible items occupies an
important place in the economy. Surplus from invisible exports is considered to be
the second largest in the world. About half of Britain’s trade is with European
Community partners.

Assignment 5. Answer the following questions in written form.

1. Which is more important to British economy: manufacturing, agriculture or
services?

2. What share of output and employment does service sector account for?

3. Which is more important to British trade: visible exports or invisible exports.
Substantiate your point.

Assignment 6. Supply the synonyms from the text.

To explain, equipment, field, rest, assortment of goods, domestic, income, commerce.
Assignment 7. Supply the opposites from the text.

Unemployment, public, input, exclude, unknown, minor, import, visible.
Assignment 8. Translate into English.



1.YacTka mpOMHUCTIOBOCT] Y BaJOBOMY HalllOHAJIbHOMY MPOJIYKT1 3MEHIIYETHCS, TOA1
AK 4YacTKa IHAYCTpli mocayr 3poctae. 2. IIpoMucinoBi ToBapu CKIaAarOTh MOHAJT 85
BIJICOTKIB BUAMMOro ekcrnopTy. 3. DiHAHCOBI MOCIYTHM — HAMOUIbII PO3BUHYTHH
ceKTop 1HAycTpii mocayr. 4. [HaycTpis mociyr 3abe3nedye 65 BiICOTKIB BaJOBOIO
HalloHanbHOro npoaykry. 5. Ilpubyrok Benukoi bputanii Big HEBUIMMUX CTaTel

€KCIIOPTY BBAXKAETHCA IPYTUM B CBIT1 110 BETUYHHI.
Assignment 9. Get ready to speak about the national economy of Great Britain.



BLOCK 4
UNIT 10. INTERNATIONAL BUSINESS
Exercise 1. Read and learn the following words and word combinations.
to conduct (a business) — Bectu (cripaBu), kepyBatu (0i3HecoM); syn. to operate, to
run (a business);
to acquire — HaOyBaTH, OTPUMYBATH;
world—wide scale — cBitoBuii macira0;
to expand — 3poctaTH, pO3IIUPSATHCS, PO3BUBATHCS,
globalization — rio6amizamis; global strategy — rimodansna crpareris;
to comprise — ckiagaTucs (3), OXOILUTIOBATH;
consideration — mipkyBaHHSI;
motivation — MmoTuBalIlist, CIIOHYKaHHS, MOTHB,;
to engage (in) — 3airyuartucs (710), gony4datucs (10);
to diversify — ypisHOMaHITHIOBAaTH, TUBEPCUIKYBATH;
option — 1) BuOip, mpaBo BuOOpPY; 2) mpeaMeT BUOOPY, BapiaHT;
visibles  (visible exports/imports) — Buammi cTarTi (EKCHOPTY/IMIIOPTY);
opp.invisibles — HeBuauMi cTaTTI;
investment — inBecTHIIIs;
direct investment — npsima iHBEeCTHIIIS;
portfolio investment — moprdenbHa iHBECTHUITIS;
investment pattern — ctpykrypa iHBEeCTHILII;
joint venture — coiibHe MiIIPHEMCTBO;
subsidiary — ¢inis, 7oUIpHS KOMIIAHIS;
barrier — nepemikona, 6ap’ep; trade barrier — meperkoau TOPriBi;
to influence — BuBaru;
balance of payments — maTixxuuii 6aaHc;
monetary exchange rate — kypc oOMiHy TpOIIIeii;
legislation — 3akoHOTABCTRBO;
to encourage — 3aoxo4yBary;
technology transfer — nepegaua TexHosOT1i;
unigque — yHiKaJIbHUH.
Exercise 2. Read and translate the text.
International Business

Business can take many different forms and can be conducted at different levels.
Based on the level of business activity business may be defined as either domestic,
international or multinational. If business acquires all its resources and sells all its
products within a single country, it is considered a domestic business. Although



international business is also based in a single country it acquires a meaningful share of
its resources and revenues from other countries. A multinational business operates on
the world—wide scale regardless of national borders.

More and more domestic businesses decide to enter international markets and
become international, while international companies expand and become multinational
(transnational). This phenomenon is called globalization — the evolution of economy
that comprises interrelated markets. The decision to adopt a global or nationally
focused strategy depends upon both markets and technological considerations.

There are three primary motivations for firms to engage in international business:
1) to expand sales; 2) to acquire resources; 3) to diversify sources of sales and
supplies. When a business decides to expand internationally, i.e. adopts a global
strategy, it may choose among several options, including importing or exporting
merchandise (visibles), service exports and imports (invisibles), foreign investment in
the form of either direct or portfolio investments, setting up joint ventures or
subsidiaries.

Although many mechanisms exist for promoting the growth of international

business, there are also many barriers to doing business abroad. The major factors
causing changes in world trade and investment patterns are economic conditions,
technology and political relations.
The economic factor that influences the decision to engage in business beyond
national borders includes the level of economic development in various countries, the
presence of adequate infrastructure, a country’s balance of payments and monetary
exchange rates. The political element is associated with the degree of political risk
concerning a particular country, trade barriers erected by governments, legislation
encouraging foreign business investments. The technological factor includes various
methods of technology transfer.

A considerable amount of international business is conducted by multinational
corporations though midsize and even small companies may also engage, especially
when they offer a unique product and/or good value.

Exercise 3. Answer the following questions.

1. How do we differentiate between domestic, international and multinational
business?

2. What is the usual way of business expansion?

3. What are the primary motivations for firms to become international?

4. Through what mechanisms can business become international?

5. What factors cause changes in world trade and investment pattern?

6. What economic factors influence the decision to become international?

7. What is the essence of political element that causes changes in world trade and
investment pattern?



8. In what cases do midsize and small companies engage in international business?
Exercise 4. Translate into English.

PiBenb Oi13HECOBO1 MAISUIBHOCTI; 3HA4YHA YACTKa; HE3BaXKal4W Ha ..., MNpUMMaTH
rJ100aJIbHO/HAIIOHAIBHO CIIPSIMOBAHY CTpaTerito; npsMi adbo nmopT@enbHi IHBECTHUIIIT;
CIpUSTA 3POCTAaHHIO MDKHApOJHOrO OI3HECy; CTPYKTypa CBITOBOi TOPriBIi Ta
IHBECTUL1iA; BIAMOBIIHA IHPPACTPYKTYPa; CTYHIHb NOJITUYHOTO PU3UKY.

Exercise 5. Translate into Ukrainian.

Within a single country; to operate on the world—wide scale; to enter international
markets; interrelated markets; primary motivation; to choose among several options;
beyond national borders; concerning a particular country; midsize company.

Exercise 6. Match and learn the synonyms.

A: option, venture, expand, conduct, acquire, merchandise, subsidiary;

B: grow, get, branch, choice, goods, enterprise, operate.

Exercise 7. Substitute the words in italics for their synonyms.

1. Who helps you to operate your business? 2. We’ve decided to set up a branch in
this region. 3. Where do you get financial resources from? 4. This merchandise sells
well. 5. While planning to set up a new enterprise conduct a thorough marketing
research. 6. We were given three choices to consider. 7. When business grows there
Is a need to hire more specialists.

Exercise 8. Match and learn the opposites.

A: meaningful, expand, encourage, adequate, unique, domestic;

B: foreign, shrink, common, meaningless, discourage, inadequate.

Exercise 9. Substitute the words in italics for their opposites so that the sentences
make sense.

1. The production of these high—quality goods needs inadequate technology. 2. As
the demand for our products has increased we are going to shrink our business. 3. She
Is doing her best to discourage her son in his studies. 4. We must not adopt this idea;
it seems meaningful. 5. The company was given a common chance to invest in this
project. 6. Multinational companies operate in domestic markets.

Exercise 10. Here is a list of words that are used in many languages, the so—called
internationalisms. Read them aloud; group them into two groups: general terms, e.g.
form, and economic terms, e.g. export. Mark those that belong to both groups.
Adequate, balance, barrier, business, company, corporation, economy, evolution,
export, factor, firm, focus, form, globalization, import, infrastructure, international,
investment, mechanism, method, motivation, multinational, option, phenomenon,
product, resource, risk, strategy, technology.

Exercise 11. Complete the sentences using the proper words from the list below:
Visible exports and imports, direct foreign investment, trade barriers, operate,
political risk



1. Domestic businesses ... within a single country. 2. To protect domestic businesses
from foreign competition the government can erect ... 3. When the company
considers entering a particular foreign market it has to evaluate the degree of ...
concerning this country. 4. ... is one of the means of expanding internationally. 5.
Goods that leave or enter the country are often referred to as ... .

Exercise 12. On the basis of the text define the following terms:

domestic business, international business, multinational business, globalization.
Grammar* (see “Grammar Reference”, p. 74). The Rules of Sequence of Tenses.
Exercise 13. Read and translate the following sentences. Explain the use of tenses in
subordinate clauses.

1. I was glad that he was going to visit us. 2. He was surprised that they had ordered
those goods. 3. We knew that the manager would go on business to Kyiv in a week.
4. He agreed that the problem had been solved successfully. 5. The director decided
that his deputy would be sent to the meeting. 6. She explained that this improvement
was rather necessary. 7. Everybody knew that invisible exports include services. 8. |
realized that he tried to explain why he had adopted such strategy for the company. 9.
It was clear that the meeting had already started. 10. She expected that we were
checking the documents at that time. 11. He was sure that all mistakes had been
already corrected. 12. She thought that they would offer a unique product. 13. |
explained why portfolio investments were less risky. 14. They learned that
globalization is a continuous process of economic development.

Exercise 14. Make the actions in both principle and subordinate clauses
simultaneous.

1. He knew that the problem (to be discussed) in details. 2. They said that the
information (to be) rather important. 3. We knew that the shareholders (to be
examining) the Balance Sheet and the Income Statement at the moment. 4. She knew
that he (to be going) to be present at their meeting. 5. They believed that he (to
supply) that product only to their stores. 6. We hoped that we (to own) a unique
technology. 7. Suddenly he remembered that they (to sign) a contract at two o’clock.
8. He considered that his company (to be) very small to engage in international
business. 9. We knew that he (to run) his business all by himself. 10. I thought that
international business (to be) a very prospective area to specialize in.

Exercise 15. Make the action in the subordinate clause prior to the action in the
principal clause.

1. They learned that the transaction (to be performed) already. 2. He thought that the
investment (to be made). 3. She knew that they (to prepare) all necessary documents.
4. We hoped that they (to adopt) a new legislation in this field. 5. The manager
thought that the equipment (to be installed). 6. She believed that they (to finish)
checking the financial statement. 7. He learned that we (not to influence) their



decision. 8. We knew that our competitors (to decide) to incorporate. 9. He didn’t
know that the goods (not to be supplied) yet. 10. She learned that we (to borrow)
money from the bank.

Exercise 16. Refer the action in the subordinate clause to the future.

1. They expected that the merchandize (to be delivered) in time. 2. He hoped that a
new subsidiary (to be) profitable. 3. We knew that the auditor (to send) his
conclusions in a week. 4. The management thought that the revenues (to increase). 5.
She supposed that the company (to adopt) a global strategy. 6. | believed that he (to
make) a good investment. 7. She knew that he (to be working) at this project for the
next three months. 8. She hoped that all preparations (to be arranged) by next year. 9.
They expected that a new joint venture (to be set up) soon. 10. They informed that the
audit (to be completed) by the end of the month.

Exercise 17. Use the verb in brackets in the proper tense form.

The owner of a large business company (to buy) a number of signs reading ‘Do it
Now’. He (to order) the office—boy to hang them around the office. He (to hope) that
the signs (to inspire) his people and they (to work) with more energy. One day a
friend of his (to ask) him how his strategy (to affect) the staff. “Well, not just the way
I (to think) it (to affect)”, (to answer) the proprietor. “First, the cashier (to skip) with
30 thousand dollars, then the head accountant (to run) away with my secretary, three
clerks (to demand) an increase of salary and the office—boy (to become) a bandit”.
Exercise 18. Translate the second part of the following sentences.

1. They announced that BoHuM maHyOTh IMIOpTyBaTH i ToBapu 3 Itamii. 2. The
newspapers reported that kommanis Oyna nIpHBaTH30BaHA Y BIAMOBIAHOCTI 3
3akoHOJaBCTBOM. 3. Our partners knew that Hamr Gi3HeC PO3MIMPIOETHCS 3aBASKH
3apyOoikHuM 1HBecTHIlisiM. 4. They decided that meit perion morpebye cydacHOi
iHppacTpyktypu. 5. Everybody knew that Bonu Bke Bimkpwiu ¢igian B 6ararbox
KpaiHax €Bponu.

Discussion of the text.

1. Speak about the three levels of business activity.

2. Speak about the motivations and ways of engaging in international business.

3. Characterize the factors that influence the decision of companies to expand
internationally.



UNIT 11. INTERNATIONAL TRADE
Exercise 1. Read and learn the following words and word combinations.
barter — 6aprep;
intricate mechanism of transactions — ckiagHui MexaHi3M yroJ;
item — cTtarTs (IMIIOPTY, EKCIIOPTY); BUPIO;
Insurance — crpaxyBaHHS;
expenditure — Butpatu; Syn. eXpenses;
specialize — cniemianizyBarucs; specialization — crierriamizarris;
commercial activity — TopriBesibHa IisTTbHICTS;
labour force skills — kBanigikarris po6o4oi cum;
special conditions — oco6uBi ymOBH;
advantage — nepeBara;
absolute advantage — aGcomroTHa nepepara;
comparative advantage — BiHoCHa repeBara;
balance of trade — ToprisenbHuii 6ananc;
value — BapTicTh, IHHICTD;
balance of payments — mnarixxuuii 6anaHc;
capital transfer — nepeka3 kariraiy;
favourable — cnpustiausuit; opp. unfavourable — HectipusTIMBHIA;
deficit— necraua, neinur;
surplus — HaaIUIIOK, TPOQIIUT;
reverse case — HpOTPIJIG)KHI/Iﬁ BUITAAOK;,
terms of trade — ymoBM TOpriBNIi; CHIBBIZHONICHHS  IMIOPTHHX Ta
EKCTIOPTHHUX I1iH;
on a global scale — y cBitoBOMy MacITa0i.
Exercise 2. Read and translate the text.

International Trade

The history of trade is largely the history of civilization. First it was what we call
barter, a simple exchange of goods. International trade has now developed into an
intricate mechanism of transactions. Today trade is not confined to visible exports
and imports of goods but also includes invisible items like services, transportation,
insurance, expenditure by tourists, etc.

Countries usually specialize in certain products and commercial activities. This
specialization depends on such factors as differences in climate, natural resources,
labour force skills and technology. These special conditions give one country an
advantage over others in producing certain goods or services.

A country has absolute advantage if it produces the goods that no other nation is
able to produce. A country has a comparative advantage in a certain product if it is
produced more efficiently and at lower cost. Nations usually specialize in those goods



and services in which they have the greatest comparative advantage and exchange their
surplus for things they need and want but do not produce themselves.

When countries engage in international trade they express their agreement to
specialize in order to produce more of certain goods or services. Countries that trade
can together produce more goods and services than they could in the absence of trade.

The balance of trade indicates the difference between the total value of a
country’s imports and exports of visible items (goods). The balance of trade is an
Important part of the balance of payments, which also includes invisible items and
capital transfers from one country to another. If the total value of the goods imported
(visibles) is higher than that of the goods exported, the balance of trade is bad (adverse
or unfavourable), that is to say it shows a deficit. If the reverse case is true, the
balance of trade is good or favourable and it shows a surplus. Invisible items can
cover the deficit of the balance of trade and as a result the country will have a
favourable balance of payments.

What a country can achieve in international trade is shown by the terms of trade.
The terms of trade are the rate at which a country’s exports are exchanged for its
imports. Terms are said to be good or favourable to a country when the prices of its
exports are high in relation to the prices of its imports, and a bad or unfavourable when
the reverse is the case. On a global scale imports must equal exports, since every good
exported by one country must be imported by another.

Exercise 3. Answer the following questions.

What was the first form of trade and does it still exist?

How does the concept of comparative advantage influence international trade?
What is the difference between visible and invisible exports and imports?

What does the balance of trade indicate?

How does the balance of payments differ from the balance of trade?

In what case is the balance of trade negative/ positive?

How can a country with the deficit of the balance of trade achieve a favourable
balance of payments?

8. What do the terms of trade indicate?

9. Inwhat case are the terms of trade considered to be good/ bad?

10. How are exports and imports balanced on a global scale?

Exercise 4. Translate into English.

[Ipoctuii 0OMiH TOBapamMu; HE OOMEXKYBATHCh YHMOCH; MEpeKa3 KamiTainy 3 OJHi€l

No gk owdE

KpaiHM B 1HINY; HECUPHSTIWBHA TOpTiBeNbHUI Oanmanc; nedinmuTHMiA OanaHc;
npopiuUTHUI  OanaHc;  CHIBBIIHOLICHHS;  KaXyTh, 1[I0 YMOBM  TOPTIBII
CHPUSATINBI/HECIPUATINBI; B IPOTHIC)KHOMY BUIAJIKY; BIJHOCHA NIepeBara.



Exercise 5. Translate into Ukrainian.

Expenditure by tourists; the total value of a country’s exports and imports; if the
reverse case is true; more efficiently and at a lower cost; to express agreement to
specialize; to engage in international trade; that is to say; to cover the deficit; in
relation to.

Exercise 6. Match and learn the synonyms.

A: trade, demand, value, reverse, indicate, favourable, unfavourable;

B: price, show, commercial, good, need, bad, opposite.

Exercise 7. Substitute the words in italics for their synonyms.

1. We’ve developed a wide commercial network within the western regions of the
country. 2. The company needs modernization. In the opposite case it will fail. 3. The
value of the goods imported has to be balanced against the value of the goods
exported. 4. Last year’s balance of payments showed a considerable surplus. 5. The
climate in northern countries is bad for agriculture.

Exercise 8. Match and learn the opposites.

A: rise, surplus, favourable, good, visible, true, absence;

B: false, fall, bad, presence; invisible, unfavourable, deficit.

Exercise 9. Substitute the words in italics for their opposites so that the sentences
make sense.

1. If prices rise people are able to buy more goods and services. 2. When a certain
industry produces more goods than the population demands it creates a deficit which
can be exported. 3. As we cannot see services or insurance they are referred to as
visibles. 4. His plan is very efficient. | have the most unfavourable impression of it. 5.
The chief accountant is away on business. We cannot decide this problem in his
presence.

Exercise 10. Complete the sentences using the proper words from the list below:
transaction, item, comparative advantage, trade, unfavourable, specialization,
expenditures

1. We are not confined to ... only; we service the merchandise we sell. 2. If we
produce these ... at a lower cost, we’ll have a ... over our competitors. 3. The ... we
carried out last months was very profitable. 4. Barter operations still exist, but they
are very ... for the economy. 5. Good climate or rich natural resources determine the
... of a country’s economy. 6. If we attract more tourists to this region their... will
increase the local budget revenues.

Exercise 11. On the basis of the text define the following terms:

international trade, balance of trade, balance of payments, terms of trade, barter.
Grammar* (see “Grammar Reference”, p. 74). Direct and Reported Speech.

* The verbs ‘to speak’ vs. ‘to talk’; ‘to tell’ vs. ‘to say’

* ‘to speak’ vs. ‘to talk’



There is not a completely clear difference between speak and talk. Generally, speak is
more formal and usually refers to the use of language by just one person. Talk
suggests the idea of a conversational exchange. Compare:

I’ll have to speak to this bookkeeper — he is getting very inattentive. After the
presentation the guests began to talk sharing their opinions.

* ‘to tell’ vs. ‘to say’

When we use tell we mention the person to whom we address our speech, to tell
somebody (about) something. Say is used without any personal object, to say
something. Compare:

She told me that she would be late for the meeting.

She said that she would be late for the meeting.

Exceptions: to tell a story, to tell the truth, to tell a lie.

Exercise 12. Insert one of the following verbs to say, to speak, to talk, to tell in the
proper tense form.

1.I'd like to know what they ... about? 2. Our manager came from the trade
exhibition and ... us a lot of interesting things. 3. He made a mistake in the last
sentence and the teacher asked him to ... it again. 4. He has already ... about it,
hasn’t he? What did he ...? 5. Every time | see my school friends we ... about our
school days. 6. Our English teacher often ... that Sergiy can ... the language very
well. 7. The secretary ... that the man I’d like to ... to is coming here tomorrow.
Exercise 13. Express the following statements in reported speech using the reporting
verbs in brackets.

1. “Our firm will be the leader in the market in a few months”, he said (boast). 2.
“Yes, your terms are better than your competitors’”, she said (agree). 3. “They
haven’t given me any explanation”, Mike said (claim). 4. She said, “Well, your
proposal sounds interesting” (admit). 5. He said angrily, ”They never supply goods in
time!” (exclaim). 6. The banker said, ”"We do not know your credit history” (protest).
7. “The opportunity to expand is very favourable at the moment”, he said to his boss
(tell). 8. “Sh—sh—sh... You are speaking too loudly”, she said (whisper). 9. He said,
“This project is vital for our business” (stress). 10. He said to himself, “Everybody
will come to the presentation tomorrow” (think).

Exercise 14. Express the following questions in reported speech using the reporting
verbs in brackets.

1.”Have you ever visited their office?” he asked me. 2. “Where does this money
come from? “ she asked (want to know). 3. “When did you write to your partners
last?” he asked (request). 4.”What were you doing yesterday at seven?” she asked
(inquire). 5. “Haven’t they already completed this transfer?” the manager asked
(wonder). 6. “Why did they change their opinion yesterday?” his boss asked (want to
know). 7. “Are you going to set up a joint venture?” my friend asked me. 8. “Whom



did you apply for the credit?” the chief accountant asked his employee. 9. “Will they
have finished this construction by the end of the year?” the director asked (want to
know). 10. “Where will they locate their new plant?” my partner asked (inquire).
Exercise 15. Express the following orders, requests and proposals in reported speech
using the reporting verbs in brackets.

1. “Please, help me with this work”, she said to me (ask). 2. “Let’s write down our
proposals and then discuss them in details™, he said (suggest). 3. “Open the ledger at
page 277, the accountant said to his assistant (tell). 4. “Please, don’t tell her about my
failure”, he said to me (ask). 5. “Never mention this name to me again”, he said to his
friend (warn). 6.”Let’s go and visit him tomorrow”, she said (propose). 7. “Don’t
forget to send them a message”, he said to his secretary (tell). 8. “Please, sit down”,
she said (invite). 9. “Better do it now”, he said (advise). 10. “Consider every clause of
the agreement carefully”, the director said to his deputy (order).

Exercise 16. Retell the following dialogue in reported speech.

Anna: What is the matter with you, Jack? You don’t look yourself.

Jack: | am afraid I’ve made a serious mistake when summing up our revenues for the
last month.

Anna: Stop worrying and go to the chief accountant immediately. I think it isn’t late
to correct your report. They haven’t shown the documents to the board of directors
yet.

Discussion of the text.

1. Speak about international trade and its components.

2. Explain the essence of the theory of comparative advantage.

3. Speak about the balance of trade and the balance of payments.

4. Speak about the terms of trade and the ways to improve them.



BLOCK CONTROL

ASSIGNMENTS FOR SELF-WORK
Assignment 1. Use the verb in brackets in the proper tense form.
1. He thought that they (to finish) that export operation. 2. It was clear that we (to
lose) much money as our sales (to decrease). 3. He knew that he (to be) right, (to be)
right from the very beginning. 4. | saw that he (to try) to explain why he (to refuse) to
cooperate with us. 5. The manager announced that the members of the board of
directors (to come) to visit our enterprise next week. 6. We knew that he (to be) back
from his business trip by Monday. 7. | thought that she (to study) financial
management before she (to get) that job. 8. The Buyers stated that the goods (to meet)
their requirements. 9. We were sure that our transaction (to be) a success. 10. They
expected that the reconstruction of that enterprise (to require) five to six months.
Assignment 2. Write the following dialogue in reported speech.
Uncle: Let us see whether you are smart at mathematics, Charley! | had twenty
dollars and borrowed fifty from your aunt and twenty from your dad. What does that
make?
Charley: To my mind, that makes debts.
Assignment 3. Rewrite the following passage in direct speech as a dialogue.
Peter met George in the street and after the usual greeting asked him whether he had
really decided to get a new job. George said that he had found a job with one of the
companies that engaged in international trade. Peter asked whether that was a firm
decision. George answered that it was, because he had studied international business
at college and he was interested in gaining practical experience in that field.
Assignment 4. Match the definition on the right with the word on the left. Compose 5
sentences of your own with the words defined.

Absolute advantage — the direct exchange of goods and services for other
goods and services.

Balance of trade — the things we buy that do not involve the production
of physical things, such as legal advice or education.

Barter — an institution through which buyers and sellers
interact and engage in exchange.

Market — the advantage in the production of a product

enjoyed by one country over another when it uses
fewer resources to produce that product than the
other country.

Services — a country’s merchandise exports minus its
merchandise imports.




Assignment 5. Read and translate the text.
National Economy of the USA

The United States of America is a highly industrialized country. It has a lot of
mineral deposits such as coal, gold, silver, iron ore, copper, lead and zinc. The south,
especially Texas is rich in oil. The coalfields in Pennsylvania are rich in coal. The
USA is the world’s leading producer of copper and the world’s second producer of
iron ore and coal. Among the most important manufacturing industries are the
production of aircraft, cars, computers, armaments, furniture and paper. Together, all
sectors of the American economy produce almost $5,000 billion worth of goods and
services each year.

Illinois, lowa, Nebraska constitute the richest farming region known as the Corn
Belt. They grow mostly corn and wheat there. California is a fruit raising area.
Oranges, grapefruit, lemons, as well as other fruits, wines and vegetables are sent all
over the States and exported to other parts of the world. America exports about $
550,000 million worth of farm products each year. It produces half of the world’s
soybeans and corn, and vegetable oil.

American industries have become more service—oriented. Of 16 million new jobs
created lately, almost 85% have been in service industries: commerce, stocks and
goods speculation, hotel and tourism services, financial and auditor’s advice, medical
services and others.

The bulk of American wealth is produced by private industries and businesses,
ranging from giants like General Motors or IBM Inc. to thousands of small
independent enterprises. The public sector accounts for only one—fifth of American
economic activity.

The USA is the world’s largest exporter of different goods and services, investor
and creditor; it has a favourable balance of trade. This fact guarantees high living
standards to the Americans, most of whom belong to the middle economic class.

The government of the USA plays a particular role in running the economy of the
country. It supports the development of the country’s transportation network, checks
the quality of foods and medicines, insures bank deposits, and guarantees long—term
loans and mortgages to the citizens.

Assignment 6. Make up a list of products created in:

e manufacturing industries;

e agriculture;

e service industries.

Assignment 7. Make written translation of the following passage.

Recently, unemployment in the USA was calculated at about 7%. To support the

unemployed, the government provides short-term unemployment compensation to



replace wage losses between jobs. In addition, it provides job training to help
unemployed Americans to acquire a new profession.

Assignment 8. Complete the sentences with the proper words from the list below:
quality, ranging, worth of, oil deposits, loan

1. Texas is famous for its... 2. This company produces UAH 1.5 million... footwear
annually. 3. We are continuously improving the ... of our services. 4. They export
different machinery ... from small farming machines to home appliances. 6. Young
families can get a long—term ... to buy a flat.

Assignment 9. Get ready to speak about the economy of the USA.



GRAMMAR REFERENCE
WORD ORDER/HOPAIOK CJIB Y PO3IIOBI/IHOMY PEYEHHI
[linmer (3 O3HA4YeHHAM) — NPUCYAOK — JOJATOK (mpsiMuil/HenpsMuid) (3
O3HauYEHHSIM) — 00CTaBUHA (CIOCO0Y, MICI, Yacy Jii)
e First—year students make reports on economic problems at their practical
lessons.
OO6craBuHa (Micisg/yacy aiil) — MiAMET(3 O3HAYECHHSIM)— MPUCYIAOK — JI0JATOK
(npsimuii/HenpsiMuUiA) (3 03HAUYEHHSIM )— pellTa 00CTaBUH
oAt their first lesson at college our students get acquainted with their
programme of studies for the next five years.
THE TYPES OF INTERROGATIVE SENTENCES/TUIIA TIUTAJIBHUX
PEYEHD
General Questions/3arajabHi TUTAHHA
dopma:
JOTIOM1XKHE JTIECIIOBO — T1JIMET— OCHOBHE J[1€CJIOBO—> 1HIII YJICHU PEUCHHS
[Tpukman:
My sister studies at Donbas State Pedagogical University.
Does your sister study at Donbas State Pedagogical University?
They are discussing our offer. — Are they discussing our offer?
Special Questions/CneniajibHi mUTAHHS

dopma:

3alUTaIbHE — JOMOMDKHE — ITIAMET — OCHOBHE —> 1HIII WICHHU
CJIOBO JIIE€CIIOBO JECIIOBO  PEYCHHS
JanuTajbHi cJIoBa:

What — o, saxuii Which — sikuii, koTpuii

Who — xTo Why — qomy

Where — nie How — sik

When — komu How much (many) — ckinbku

[Mpukmanm:
What is your major?
Who teaches you English?
Where do you study at?
When was your best friend born?
Why have you entered the department of economics and management?
How long has she been waiting for a bus?
How many students attend language courses at the university?
Alternative Questions/AJIbTepHATHBHI 3aTUTAHHSA

dopwma:
3anuTanbHe — JOMOMIDKHE— IMiMET — OCHOBHE —> 1HIII YJICHU PEUCHHS
CJIOBO JIECTTOBO JIECITOBO

NCrony4HUK OF CTABUTHCA MK OTHOPITHUMHU YJI€HAMU PEYCHHSI.
[Tpukinan: Is he a hotel manager or an assistant director?
Do you live in Sloviansk or Odessa?



Disjunctive questions/Po3ijioBi 3annTanHsi

dopma:
CrtBepaKyBaJIbHE pEUEHHS —JIOMIOMIXKHE JI1I€ECIOBO — 3alepeyHa vactka not —

BIIIOBIAHUI 3aiMEHHUK
a0o
3anepevHe peueHHs — I0MOMDKHE JIECTIOBO — BIAMOBITHUMN 3aliMEHHUK
[Ipuknaxa: He is a good businessman, isn't he?
Pauline doesn't work as a manager, does she?
THE PLURAL OF NOUNS/MHOKMHA IMEHHUKIB

3aKiH4YeHHS 3aKiH4YEeHHSA [Ipuxnan Buntnsarku

OJHUHHA MHOXHWHHU

—S,-SS,—X,—sh,—ch | —es class —classes dish— | buses / busses
dishes
box—boxes

—f(e)— Vv(e) —es half — halves briefs, chiefs,
knife —knives sheriffs, roofs,
leaf — leaves safes, mesxi iHmIi

HpUToIocHaty —es baby — babies

y —i city — cities

rojocHaty -S boy — boys
day — days

IPUTOJI0CHA +0 —€s hero — heroes pianos, solos,
potato — potatoes tobaccos, photos

rojocHa +o -S radios, rodeos

0CO0JIUBI man — men swine —swine

BUIIAIKH woman —women deer — deer
goose — geese fish — fish
foot — feet sheep — sheep
tooth — teeth series — series
mouse — mice dbopma oHUHY =
child—children ox— | popma MHOXUHI
oxen

OCHOBHE —S book—books

MPaBUIIO window —windows

(Bci 1HTITI sea — seas

BHITAIKH) chart — charts

THE POSSESSIVE CASE/ITPUCBIMHUM BIZIIMIHOK

dopwma:

3aKiHUYEHHS IMEHHUKA 3akiHueHHa mnpucsiitHoro | [Tpuknan
BIZIMIHKA

JI3BiHKHIA IPUTOJIOCHUH Ta | — ‘s [Z] Nelly’s room

TOJIOCHUI Manager’s office




['myxwuii IPUTOJIOCHUI — ‘s [s] The student’s answer

—S, —SS, —X, —g(e), —sh, — ‘s [iz] James’s computer

—(t)ch

IMEHHHK y MHOXWHI 13 |—° Clients’ cards

3aKIHYCHHSAM — S

IMeHHMK y MHOXUHI 0e3 | — ‘s Children’s rooms

3aKiHYCHHS — S

CkmaHi IMEHHUKH — ‘s Mother—in-law’s luggage
BxkuBaHHs:

ImeHHMK ITpukian

HasBu icToT my friend’s hotel

Yac ta BigcTaHb last week’s tourist group

HasBu kpaiH, mict, cioBa country, town, | England’s hospitality

city, world, ocean, river the town’s sights

Hassu mmaner: the sun, the moon, the | the sun’s rays, the moon’s surface
earth

30ipHi iMeHHUMKH THITy —government, | the government’s laws
party, army, crew, family, society the clubs members

THE PRONOUN/3AMMEHHUK

Po3psiau 3aiiMeHHHKIB!
1) oco6ogi (Personal Pronouns);
2) npucsiiini (Possessive Pronouns);
3) s3BopotHi (Reflexive Pronouns);
4) B3aemmui (Reciprocal Pronouns);
5) Bkazisuai (Demonstrative Pronouns);
6) muransHi (Interrogative Pronouns);
7) cnonyuani (Conjunctive Pronouns);
8) neosnauewi (Indefinite Pronouns);
9) szamepeuni (Negative Pronouns);
10) o3nauansHi (Defining Pronouns);
11) xinpkicHi (Quantitative Pronouns);

Personal Pronouns/Oco6oBi 3aiiMeHHUKH

dopma

HasuBHUi1 BIAMIHOK OO0’ eKTHHI BIAMIHOK
(Nominative Case) (Objective Case)

| -4 Me —menHe, MeHi

He — Bin Him —itoro, fiomy

She — Bona Her — i1, Ti1

It — BOHO It — fioro, Momy, ii, i1 (HEICTOTH)
We — mu Us — Hac, Ham

You—T1H, BH You — tebe, ToO1, Bac, BaM

They — Bonu Them —ix




BxxuBanug

BIIMIHOK ITPABUIIO IIPUKJIAL]
HA3UBHHI Bukonye poib migmera He studies economics.
We shall become economists
00’ eKTHHI Bukonye posb qoaaTka He saw me at the lecture.
Let’s ask him a question.

Possessive Pronouns/IIpuceiiini 3aliMmeHHIKH

dopma

3anexxHa popma Hezanexna popma [lepexman

Conjoint form Absolute form

my mine M1, MOSI, MO€, MOT

his his ioro

her hers il

its its yioro, ii

our ours Hair (—a, —e, —1)

your yours Bail (—a, —e, —1)

their theirs IXHIN, IXHS, IXHE, TXHI

BxuBanus

dbopma IPaBUIIO [Tpuknan

3anexHa Bukonye ponb | What is your name?
O3HAYCHHS This is our university.

Hesanexna BykuBatotbest 3amicts | Whose bag is it?— Mine.
IMEHHUKIB ta | My pen didn’t write and she
BHKOHYIOTH (pyHKIIif0 | gave me hers.
mamera ado qoxarTka

VYkpaiHCcbkuil 3aiiMEHHUK CBili MepeKIagacTbCcsl MPUCBIMHUM 3aWMEHHUKOM, IIIO

y3TOJIKYETHCS 3 BIIMTOBITHUM OCOOOBHM.

[Tpukian:

He gave his answer only yesterday. — Bin gaB ¢BO0 BifIIOBIiIb JIUIIIC BUOPA.

We took our things and went home. — Mu B3sutu ¢BO1 pedi 1 MIUTH JO0MY.
Reflexive Pronouns/3BopoTHi 3aiiMeHHUKH

dopma
0Cc0o00OBHIA 3BOPOTHUI 0CO0OBHIA 3BOPOTHUI
I myself we ourselves
you yourself you yourselves
he himself they themselves
she herself
it itself
BxuBanus
IIpaBHUIIO MIPUKJIa T
B poni nomatka (ykpaincekoro moBoro | You must be careful or you can
nepeKIagaeTbess 3BOPOTHUM AieciioBoM 3 | hurt yourself.
JaCTKOK —CS1 ) She bought herself a dress.
3 wMeroro mimcwieHHs (ykpaiHcekoro | The President himself must sign




MOBOIO TEPEKIIANAIOTHCA 3aMMEHHUKOM
cam/camal/cami)

the document.
| can see it myself.

3aiimenHuk  oneself  BxwuBaerecs B
pCUCHHSAX 3  IMIJAMETOM, BHPAXCHUM
HEO3HAYEHUM 3aUMEHHUKOM ONE

One should take care of oneself.

Reciprocal Pronouns/B3aemui 3aiiMeHHHKH

dopwma : each other; one another.
B>xuBanHs

[IPaBUIIO [Tpuxian

VY 3HaYeHH1 OJUH OJHOTO (—MY) They always listen to each

— NIBO€ y4acHUKiB niii — each other; other.

— OuIbIIIe JBOX YYACHHMKIB JIiii — ONe another All were looking at one
another.

Demonstrative Pronouns/Bka3iBHi 3aiiMeHHUKH
dopma
OJHHHA MHuoxuHa
this — mieit, 1, 1e; these — 11i;
that — Toii, Ta; Te; those — 1i

such — takwii;
the same — toi1 camuit

Interrogative Pronouns/IInTanbHi 3aiiMeHHUKH

dopwma : who, whom, what, which
BxuBanus

3aliMEHHUK PABUIIO TPUKJIIA]T
Who — xto | 3 Ha3BamH iCTOT Who is absent?
Whom  — | B poxi qomatka Whom did you see there?
KOT0, KOMY
What —|1. 3 mnasBamu HeicToT, TBapuH, | 1.What are you talking
0, SKUHA | aOCTPAKTHUX MOHSTh. about?
2. 3 mHasBamu ictor ctocoBHO | 2. What are you? — | am a
npodecii, 3aHATh, 3BaHHS. student.
Which - |3 nazBamu ictor ta Heictor npu | Which of these languages
SAKUH, HAsIBHOCT1 BUOODY. would you like to study?
KOTpHUM

Conjunctive Pronouns/CnoJry4Hi 3aiiMeHHUKH
dopma: who (whom), whose, what, which, that

BoxuBanusa

3aiMEHHUK IIPaBUJIIO

[Tpuxnan

who (whom) — xTo, Koro;
whose — auii; sskoro, sIKoi

3 Ha3BaMu ICTOT

He is a person who set up
this business.

She is the writer whose
books are bestsellers.

which — axwmii, sika, sike; | 3 HazBaMu

ueicror B | They answered the letter




SIKi ninpsimaux  o3HavaneHEX | Which they received a day
pEUYCHHSIX. before.

that — sxwui, sika, sixe; sski |3 HasBamu  ictoT Ta | This is a company that
Heictor B miapsgHux | was established by our
O3HaYaJIbHUX PECUCHHSIX. grandfather.

Indefinite Pronouns/Heo3HnauyeHi 3aiiM e HHUKH

dopma

ITpocTi Cxknaneni

some somebody, something, someone, somewhere, somehow

any anybody, anything, anyone, anywhere

one

BxuBanus

3aiiMEHHUK IPaBUIIO MIPUKJIIA]

some —3 1.B cTBepKYyBabHUX peueHHsx; | 1.He has some interesting
37114yBaHUM 2. B NMUTAIBHUX peuceHHsX, 1o | ideas for a new project.
IMCHHHKOM nounHaroTecsi  cmoBamu  why, | 2. Where can | find some
B MHOXHHI — | where, when, ToI10; information on this topic?
KilbKa, Jesiki, | 3. B INHUTaJIbHUX PEUYECHHSX, IO

1€eXTo; BUPAXaTh  MNpOXaHHI  abo

3 HE3IYyBaHHUM | TIPOTIO3UIIIIO. 3. Can you give me some
IMCHHHKOM — advice?

3BHYANHO HE Will you have some more tea?
NEPEKIATAETHCS

somebody—xToch

B ctBepKyBanbHUX

Somebody left the book here

something — | peYCHHAX Something has happened.
10Ch Someone is working there.
SOMeone — XToch I’ve put it somewhere.
somewhere — Somehow | opened the door.
aech
somehow —
AKOCH
any 1.8 muTaHHAX Ta 3amepeunux | 1. Are there any new ideas?
PEYCHHSX; He didn’t propose any plan.
2. B CTBEP/DKYBAJIBHUX peueHHAX | 2. YOu can take any book you
B 3HAYCHHI like.
Oy Ab—SIKHUIA.
anybody 1. B mUTaHHSX Ta 3aMIEPEYHUX 1. Can you do anything?
anything PEYCHHSX; We didn’t see anyone there.
anyone 2. B CTBepKyBalbHUX peueHusx | 2. Anybody can do this.
anywhere B 3HAYCHHI Take your seat anywhere you
anyhow Oyab—xT10, Oyan—1mo, Oyab—ne, | like.

0yab—SIK

We cannot get there anyhow.




one — KOXeH, BCl

BxxuBaetbcs 010 aroaeu
B3araili,;

BUKOHYE  pOJIb  MiIMeTa
HEO3HAYCHO—0CO0OBHX
PEUYCHHSIX

B

One must keep one’s word.

BxxuBauus:

Negative Pronouns/3anepeuni 3aliMeHHUKH
dopwma: no; none, no—one, nobody; nothing; nowhere; neither.

CTBEPIKYBaJIbHIN (HOpMI.

B 3ancpCyHuX PCUCHHAX, HOC I[i€CJIOBO—HpI/IcyI[OK BXXHBA€TLCA Yy

3aliMEHHHK MPaBHIIO TPUKIIAJ

no BxuBaeThcs nepe/ iMEHHHUKOM. There is no book there.
none — HixTo; no— | BxkuBaetnscst B poai migmera abo | Nobody answered him.
ONe — HIXTO; J0/1aTKA. He met no—one there.

nobody — HixTO;
nothing — wirmo;

Nothing was done.

nowhere — Hize;

BixuBaetbcest B poiii 00CTaBUHHU.

We can find him nowhere

neither — sxoxen (3
JIBOX);
Hi TOH, Hi Ipyruit

BxuBaeTbcsi CTOCOBHO ICTOT 1
HeictoT B pom 1) migmera; 2)
nojaarka; 3) O3HaYCHHSI.

| saw neither of them.
Neither answer was
correct.

Defining Pronouns/O3HavyaibHi 3aiiMeHHUKH
dopwma: all; both; each, every; everybody, everyone; everything; either; another,

other

B:xuBanus

3aliMEHHUK PABUIIO TPUKJIIA]T

All — Becb, Bcs, | Bukonye poss 1)migmera, 1. All were present.
BCE; BCI 2) O3HAYCHHS 2. We worked all day.

Both — o6unBa Bukonye pOJIb l)migmera, | 1. Both were right.
2)03HauCHHS 2. Both boys were right.

Each — koxuwmit Bukonye pOJIb l)migmera, | 1. Each has a family.

(30Kpema); 2)03HauYCHHS 2. He asked each boy.

Every — xoxHuit

(Bci)

Bukonye ponb 03HauCHHs

We have seminars every
week.

Everybody, Buxonye pOIB Dmigmera, | 1. Everybody (everyone)
gveryone — | 2)monatka. was present.

KOXXHUH, BCI 2. He did everything he
Everything —Bce could.

Either — omun 3 | Bukonye poJib l)migmerta, | 1. There are two variants.

JIBOX; obuaBa
KOYKHHUMH 3 IBOX

2)nonarka, 3)o3HaueHHs

Either is good. You can
choose either (variant).

Other IHIIHNA,
1HIII

Another — npyruii
/IHIIIAI; 1€ OJTUH

Bukonye pOJIb l)minmera,
2)nomarka, 3)o3HaueHHS

1.O0thers were absent.

2. Look at the other (boy).
3. Take other magazine.
Give me another example




Quantitative Pronouns/KinbkicHi 3aiiMeHHHKH

dopma: many, much, more, most; few, fewer, fewest, a few; little, less, least, a

little

B:xuBanns

3alIMEHHUK IIpaBUJIO IMpUKJIIag

Many- Gararo I3 sniuyBanuMHu | She asked many questions.

More — OibIie IMCHHHKaM More questions were asked

Most — Hait0iIbIIE later. He won most prizes.

Few — Majio She has few friends and feels

(HETOCTAaTHBO) very lonely.

Fewer — meHiie They have fewer problems

Fewest — natimeHIie with this equipment.

A few — wmamo, ane She has a few friends but she

JOCTATHBO trusts them very much.

Much — 6araro 3 He3JTIUyBaHUMH | spend much time on English.

More — 6inbiire IMEHHUKaMU More time is spent on

Most — HaitOiabIIe economics. Mathematics takes
most of my time.

Little — MaJIo We have little sugar. Don’t

(HeI0CTaTHBO) forget to buy some.

Less — meHiie They spent less time on this
task.

Least — Haitmentie This is the least | can do.

A little — wmaimo, ane We can make some coffee —

JIOCTaTHBO there is a little sugar left.

Degrees of Comparison of Adjectives/CtyneHi nopiBHIHHSI NPUKMETHHKIB
dopma : mpocTa, 1m0 YyTBOPIETHCS 3a JOTIOMOTOI0 cy(dikciB —er, —est;
CKJIQJIEHa, 1110 YTBOPIOETKCS 3a JIOMOMOTOI0 CJIiB MOre, Most;

MIPUKMETHHUK OCHOBHHUU BUIIINH HaWBUIIUN
OJHOCKJIAJIOBI Ta cold colder coldest
JIBOCKJIAJIOBI, o | clever cleverer cleverest
3aKIHYYIOThCS Ha —€r, — | simple simpler simplest
le, —ow, -y narrow narrower narrowest

happy happier happiest
iHIm  gBockiamosi  Ta | famous more famous most famous
0araTocki1amgoBi beautiful more beautiful most beautiful
0CO0IMB1 BUIIAIKH good better best
bad worse worst
old older oldest
elder eldest
far farther farthest
further furthest




Oco0simBOCTI IpaBoOMUCY
1. V ongHOCKNIanmoBOMYy NPUKMETHHUKY, IO 3aKIHUYETHCS HA HPUTOJIOCHUH, SKOMY
nepeaye KOPOTKUH TOJIOCHUH, KIHIIEBUH MPUTOJIOCHUHN MOABOKOEThHCs: hot — hotter —
hottest; big — bigger — biggest.
2. SKIoO NMPUKMETHUK 3aKIHYYETbCA Ha —Y, Mepell SIKOI CTOiTh NMPUTOJOCHUH, TO
nepes; cydikcaMy BUILOTO Ta HAWBUIIOrO CTYIEHIB €I, —eSt Jitepa —Yy 3MIHIOEThCS
Ha —I: dry — drier — driest.
BxkuBanus
1. IIpu nopiBHAHHI OPEIMETIB 3 0OHAKOBOIO MIPOIO AKOCMI BXKUBAETHCS TPUKMETHUK
B OCHOBHIUI (hopMi Ta CTIOJTYYHUK aS ... aS’
Macroeconomics is as important as microeconomics.
2. Ilpu NOpIBHSIHHI MIPEAMETIB 3 MEHULOI0 MIDOIO AKOCMI BKUBAETHCA TPUKMETHUK B
OCHOBHIl ¢hopmi Ta CTIOJTyYHUK NOt SO ...as:
Statistics is not so difficult as higher mathematics.
3. Ilpu mopiBHSHHI MPEAMETIB, L0 He Halexcamv 00 OOHIEL epynu ado 63amux
OKpemo, BKHBAETbCS Guwuil Cmyninb nopieHsnus Ta crnonydauk than: Higher
mathematics is more interesting to me than statistics.
4. Tlpu MOpIBHAHHI OJHOTO TMPEAMETY 3 IHIIUMHU MpEIMETaMU, L0 HAlIexcamsv 00
OOHI€i 2pynu, BXHUBAETHCS TPUKMETHHUK Y HAUBUWOMY CMYNEHI NOPIGHAHHA 3
aptuxsieM the: He is the cleverest in our class.

THE NUMERAL/MUCJIIBHUK

dopma

Kinbkicanti | [TopsmxoBuit Kinpkicanii | ITopsiakoBuit Kimekicanii | ITopsiaxoBuit
1 |one first 11 |eleven eleventh 20 |twenty twentieth
2 |two second 12 |twelve twelfth 30 [thirty thirtieth
3 [three third 13 |thirteen thirteenth 40 |forty fortieth
4 |four fourth 14 |fourteen fourteenth 50 |[fifty fiftieth
5 |five fifth 15 |fifteen fifteenth 60 |sixty sixtieth
6 |[six sixth 16 |sixteen sixteenth 70 |seventy seventieth
7 |seven seventh 17 |seventeen |seventeenth 80 |eighty eightieth
8 |eight eighth 18 |eighteen eighteenth 90 |ninety ninetieth
9 |nine ninth 19 [nineteen nineteenth 100 |hundred hundredth
10 |ten tenth

YT1BOpEeHHs

[TopsnKOB1 YUCITIBHUKH YTBOPIOIOTHCA BiJl BIAMOBIIHUX KUTBKICHUX 32 JOMOMOTOIO
cydikca —th.

KinpkicHi yncniBHUKY Bix 13 10 19 BKITIOYHO YTBOPIOIOTHCS 32 JOTIOMOTOIO Ccydikca —
teen, skuil HaroJIOUIy€ThCH.
KinbKicH1 YMCITIBHUKH, 11O TTO3HAYAIOTH JICCITKU MOYMHAI0UH 3 20 yTBOPIOIOTHCS 3a
nonomororo cydikca —ty, sikuii He HarOJOUIYETHCA.
Oco0smnBocTi NpaBonucy
Four — fourteen — forty;
Five — fifteen — fifty;
Nine — ninth;
Eight — eighth;



Twelve — twelfth.
BxuBanus

Benuxi yucna.
Koma Binokpemutoe rpynu 3 Tpbhox mudp. Hazeu pospsaie hundred, thousand,
million BUMOBNIAIOTBCS 1 HE MarOTh 3aKiHUYCHHS MHOXHMHH. [lepen necsaTkamMu B
BEJIMKUX YUCIIaX BUMOBJIETHCS and.
82,437,821 — eighty—two million four hundred and thirty—seven thousand eight
hundred and twenty—one;
B Opurancekomy (BE) ta amepukancekomy (AE) BapianTax aHMIIHCHKOI MOBH
HACTYITHI YUCJIa YATAOTHCS TIO—Pi3HOMY:
1,000,000,000 — a thousand million (BE), a billion (AE);
1,000,000,000,000 — a billion (BE), a trillion (AE).
Cnoso milliard = a thousand million (BE) = a billion (AE) € €BPOTCHCHKIM
TEPMIHOM 1 TUTbKU TOYMHAE BUKOPUCTOBYBATHUCK.
B noBrux uncnax (Homepu tenedoHiB, 0aHKIBCAKUX PaXyHKIB, TOIIO) KOKHA HU(pa
YUTAETBCS OKPEMO, Iepe]] JBOMa OJHAKOBUMHU IH(paMU BHMOBISETHCS CIOBO
double:
720844 — seven two oh eight double four
I'pouui.
CHMBOJT Ha3BM IPOIIEH MUIICTHCS TIEPE]T YUCIIOM, & BUMOBJISETHCS Ticis uncia: $ 4
m — four million dollars; £92bn — ninety—two billion pounds;

€742 — seven hundred and forty—two euros
Mamu.
Poxu BUMOBJISIIOTECS 3 1BOX yacTuH: 1999 — nineteen ninety—nine, npome pixk 2000
BUMOBJIAETHCA K oxHe ie: 2006 — two thousand and six.
Micayi i wucna:
25 of April 1987 — the twenty—fifth of April, nineteen eighty—seven

abo April, the twenty—fifth, nineteen eighty—seven

B EBponi npuifHSITO MUCaTH CMIOYATKY YUCIO, a ToTiM Micsip. B CIIIA — naBnakw,
CIIOYATKY MICAIIb, @ TIOTIM YHUCIIO. TaKuM YMHOM, 3aITHC
10.12.2004 guraetncs sik the tenth of December, two thousand and four (BE) a6o
sk October, (the) twelfth, two thousand and four (AE).
Yac.
3a3BU4ail MU HE KOPHUCTYEMOCH 24-TOJWHHOIO IMKAJIOK (OKPIM PO3KIIATy JIITAKIB,
MOTSTIB, TOIIO), a po3aUIsieMo 4Yac no monyaHs (AM) ta micns nonmynnas (PM).
BukopucroByrothcs ciioBa quarter (usepts), half (moosuna), past (micis), to (o).
3.45AM - 1) three forty—five AM; 2) a quarter to four AM,;
7.30 PM — 1) seven thirty PM; 2) half past seven PM;
11.45 AM - 1) eleven forty—five AM; 2) a quarter to twelve AM.
12.00 — midday (nmonynens); 24.00 — midnight (miBHiu).
SKk1o MoBa i€ Ipo po3KiIaJ, MU BUMOBIISIEMO:
The train leaves at 14.00 — at fourteen hundred hours.
Bumiprosanns.
62 km — sixty—two kilometers;
14 %> cm — fourteen and a half centimeters;



6m-6m — SiX metres by six metres;

—10°C — minus four degrees Celsius /centigrade.

/Jlpoou.

Ilpocmuii Opi6. YWCHIBHUK BUMOBISIETHCA K KUIBKICHUM, a 3HAMEHHUK — K
MOPAKOBUI YHUCHIBHUK. SIKIIO YHMCIIBHUK OubluuMd 3a 1, y 3HaMEHHHUKY
BUMOBJISIETHCS BIATIOBIHUN MOPSIKOBUN YUCTIBHUK 3 3aKIHYCHHSIM —S.

15 —one second or a half; % — two-thirds; % — three fourths or three quarters; 1 9/7 —
one and five sevenths.
Jlecamkoauit Opio.
Y BE ta AE nns BiIOKpeMJIEHHS LUJIOT YaCTUHU BiJ JApo0y BUKOPUCTOBYETHCS
kpanka(duTaeThes POINt), a He KoMa sIK 11 MpuiHATO B EBpori. Ynco micns Kpanku
yuTaeThes K okpemi nudpu. Yucno 0 (HyJib) YUTAETHCA MMO—PI3HOMY, B 3aJ€XKHOCTI
BiJl HOTO MICIIS:

oh — micns kpanku Ta haught no kpanku (BE);

Zero — micis Kparku Ta He BAMOBIISIEThCS B3araii 10 kpanku (AE).
8.07 — eight point oh seven (BE); eight point zero seven (AE);
0.6 — naught point six (BE); point six (AE);
6.9057 — six point nine oh five seven; six point nine zero five seven.
Mamemamuyni 0ii.
Hooasanns: 15+6=21 fifteen plus/and six equals twenty—one;
Bionimanns: 7-3=4 seven minus /take away/less three equals four;
Mnooicennsi:6-8=48 six multiplied by eight/times eight equals forty—eight
Hinenns: 28:7=4 twenty—eight divided by seven equals four;

ionecenns 0o cmenens: 52 — five squared; 47— four to the power seven;
Jlo6ysanns kopens: N4 the square root of four; 3V81 — the cube root of eighty—one;
416 — the fourth root of sixteen.

THE VERB

The Principal Forms of the Verb/OcHoBHi hopmu giecioBa
Infinitive Past indefinite Past participle Present participle
Heo3nauena Munynuit JlienpuKMeTHUK JlienpuKkMeTHUK
dbopma HEO3HAYEHUN MUHYJIUI TeNepINIHii
to work worked worked working
to teach taught taught teaching
to know knew known knowing

THE PRESENT INDEFINITE TENSE/ Tenepiurniii Heo3Ha4ueHmii yac
Active Voice/ AKTUBHUH cTaH
dopwma: infinitive 0e3 yactku 1o
CrtBepaKeHHs / 3anepevyeHHs

I/welyou/they work/do not (don’t) work at this plan.

He/she/it works/does not(doesn’t) work




Januranus

Do I/welyou/they work at this plan?
Does | he/she/it

B:xuBaHnHs

Hist [Tpuknan

Koncrarariis dakty aii, 1o € iCTUHHUM
3aBXKINA

Roman likes to travel .
Water boils at 100° Centigrade.

Perynsipna, 3Bu4Ha, MOBTOPIOBaHA Jist

| go to the university by bus.
She cleans the room twice a week.

His, mo BigOyBaeTbcs  3TITHO 3

PO3KJIaIOM

The train leaves at 5 p.m.
The meeting starts at 5 o'clock.

HTIpucniBHUKK YacTOTH Ali, SIKI BXKMBAIOTHCS 3 TEMEPIIHIM HEO3HAYEHUM YacoM:
never, rarely, not often, sometimes, often, usually, always.

B Tpertiit 0cobi ogHUHY 10 TIECTIOBA JOJAE€THCS 3aKiHYCHHS —S/€S 3a paBUIIaMHU, 110
JIIOTH MPU YTBOPEHH1 MHOKUHM IMEHHUKIB(ZIUB. ¢.115).

THE PRESENT INDEFINITE TENSE/ Tenepinrniii Heo3HaueHmii yac
Passive Voice/IlacuBauii cTan

dopma: am/is/are + Past Participle
CTBepaxeHHs / 3aniepevYeHHs]

I am/am not(ain’t)

He/shelit is/ is not (isn’t) prepared for this job
Wel/you/they are/are not (aren’t)

3anuTaHHA

Am I

Is he/shelit prepared for this job?

Are we/you/they

B:kuBanHs

Jlns onumcaHHs 1ii, He BKasyroum Ha i | Services are often referred to as
BUKOHABIIS. invisible goods.

[HOM1 BUKOHABEI[h BKa3yeThest | These data are gathered by our
MPUUMEHHUKOBUM OJaTKOM 3 | employees.

npuiiMenaukamMu by(ocoba, mo Bukonye | The notes are written with the pen.

airo)  abo  with  (3Hapsagns, sxum

BUKOHYIOTb JIi10).

J11st onmucy mOCIIiTOBHUX JTii.

These data are collected, then they are
analyzed and finally the results are
published.

Il [TpucniBHUKE Y9acTOTH Ail BXXUBAIOTHCS B CKIIAJI MPUCYAKA MiCJsl JOMOMDKHOTO
nmepea CMHCIIOBHM JIi€CIOBOM : are always written, is often referred to; is sometimes

called.

Active Voice or Passive Voice

Active voice

Passive Voice

ITimMeT € akTUBHUM BHKOHABIIEM 11, IIIO

I[linmMer € mnDacuBHUM 00’ €KTOM i,




BHUpakeHa MPUCYIKOM B aKTHBHIN (opmi
1 copsiMOBaHa Ha O00’€KT, MO3HAYCHUI
JTOJJATKOM.

Our company— sells— this equipment.

BUPA)XEHOI MPUCYAKOM B IACUBHIN
(dopMi, 1110 BUKOHY€ETHCA HaJ HUM 1HILIOIO
0oco00r0 abo MpeaMeToM, MO3HAYECHUM
JOJTATKOM.
This equipment«— is sold— by our
company.

[Ipucynok BUpaXeHHI HenepexiJTHUM
JIIECIIOBOM, TOOTO TaKuM, 1[0 HE BUMarae
J0/1aTKa.

The delegation arrives tonight.

BxxuBaetbess Ui omucy Jwoaer  abo
OpeIMEeTiB, IO BUKOHYIOTH Jil0, MpHU
IbOMY yBara 30CEpeKYEThCS Ha TOMY,
110 MiJIMET € BUKOHABIIEM JIii.

BxuBaeTbcsi y HaykOBOMY CTHJII Ta Yy
BUIAJIKaX, KOJIU yBara 30CEPeIKY€EThCS
Ha JIISIX Ta Ipoliecax, Ha TOMY, IO caMe
B11I0YBa€THCS 3 00’ EKTOM JIii.

The company develops new products to | Land, water, mineral wealth and
satisfy the needs of the consumers. climate are called natural resources.

Il Tpanchopmarriss akTHBHUX peUeHb B TACMBHI MOKJIMBA JIUIIE TOJ1, KOJIH MPUCYIOK
AKTUBHOTO PEUYCHHS BUPAXEHUM TMEPEXiTHUM J1€CTOBOM, TOOTO JMIECIOBOM, IiCIs
SIKOTO BXKMBAETHCS JI0JIATOK.

The students take examinations at the end of each term (take what? examinations).
[Ipu mepeTBOpeHH1 aKTMBHOTO PEYEHHS Ha MACHBHE JOJIATOK aKTUBHOTO PEUYEHHS
CTa€ IMJMETOM, MPUCYIOK BXKUBAETHCS y MAaCHBHIA (OpPMI BIMOBIIHOTO Yacy, a
MiIMET AaKTUBHOTO pEYEHHS CTae JOAATKOM, SKIIO BaXKJIMWBO IOKa3aTH KUM
BUKOHYETBCS i, a00 MPOMYCKAETHCS B3araji, SKIIO 3raJyBaHHS MPO BUKOHABIISA
3auBe.

Examinations are taken at the end of each term (by the students).

B nanomy Bumanky pomatok by the students € 3aliBUM, OCKUIBKH MeETa JaHOTO
pEUYCHHS — TIOKa3aTH, SKa caMe€ i BUKOHYEThCS HaJ MiIAMETOM (EK3aMeHH
CKJIQJIalOThCs ), @ HE BKA3aTH Ha BUKOHABIIA JIii (CTYACHTH).

SIkmo BUKOHABEIb Jii Ma€ BaroMe 3HAuY€HHSA, TO JOJATOK BUKOPUCTOBYETHCS 3
npuiiMeHHUKOM Dy abo for (mns mo3HadeHHS 0coOM BUKOHABIS) abo 3
npUAMEHHUKOM WIith ju1st o3HaYeHHS 3HAPSIAIS Jii.

This equipment is produced by our company.

This equipment is produced with high precision instruments.

B akTuBHOMY peueHHI 4acTO MPHUCYTHI JABa OAATKHU: MPSIMHMA, 110 BKA3y€ Ha TPEIMET
/o6’ ekt mii (what?), Ta HempsimMuii, MO0 BKa3dye Ha 0co0y, SKiid agpecoBaHa mis
(whom?).

The company sends some information (what?) to our customers (whom?).

ko HenpsMuii JoaaTok (whom?) BupaxeHuit 0COOOBUM 3aiiMEHHUKOM, BIH MOXE
CTOSITH

1)mepen npssmum noaatkom: The company sends them some information;

2)micisg OpsIMOTO JOAATKY 1 B I[bOMY BUIIAJIKy BKUBAETHCS 3 MPUHUMEHHHUKOM to/for:
The company sends some information to/for them.




Skio oOunBa NOJATKU BUPAKEHI OCOOOBUMHU 3aiiMEHHUKAMHU, TO MPSAMHUN I10JAaTOK
(what?) cToiTh B peueHHI MepiiuM, a HenpsMuid aoaarok (whom?) ige 3a HUM i
BXKUBAETHCA 3 TPUIMEHHUKOM.

The company sends it (what?) to/for them (whom?).

Peuenns 3 nBoma qomatkaMu Moke 0yt TpaHC(OpPMOBaHE B J1Ba OKPEMUX IMACUBHUX
PEUCHHSI, B KOXXHOMY 3 SIKMX MIAMETOM OyAe OJIWH 3 JAOJATKIB, MPU IbOMY IHIIMI
J0JIaTOK 3aJIMIIATUMETHCSI HA CBOEMY BHX1JTHOMY MICII].

The company sends some information to our customers.

Some information is sent to our customers.

Our customers are sent some information.

THE PAST INDEFINITE TENSE/MunyJinii Heo3Ha4eHMii yac
Active Voice/AKTHBHUI CTaH
dopma: Past Indefinite

CTBep/KeHHs

| I/he/she/it/welyou/they | finished | school | last year. |
3anuTaHHs

| Did | I/he/she/it/welyou/they | finish | school | last year?
3anepeyeHHs

| 1/he/shelit/welyoulthey | did not | finish | school | last year.

THE PAST INDEFINITE TENSE/MunyJinii Heo3Ha4eHUii yac
Passive Voice/IlacuBHuii ctan
dopwma: was/were+ Past Participle
CrtBepaxeHHs1/ 3aniepevyeHHS

I/he/she was/ was not asked | a lot of questions at the

Wel/you/they were/were not interview.

3anuTaHHA

Was I/he/she asked | a lot of questions at the

Were we/you/they interview?

B:kuBanHs

Jist: [Tpuknan:

3akinuena gis B wmmHyIomy (i3 | | went to Kyiv last week. These goods

BKa31BKOIO Ha Yac Jii) were sold everywhere.

[TocnimouicTh nmii B wmuHysnomy (B | Nick got up in the morning, did physical

OTIOBiJTaHHSAX, PO3MOBIIKAaX) exercises, took a shower and began to
prepare for the exam.

3BuuHa, MoBTOpIOBaHa aist B Munyiaomy | When | was a student | often helped my
parents with their business.

IlOG6cTaBuHM 4acy, xapaktepHi st Past Indefinite, witko cmiBBimHOCATH dif0 3
NEeBHUM YacoM B MuHYysomy: last week, two days ago, in 2006, etc.



THE FUTURE INDEFINITE TENSE/ Maii0yTHiii Heo3HAYeHHUIi Yac
Active Voice/AKTUBHHH CTaH
®opwma: shall/will + Infinitive (miecnoBo shall exwuBaeThcss 3 mepmoro oco6or0
oqHWHU Ta MHOXKUHH (|,We), BUKOPUCTOBYETHCS PINKO, OCKUIBKH B PO3MOBHIN MOBI
BXKHMBA€ETHCS CKopodeHa ¢opma ‘Il).
CrBepaxeHHs/3anepeyeHHs

I/we shall(“1)/shall not learn | French next year.
He/she/it/you/they will(‘11)/will not

3anuTaHHs

Shall | I/we learn | French | next year?

Will | He/she/it/you/they

THE FUTURE INDEFINITE TENSE/ Maii0yTHiii Heo3Ha4YeHUii Yac

Passive Voice/lIlacuBHuii ctan
dopwma: shall/will be + Past Participle
CTBepaxeHHs/ 3aniepevYeHHs

I/he/she/we/you/they will be asked these at the exam
will not be asked questions tomorrow.

3anuTaHHA

Will I/he/she/we/you/they be asked these questions | at the exam

tomorrow?

B:kuBanHs

Hist [Tpuknan

Jist, sKa BiIOy 1€ THCS y | They will finish the reconstruction

Maii0yTHHOMY next week. It will be finished soon.

Il [Ipukmaau oOCTaBUH Yacy, SIKi BXKHMBAIOTHCS 3 MalOyTHIM HEO3HAUYCHUM YacoOM:
tomorrow, next week, next month, in two days, etc.

THE PRESENT CONTINUOUS TENSE/ Tenepiuniii TpuBanii yac
Active Voice/AKTUBHMH CTaH
dopma: am/ is/ are + Present Participle
CTBepaxkeHHs / 3aniepevYeHHs

I am(‘m)/am not(‘m not)

He/she/it is(“s)/ is not (isn’t) reading at the moment
We/you/they are (‘re)/are not (aren’t)

IIuranns

Am I

Is he/she/it reading at the moment?

Are we/you/they




THE PRESENT CONTINUOUS TENSE/ Tenepiuniii TpuBaanii uac

Passive Voice/llacuBHuii ctan
dopma: am/is/are + being + Past Participle
CrBepakeHHs / 3aniepeYeHHs

I am/am not

He/she/it Is / is not being interviewed at the moment.
Welyou/they are /are not

3anuTaHHs

Am I

Is he/she/it being interviewed at the moment?

Are we/you/they

B:xuBaHHs

Hist [Tpuknan

Hiss, sika posropraethess B wMomeHT | Gill is very busy now, she is speaking
MOBJICHHS with the manager.

Jliss abo cwuryaris, sika € mpaBauBoro B | He is writing a play this autumn.
daHWi  mepiog  yacy, oxaHak He | Don't take this program. I'm working
000B’I3KOBO PO3ropTaeThcsi B MoMmeHT | at it.

MOBJIEHHS

MaiiOyTHs 3amnaHoBaHa i, ocodauso 3 | We are leaving tomorrow.
JiecaoBaMH, 110 MO3Ha4aroTh pyx:to, to | He is coming on Monday.
come, to leave, to arrive, to start.

TpuBana  mis, 110 BinOyBaeThes | What does he do when he is not
ooHouacho 3 1HImIOI  mdiero,  sgxa | working on the computer?
BIJTHOCHUTBHCS 10 TETIEPINIHHOTO Yacy.

I B TpuBanux 4dacax B)KMBAIOThCS JIMINE TakKi JI€CIOBA, IO BUPAXKAIOTH IO SK
mpoiiec, TOOTO Jito, 10 BiOYBAa€ThCSA B MEBHHMM MPOMDKOK yacy. [liecioBa, mo He
BUpaXalTh JUHAMIYHOI A1, He BKuMBalThcsd B dYacax Continuous. [lo Takux
HaJIe)KATh:

1) mieciioBa, MO BUpaXKaOTh (Gi3uuHe cipuitHATTS: 10 See Gaumrtu, to hear uytwm, to
measure matu po3Mipu /BUMiproBaTHCh, tO taste marm cmak/cmakyBatu, to smell
MaTH 3anax/maxayTy, to sound 3Byuaru, t0 weigh matu Bary/BaxuTi;

2)aiecnoBa, IO BHUPaXXarmTh PO3YMOBY MisuTbHICTH: t0 believe Biputm, to doubt
cyMHiBatuch, t0 Know 3marm, to realize posymitu, t0 recognize BmisHaBath, tO
remember nam’sitatu, t0 sUppose mpuryckaru, to think Beaxarm, to understand
PO3yMITH;

3)aiecioBa, IO BHpPaXarOTh OakaHHs, TOYYTTS, BOJICBUSBIICHHS: 10 agree
nmoropkyBatuch, to hate nenaBuaitu, to like moOutn, nmogodaruce, to love modutw,
to object zamepeuysatu, to prefer mamaBatu mepepary, to refuse BimmoBisATHCH, tO
want xorith, to wish, to desire 6axxaru;

4) niecnioBa, 10 BHUPaXarOTh BiTHOMICHHS MK npeameramu: to be O0yru, to belong to
Hajexatu, to concern crocysaruch, to consist of ckinagartuce, to contain, to hold
BMminryBatu, to depend on 3amexarw, to include BmimiyBatw, ckiagatuch 3, tO




involve crocyBaruch, BKIIOYaTH, 3aimydaTH, t0 own, tO pOSsess BojomiTH, to
resemble OyTu cxoxxum Ha.

Il OOcraBuHM 4acy, IO CYNPOBO/IKYIOTH TEHEpIlIHIO TpUBalLy mito: now, at the
moment, these days. Cnosa always, continually, constantly BxuBaroTbcs st
MIAKPECIeHHs i, iKka BiA0YBae€ThCsA 4acTo 1 (IHOA1) HEOUIKYBaHO:

He is constantly giving people assignments which are very difficult.

THE PAST CONTINUOUS TENSE/ MunyJsinii TpuBaiunii 4yac

Active Voice/AKTUBHHH CTaH
dopma: was / were + Present Participle
CTBepaKeHHs /3anepevyeHHs

I/he/she/it was/was not watching | the Olympic the whole day
Welyou/they | were/were not Games yesterday.
3anuTaHHs

Was | I/he/she/it watching | the Olympic the whole day

Were | we/you/they Games yesterday?

THE PAST CONTINUOUS TENSE/ MunyJinii TpuBaiunii 4yac

Passive Voice/llacuBHuii ctan
dopwma: was/were + being + Past Participle
CrtBepkeHHs1/ 3aniepeYeHHS

I/he/she/it was/was not being watched during the test of the
Wel/you/they were/were not equipment.

3anuTaHHA

Was I/he/she/it being watched during the test of the

Were | we/you/they equipment?

B:kuBanHs

Hist [Tpukmasn

His, sxka posroprazack y mneBuuii || was talking to a client at 5.The
MOMEHT 4acy B MUHYJIOMY equipment was being tested at 7.

Hist, cutyarris abo craH, siki maym mictie | My father was working for this
MIPOTATOM TIEBHOTO TIepioay B MuHYysoMy | company for twenty years. The audit
was being performed during the last
week.

TpuBana  mis, mo  BizOysanacsk | While we were coming down the stairs
omHowacHo 3  iHmoro  gieto B | the lift was being repaired.
MUHYJIOMY(TpUBAJIO abo Hi)

Il OGcTaBuHM Yacy, sSIKi BXKMBAIOThCS B MHHYJIOMY TpHBaJioMy 4aci: at 5 o'clock, at
that time, from 6 till 7, the whole day long, etc.
PAST INDEFINITE uu PAST CONTINUOUS

Past Indefinite Past Continuous
Jlis1, HOBTOpIOBaHa, 3BUYHA B MUHYJIOMY: | [lid, sika TpuBana B MeBHUI MOMEHT abo
| went to a sport club twice a week. nepion y munyiaomy: | was playing golf
| used to walk in this park when | was a | at that time yesterday.




child.

3akiHueHa Jisl, ASUTbHICTh B MUHYJIOMY:
I watched a film during the flight.

He3akinuena JUis, JISTBHICTD B
munyaoMy: | was reading a book during
the flight. (1 didn't finish it)

Hisg, ska BigOyBajach OJHOYACHO 3
THIIIOI0, TPUBATIIIOK JII€I0 B MUHYJIOMY:
When the telephone rang Dan was
reading a newspaper.

i, ska TpuBaJia i 4Yac IHIIOL
OJTHOMOMEHTHOI il B MuHysnomy: When
the telephone rang Dan was reading a
newspaper

THE FUTURE CONTINUOUS TENSE/ Maii0oyTHiii TpuBaIuii yac

Active Voice/A

KTUBHHUM CTAH

dopwma: shall be/will be + Present Participle

CrBepaxeHHs/3anepedeHHs

I/he/she/it/ will(“11) be writing a report from6to 8
we/you/they won’t be writing tonight.
3anuraHHA
| Will | I/he/she/it/welyou/they | be writing | areport | from 6t08 tonight?
B:xuBaHHs
Hist [Tpuknan

Jis1, ska TpUBaTUME y NIEBHUH MOMEHT B
MaiOyTHOMY

This time tomorrow I’ll be working on
my report .

Il ®dopmu macuBHOro crany Future Continuous He BKHUBaIOTHCS.
OOcTaBHUHU Yacy, sIKi BXXHBAIOTLCSA B MailOyTHROMY TpuBajoMy 4vaci: at 5 o'clock, at
that time, from 6 till/to 7, the whole day, etc.

THE PRESENT PERFECT TENSE/ Tenepiuniii nepgekTHIii/10KOHAHTIT Yac
Active Voice/AKTUBHHNH CTaH

dopwma: have/ has+ Past Participle
CTBepaxeHHs/3aniepedeHHs

I/we/you/they have(‘ve)/have not(haven’t) written | such before
He/she/it has(‘s)/has not(hasn’t) reports
3anuTaHHs

Have | l/we/you/they written such reports before?

Has | he/she/it

THE PRESENT PERFECT TENSE/ Tenepimmniii nepdexkTHHii/10K0OHAHNN Yac
Passive Voice/IlacuBHuii ctan

dopwma: have/has + been + Past Participle
CTBepaxeHHsi/3aniepeyeHHs]

I/welyou/they have/have not been asked such questions before.
He/she/it has/has not

JanuTaHHA

Have | I/we/you/they been asked such questions before?

Has he/she/it




B:xxuBanus

Tlis

[Tpuxian

His, sika BimOyBanacsi y HEBU3HAUEHUU
MOMEHT 4Yacy B MHUHYJIOMY, pe3yJbTaT
AKOT HAsIBHUM y TEMEPIIHOMY Yaci

| have finished the calculations. You
may use them now.

I've lost my text—book. Can you borrow
me yours?

Hiss, mo moyamgacs B MHUHYJIOMY 1
TpUBaJIa 10 MOMEHTY MOBJEeHHs (Up to
now, lately, recently, so far, since, not

yet)

My friends have not arrived yet.
Only these results have been examined
so far.

His, sika BinOynacs B Mepioj yacy, sikui
e He 3akiHumBces (today, this week, this
year).

He has finished school this year.

I1O0cTaBuHM, 1110 BXHUBAIOTHCA 3 TEMEPIIHIM NEPPEKTHUM 4YacoM (MPUCITIBHUKH
HEO3HaueHOro 4acy i yactornocti) already, just, ever, never, before now, since, for,

yet, seldom, often.

THE PRESENT PERFECT CONTINUOUS TENSE/ Tenepimmiii mepdexkTHo—
TPHUBAJIUN Yac
Active Voice/ AKTHBHHII CTaH
dopma: have/ has+ been + Present Participle

CTBepKeHHs1/3anepeYeHHs

I/welyou/they have/have not been working all day long.

He/she/it has/has not

3anuTaHHA

Have I/welyou/they been working all day long?

Has he/she/it

B:kuBanHs

Hist [Tpukmazn

Jlist, sska po3ropranacs y neBamii mepioq | | have been working in the garden all
Jyacy B  MHHYyJIOMYy,  HemonaaBHo | day. I'm tired.

3aKiHUMWIach 1, dYacrto, copuuywHMiIa | Your eyes are red. Have you been

HACJIJOK, HAsSBHUW B TEHEPITHHOMY
yaci

crying?

Jlist, sika rmodJasacsi B MUHYJIOMY, TPUBaJIa
NEBHUHN TepioJ; 4Yacy B MUHYJIOMY 1
MIPOJIOBKYETHCS 3apa3 (3
npuiiMenHukamu for, since)

| have been waiting for him for two
hours and he hasn't come yet. She has
been teaching at our school since 1980.

lldopMa nacuBHOTO CTaHY HE BUKOPUCTOBYETHCS.
PRESENT PERFECT CONTINUOUS yu PRESENT PERFECT

Present Perfect Continuous

Present Perfect

Jli1 HaAmpoTsA31 MEBHOTO IMEpioay Yacy:
I've been studying English for two years.

His 3akinuena: I've baked the cake.

Hist, sika mepenbavae TpuBamicTs (Wali,
work, play, try, learn, rain): | have been

Hist kopotkouacHa (find, start, buy, lose,
break, stop): I've bought a new




playing tennis for several hours.

dictionary this week.

TpuBana nis npu HEBKa3aHMUX YHCII Ta
kimekocTi:I've been reading all day
today.

3akiH4eHa [is Npy BKa3aHUXi YHUCIHI,
kinbkocTi: ['ve read ten chapters.

SIKIO BKUTI 00cTaBuHM for i since:

Il 3 mesuumu aiecnoBamu (live, work, teach) moxyts BxXkuBaTHCS 00HMIBa Yacw,

She has been working with this

corporation for ten years

She has worked for this corporation for
ten years.

PAST INDEFINITE un PRESENT PERFECT/PERFECT CONTINUOUS

Past Indefinite

Present Perfect/Perfect Continuous

Jist BigOynacs y 3aKiHYCHUM
nepioj yacy:
We arrived last week.

Jis BinOynack y He3aKIHUEHUN MeploJ1 yacy:
| have lost my key today. | have been looking
for this book all morning today.

Jlis 3aKiHUMIIACS 1 Jist
POJIOBXKYBATUCA HE OyIie:

Shakespeare wrote thirty plays.

npojoBxeHHs: My uncle has written several
books (and can still write more). I | have
been studying English for two

years and still need some practice.

3aKiHYCHa, aJle MOXKJIMBUM € 1ii

Bxkazanuii vac aii (MUHYIIHIN ):
| bought this book last month.

Yac aii HEeBiIOMUM, OCHOBHE — 11 pe3yibmam.
I've bought this book and you may take it if
you need.

THE PAST PERFECT TENSE/ Muny.uii nepdekTHuii yac
Active Voice/AKTUBHHMH CTaH

dopwma: had + Past Participle
CTBepaxeHHs/3aniepeyeHHs

I/he/she/it/welyoulthey had/had not | the audit | by 6 pm yesterday.
performed
3anuTaHHA
| Had | I/he/she/itiwelyou/they | performed | the audit | by 6 pm yesterday? |

THE PAST PERFECT TENSE/ Munyauii nepdekTHuii uac
Passive Voice/IlacuBHuii cTan

dopwma: had + been + Past Participle
CTBepaxeHHs1/3aniepeyeHHs]

I/he/she/it/we/you/they had/had not | to the meeting of the staff.
been invited
3anuTaHHA
| Had | I/he/she/it/welyou/they | beeninvited | to the meeting of the staff? |
B:kuBanHs
st [Tpukian
Jliss, sxa BigOymacs mnepen inmoro | Sam had left before we got there. All the

MHUHYJIOIO €10

documents had been examined before
the meeting started.




i, sKxa 3akiHuuigacsd OO0 TIEBHOIO
MoMeHTy B muHynomy (by two o'clock,
by that time)

| had done my homework by 8 o'clock.
My report had been submitted by the
deadline.

THE PAST PERFECT CONTINUOUS TENSE/ Muny.iuii nepgeKkTHO—
TPHUBAJIUN Yac
Active Voice/ AKTUBHMI CTAaH

dopma: had been + Present Participle
CrBepaxeHHs/3anepeyeHHs

I/he/she/it/we/you/they had/ had not English | for 10 years | by then.
been studying
3anuTaHHs
Had | I/he/she/it/we/you/they been English | for 10 years | by then?
studying
B:xxuBaHHs
Hist [Tpuknan

Jis1, sgxa TpuBaja Ha MPOTA31 MEBHOTO
nepioay 4acy A0 IHIIOI MUHYJIOL Jii 4u
nepioy 4yacy B MUHYJIOMY

We had been discussing that problem
for two hours before Bill came.

Jiss, sKka TpuBaJa 1 3aKiHYMIACH
HE3aI0Bro JI0 IIEBHOTO MOMEHTY Yacy 4u
1l B MUHYJIOMY

She looked very tired as she had been
finishing the most important
negotiations.

Il ®opMa macMBHOIO CTaHY HE BUKOPUCTOBYETHCS.

THE FUTURE PERFECT TENSE/ MaiioyTHiii nepdekTHHIi yac
Active Voice/ AKTUBHUH cTaH

dopwma: shall/will have + Past Participle
CTBepaxeHHs/3aniepeyeHHs

I/we shall/shall not have passed Xams by July.
He/she/it/you/they will/will not

3anuTaHHA

Shall I/we have passed all exams by July?

Will He/she/it/you/they

THE FUTURE PERFECT TENSE/ MaiioyTHiii nepdexTHuUii uac

Passive Voice/llacuBHuii ctan
dopwma: shall/will have + been + Past Participle

CTBepaxeHHs/3aniepeyeHHS

I/we shall/shall not | have been examined by July.
He/she/it/you/they will/will not

3anuTaHHs

Shall I/we have been examined by July?

Will he/she/it/you/they




B:xxuBanus

Tlis

[Tpuxian

His, sika Oyae 3aKiHYeHa J0 IEBHOIO
MOMEHTY B MailOyTHBOMY.

Lleit MOMEHT MOX€ O3HAYATUCh

1) oOcTraBuHOI 4Yacy 3 MPUHMEHHHUKOM
by,

2) MAPSJHAM PEUYCHHSIM 4Yacy, B SIKOMY
JECTOBO-TIPUCYJIOK  BXXHBAETHCSI B
OJIHOMY 3 TETEPIIIHIX YaciB.

1)We’ll have reconstructed the plant
by next year.

The  plant  will have
reconstructed by next year.
2) Everything will have been checked
by the time they arrive.

| shall have checked all the
documents by the time he comes back

been

from his business trip.

THE FUTURE PERFECT CONTINUOUS TENSE/ Maii6yTHiii nepgekTHO—
TPHUBAJIUN Yac
Active Voice/ AkTUBHMI cTaH
dopma: shall/will have been + Present Participle

CrBepaxeHHs/3anepeyeHHs

I/we shall/shall not have been the papers for 3 hours
He/she/it/you/they will/will not checking by then.
3anuTaHHA

Shall | I/we have been | the papers | for 3 hours by then?

Will | He/she/it/you/they checking

B:kuBanHs

Hist [Tpuknan

Jlist, sska TpuBaTHMeE TEeBHMIA mepion yacy, | | shall have been conducting quality
yacTo IMO3HauYeHHi  oOcrtaBuHOl0 3 | test for two weeks before they launch
npuiiMenaukom  for, go  mesmoro | this new product.

MOMEHTY 4Yacy YW TIeBHOi Jii B

MaiOyTHOMY

Il MaiiOyTHii nepeKTHO—TPHUBAINI Yac BXKUBAETHCS TyKE PIAKO.
dopma MacCUBHOTO CTaHy HE BUKOPUCTOBYETHCSI.

THE RULES OF SEQUENCE OF TENSES/IIpaBuiia y3roa:keHHsl 4aciB
[IpaBuio y3roJ>KEHHS 4YaciB 3aCTOCOBYETHCS B CKIAQTHOMIAPSATHUX PEUCHHAX 1

MOJIATAE B HACTYITHOMY:

SIKo mpucyook 20108H020 peuenHs BUPAKCHUH NIECTOBOM B MHMHYJIOMY 4aci
(maiiyactime B Past Indefinite), To nmpucyoox B niopsionomy peuenni BXXUBa€ETHCS B

0JTHOMY 3 MMHYJIMX 4YaciB BIAMOBIIHO 70
MoxnuBi 3 BapiaHTH BiJHOIICHB MiX
MIAPSTHOMY PEYCHHSX.

i, IKy BiH OIIHCYE.
4acoM TMPOTIKaHHSA Jii B TOJOBHOMY Ta

I.Jlii B roJIOBHOMY Ta MIJPSIHOMY PEUYEHHSIX BinOyBaroTbcsl ogHo4YacHO. [Ipucyaku
BkuBaroThcst B Past Indefinite a6o B Past Continuous. IlinpsaHe pedeHHS
MEPEKIANAETHCS HA YKPATHCbKY MOBY menepiwnim yacom. llpuknan:
| was sure that he knew the company’s address (Past Indefinite).




51 OyB BIIEBHEHHUIA, IO BIH 3HAE AJIPECy KOMIIAHII.

| thought that she was working for that firm (Past Continuous).

51 BBaxkaB, 1110 BOHA npayioc€ B Till GpipMi.

I1. Jlii B roioBHOMY Ta MiAPSAHOMY pE€UYEHHSX B110yBalOThCS B Pi3HI mepioau 4yacy B
MHHYJOMY, MPUYOMY i B HMiAPSAJAHOMY pedeHHi BifOynach paHilie, HDK i B
roJIOBHOMY. B 11bOMYy BUNAJKy TPUCYAOK MIAPSIHOTO PEUYEHHS BXXKHUBAEThcsA B Past
Perfect (active/passive) abo B Past Perfect Continuous (active). ITigpsiaae peueHHs
MEPEKIIANAETHCSA HA YKPATHCHKY MOBY MUuHyaum yacom. llpuxnan:

We expected that he had checked all the documents (Past Perfect active). Mu
OUIKYBaJIU, 110 BiH nepesipus BC1 JOKYMEHTH.

We expected that all the documents had been checked (Past Perfect passive). Mu
OYIKyBaJH, 10 BC1 IOKYMEHTHU O)u nepesipeHi.

We expected that he had been checking the documents since the morning (Past
Perfect Continuous). Mu ouikyBaiu, 110 BiH nepesipsié JOKYMEHTHU Bijl paHKY.

I11. [ii B rooBHOMY Ta MIJAPSIAHOMY PEUYCHHSAX BiIOYyBalOThCS B Pi3Hi mepiogu yacy,
npuuoMy Jisi B MiAPS/AHOMY pedeHHi BinOyBaTUMETbCA Mi3HilIe, HDK i B
rOJIOBHOMY, TOOTO y BITHOCHOMY Maii0yTHBOMY II10J10 Jlii B TOJIOBHOMY peyeHHI. B
[[bOMY BUIAJKY MPUCYJOK B MIJAPSAHOMY PEUYCHHI BXKHUBaeThCs y popmi Future—in—
the—Past Bignosimnoro wacy (Indefinite, Continuous, Perfect, Perfect
Continuous). ®opma Future—in-the—Past yTBoproeTbcst ILISIXOM — 3aMiHH
JTOTIOMDKHUX  jiecniB ~ MmaiOyTHhoro dyacy shall—should, will-owould y
BIJIMOBIIHOMY MaiOyTHhOMY 4yaci. IligpsgHe pedeHHS TepeKsialacTbesl Ha
YKpaiHChKY MOBY Mati6ymHim yacom. Ilpuknan:

We decided that they would order the goods according to the contract (Future—in—
the—Past Indefinite active). We decided that the goods would be ordered according
to the contract (Future—in—the—Past Indefinite passive). Mu BupimInad, MO0 BOHH
3amMo6/1amb TOBAPH 3T1THO KOHTPAKTY. MU BUPIIIWIH, IO TOBApU 06)YOYMb 3aMOGIEH]
3TiTHO KOHTPAKTY.

We thought that they would be checking the documents for three days (Future—in—
the—Past Continuous active). Mu BBakaJH, 110 BOHH NEpesipsmumyms JTOKYMEHTH
TPH JIHI.

We thought that they would have finished the negotiations by next Friday (Future—
In—the—Past Perfect active). We thought that the negotiations would have been
finished by next Friday (Future—in—the—Past Perfect passive). Mu BBa)kaiu, 1110 BOHU
3a6epuiams TIEPETOBOPU 10 HACTYMHOI I SATHUIL. MM BBa)kaiaw, MO0 TEPETrOBOPHU
6y0yms 3a6epuieni 10 HACTYITHOT I’ ITHHIII.

We believed that they would have been calculating the revenues all day long before
they received the final results (Future—in—the—Past Perfect Continuous active). Mu
BBAXKATHU, 110 BOHU HIOPAX08y8AmMUMYymMb HATXOHKCHHS IUIMHA JeHb, TEPII HIX
OTPUMAIOThH KIHLIEB1 pe3yIbTaTH.

Il TlpaBuno y3roJKeHHS YaciB HE 3aCTOCOBYETHCS B MIIPSAHUX PEUYCHHSX, SIKI
BUPAXKarOTh 3arajibHOBiAOMI1 dakTu. [Tpuknan:

The children learned that water boils at 100:° C.

We knew that Adam Smith published his “Wealth of Nations” in 1776.



DIRECT AND REPORTED SPEECH/IIpsima Ta HenpsiMma MoBa

[Ipu mnepeTBOpeHHI NOpPAMOi MOBHM B HENPSIMY YTBOPIOETHCS CKIAJIHONIAPSIHE
pPEYEHHS , B SKOMY CJOBa aBTOpa CTalOTh I'OJOBHUM PEYEHHSM, a NpsMa MOBa —
NIAPSAIHUM JOJATKOBUM. SIKIIO B clOBax aBTOpa [IIECIOBO B)XXMBAETHCS B
TenepilHbOMY ab0 B MallOyTHBOMY 4Yaci, TO B MiAPAJHOMY PEUYEHHI Yac J1€cIoBa—
MPUCYJKA HE 3MIHIOETHCA. SIKIO CI0Ba aBTOpa MICTATH Ai€CJI0BO B MUHYJIOMY 4aci,
TO B MIAPSAJHOMY PEUYEHHI Yac MPUCYJKA 3MIHIOETHCS 3TIHO MPABWJIA Y3IOKeHHS
yaciB. 3MiHa YaciB PU NEPETBOPEHHI BUIJISA€ HACTYITHUM YMHOM:

Direct Speech  npsima moBa Reported Speech  Hempsima MoBa

Present Indefinite

Present Continuous
Present Perfect

Present Perfect Continuous

Past Indefinite

Past Continuous

Past Perfect

Past Perfect Continuous

Past Indefinite

Past Continuous

Past Perfect

Past Perfect Continuous

Past Perfect
Past Perfect Continuous
Past Perfect
Past Perfect Continuous

Future Indefinite

Future Continuous

Future Perfect

Future Perfect Continuous

Future—in—the—Past Indefinite
Future—in-the—Past Continuous
Future—in-the—Past Perfect
Future—in-the—Past Perfect Continuous

3MmiHa 0OCTaBUH Yacy 1 MICIA Ta JESIKUX 3aMEHHUKIB TPU MEPETBOPEHHI MPSIMOT

MOBH B HEMPSIMY

Direct Speech Reported speech
now then
today that day
yesterday the day before
tomorrow the next day
the day after tomorrow two days later
ago before
tonight that night
last year the year before
last month the month before
next the next/the following
this that
these those
here there

[Ipun mepeTBOpeHHI MPsSMOi MOBH B HEMpsMY OCOOOBi, TPHCBiiiHI Ta 3BOPOTHI
3aiiMEHHHMKH 3MIHIOIOTHCS BIAMOBIMHO 110 3MicTy. [Ipukman:

He said, “I shall call on you at your place tonight”.

He told me that he would call on me at my place that night.

Po3noBigHi peyeHHs.

[Ipu nepeTBOpEHH1 PO3MOBIAHUX PEUYEHD 3 IPSIMOT MOBU B HEMPSIMY 3aCTOCOBYIOThCS

npaBuiia, onucadi suie. [Ipuknan:

1. She said,” | want to visit this exhibition next Monday”.




She said that she wanted to visit that exhibition the following Monday.

2. He said, “I didn’t lend Mike any money yesterday”.

He said that he hadn’t lent Mike any money the day before.

3 MEeTOI0 ypi3HOMAaHITHEHHS MOBH BXKHBAIOTHCS Takl Ji€ciioBa MOBJIECHHS sK to tell,
to report, to exclaim, to suggest, to whisper, Toro.

Haxa3u, npoxaHHs1, Hopaau.

[Ipy mnepeTBOpeHHI HAaKa30BUX pPEUEHb 3 MpPsAMOI MOBU B HENPSAMY MdIECIOBO B
HAaKa30BOMY CIOCO01 3aMIHIOETHCS BIAMOBIAHUM 1H(IHITUBOM Yy CTBEPAKYBaJIbHIN
a6o 3anepeuniit popmi. [Ipuxman:

1. The director said, “Enter this transaction into the ledger”.

The director ordered to enter that transaction into the ledger.

2. He said to me, “Don’t come tomorrow. I shall be very busy”.

He asked me not to come the next day as he would be very busy.

3. “Let’s go to the movies tonight”, he said.

He proposed to go to the movies that night.

3 METOI0 YpI3HOMaHITHEHHSI MOBU BXKMBAIOTHCS Taki JI1€CIOBA MOBIIEHHS fK to ask, to
request, to propose, to suggest, to order, to tell, Torro.

3anuTaHus.

[Ipu mepeTBOpeHHI NPAMHUX MUTAHb Yy HEMPSMI 3MIHIOETHCS TTOPSJIOK CIIIB 1 MUTAJIbHE
PEUCHHS MEPETBOPIOETHCS HAa PO3MOBIAHE 3 MPSAMHUM IOPSAKOM CJiB, a MUTaJbHE
CJIOBO CTa€ CIOJYYHUKOM. Y BHUIIAJKy 3arajibHUX NMHUTaHb JOTOMDKHE JIECIOBO HE
BXKUBAETHCA, a MIAPSAHE PEUCHHS TPUEAHYETHCS 3a JOIMOMOTOIO0 CIIOJTYYHUKIB
if/whether. ITpuxman:

1. He asked, “Do you prefer tea or coffee?”

He asked me if/whether | preferred tea or coffee.

2. He asked, “Where did you order these goods?”

He wanted to know where we had ordered those goods.

3. She asked, “What have you bought for yourself?”

She wondered what | had bought for myself.

Jliis ypisHOMaHITHEHHSI MOBJICHHSI BJKMBaIOThCS Taki JaiecioBa sk to ask, to inquire, to
wonder, to want to know, To1o.
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